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	State of Washington 

PROJECT OUTCOME REPORT 

Last Updated On: June 6, 2017
	For Administrative Use:
OFM Project Number:





This form is to be completed by all state agencies, community colleges, board and commissions for all projects.  The completed form shall be submitted to the office of financial management, facility oversight program within 90 days of facility occupancy.  For more information, see instructions located at OFM | Modified Pre-Design Site.  To check spelling and grammar select CTRL-S.

	PROJECT SUMMARY

	CONTACT INFORMATION

	Agency Name:

     
	Agency Number:

     
	Contact Person:

     

	Phone Number:
     
	E-Mail Address:
     

	PROJECT INFORMATION

	Project Title from Approval Letter (example: Relocation of Agency X Headquarters):
     

	
	OFM Approved
	Actual 

	Occupancy Date
	     
	     

	Total Square Footage
	     
	     

	Annual Full Service Costs
	     
	     

	Total Number of Workspaces
	     
	     

	Square Feet Per Workspace
	     
	     

	Number of Users
	     
	     

	Square Feet Per User
	!Zero Divide FORMTEXT 

     

	!Zero Divide FORMTEXT 

     


	Cost Per User
	     
	     

	Notes

	Please describe any discrepancies between planned and actual outcomes.
     


	Was the project developed using the employee engagement tools in the space use guidelines?
     


	Was the building designed consistent with the Space Planning Data Sheet? If it varied, how and why?
     


	Were Modern Workplace Strategies included in this Project? If so, please describe what Modern Workplace Strategies were included.  If Modern Work Place Strategies were not included, please describe why.

     


	One Time Costs

	
	OFM Approved
	Actual

	DES Fees
	     
	     

	Total Tenant Improvements Cost
	     
	     

	IT Infrastructure
	     
	     

	New Furniture
	     
	     

	Furniture Relocation
	     
	     

	Building & Security Access Systems
	     
	     

	Moving & Vendor Supplies
	     
	     

	Other
	     
	     

	Total
	     
	     

	ONE TIME COST NOTES 

	Describe the circumstances that resulted in discrepancies between planned and approved outcomes.

     


	Floor Plan

	Attach a PDF of the final floor plan when submitting to OFM.
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