STATE OF WASHINGTON
OFFICE OF FINANCIAL MANAGEMENT
OLYMPIA, WASHINGTON

REQUEST FOR QUALIFICATIONS AND QUOTATIONS
RFQQ NO. 15-100

AMENDMENT #1 — CHANGE IN SCHEDULE

PROJECT TITLE: Data and Expenditure Audit

PROPOSAL DUE DATE: February 17, 2015 February-13,-2015, 3:30 PM Pacific Time,
in Olympia, Washington.

EXPECTED TIME PERIOD FOR CONTRACT: March 9, 2015 — August 30, 2016.

CONSULTANT ELIGIBILITY: This procurement is open to those consultants that
satisfy the minimum qualifications stated herein and that are available for work in
Washington State.

CONTENTS OF THE REQUEST FOR QUALIFICATIONSAND QUOTATIONS:

1.

o gk~ w W

Introduction

General Information for Consultants

Statement of Work

Proposal Contents

Evaluation and Award

Exhibits

A. Certifications and Assurances

B. Sample Contact & General Terms and Conditions
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2.2 ESTIMATED SCHEDULE OF PROCUREMENT ACTIVITIES

Issue Request for Qualifications and Quotations

January 22, 2015

Bidder may submit written questions until 3:30 pm
Pacific Time

January 30, 2015

OFM will issue responses

February 6, 2015

Complaints due

February 9, 2015

Bidder must submit Proposal by 3:30 Pacific Time

February 17, 2015

Februarny 162015
OFM evaluation of proposals February 18, 2015
February 17,2015
Oral Presentations (At OFM’s option) February 19, 2015
February 18,2015
OFM announces “Apparent Successful Bidder” and February 20, 2015
begins contract negotiations February19 2015
OFM notifies Unsuccessful Bidders February 20, 2015
February 19,2015
Unsuccessful Bidders may request Debriefing until February 25, 2015
3:30 Pacific TIme Februarv-24- 2015
OFM holds Debriefing Conferences, if requested February 26, 2015
February 252015
Unsuccessful Bidders may submit protest(s) until 3:30 | March 5, 2015
Pacific Time Mareh-4— 2015
OFM considers and respond to any Protests March 6, 2015
March-5,2015

Consultant begins contract work.

March 9, 2015

OFM reserves the right to revise the above schedule.
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2.4 SUBMISSION OF PROPOSALS

Bidders are required to submit four (4) copies of their proposal. One copy must be
marked “Original” and the other three (3) marked “Copy”. The “Original” must have
original signatures and the copies can have photocopied signatures. All copies must be
identical in content to the “Original” as the evaluators will only be evaluating the copies.
The Bidder must identify on the “Original” and each copy of its proposal the RFQQ #15-
100 and Title, Data and Expenditure Audit.

The proposal, whether mailed or hand delivered, must arrive at the AGENCY no later
than 3:30 pm Pacific Time on February 17, 2015 February-16,-2015.

The proposal is to be sent to the RFQQ Coordinator at the address noted in Section 2.1.
The envelope/box should be clearly marked to the attention of the RFQQ Coordinator.

Bidders mailing proposals should allow normal mail delivery time to ensure timely receipt
of their proposals by the RFQQ Coordinator. Bidders assume the risk for the method of
delivery chosen. The AGENCY assumes no responsibility for delays caused by any
delivery service. Proposals may not be transmitted using facsimile transmission.

Late proposals will not be accepted and will be automatically disqualified from further
consideration. All proposals and any accompanying documentation become the
property of the AGENCY and will not be returned.
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4. EVALUATION AND SELECTION AS AN APPARENTLY SUCCESSFUL
CONTRACTOR

4.1 DEBRIEFING OF UNSUCCESSFUL PROPOSERS

Any Bidder who has submitted a proposal and been notified that they were not
selected as an Apparently Successful Bidder may request a debriefing. The
request for a debriefing conference must be received by the RFQQ Coordinator
by 3:30 PM local time, Olympia, WA, on February 25, 2015 February24,-2015.
Debriefings will be held on Eebruary 26, 2015 February-25,-2015.

Discussion at the debriefing conference will be limited to the following:

Evaluation and scoring of the Consultant’s proposal;

¢ Critique of the requesting Consultant’s proposal based on the evaluation; and
Review of proposer’s final score in comparison with other final scores without
identifying the other firms.

Comparisons between proposals or evaluations of the other proposals will not be
allowed. Debriefing conferences may be conducted in person or on the
telephone and will be scheduled for a maximum of one hour.

4.6 PROTEST PROCEDURE

Protests may be made only by Bidders who submitted a response to this
solicitation document and who have participated in a debriefing conference.
Protests must be received by the RFQQ Coordinator no later than 3:30 PM., local
time, in Olympia, Washington on March 5, 2015 Mareh-4--2015. Protests may be
submitted by e-mail, but must then be followed by the document with an original
signature.

Consultants protesting this procurement shall follow the procedures described
below. Protests that do not follow these procedures shall not be considered.
This protest procedure constitutes the sole administrative remedy available to
Consultants under this procurement.

All protests must be in writing, addressed to the RFQQ Coordinator, and signed
by the protesting party or an authorized Agent. The protest must state the RFQQ
number, the grounds for the protest with specific facts and complete statements
of the action(s) being protested. A description of the relief or corrective action
being requested should also be included.

Only protests stipulating an issue of fact concerning the following subjects shall
be considered:

e A matter of bias, discrimination or conflict of interest on the part of the
evaluator

e Errors in computing the score

¢ Non-compliance with procedures described in the procurement document or
AGENCY policy
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Protests not based on procedural matters will not be considered. Protests will be
rejected as without merit if they address issues such as: 1) An evaluator’s
professional judgment on the quality of a proposal, or 2) AGENCY'S assessment
of its own and/or other agencies’ needs or requirements.

Upon receipt of a protest, a protest review will be held by the AGENCY. The
AGENCY director or an employee delegated by the Director who was not
involved in the procurement, will consider the record and all available facts and
issue a decision within five (5) business days of receipt of the protest. If
additional time is required, the protesting party will be notified of the delay.

In the event a protest may affect the interest of another Consultant that submitted
a proposal, such Consultant will be given an opportunity to submit its views and
any relevant information on the protest to the RFQQ Coordinator.

The final determination of the protest shall:

¢ Find the protest lacking in merit and uphold the AGENCY’s action.

¢ Find only technical or harmless errors in the AGENCY’s acquisition process
and determine the AGENCY to be in substantial compliance and reject the
protest.

e Find merit in the protest and provide the AGENCY options which may
include:

- Correct the errors and re-evaluate all proposals
- Reissue the solicitation document and begin a hew process
- Make other findings and determine other courses of action as appropriate
If the AGENCY determines that the protest is without merit, the AGENCY will enter into a

contract with the Apparently Successful Contractor. If the protest is determined to have
merit, one of the alternatives noted in the preceding paragraph will be taken.
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