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Office of Financial Management 
Olympia, Washington 

NOW HIRING 
Position open until filled 

Application review will begin on May 30, 2016 

Statewide HR Planning & Strategy Specialist  
 

POSITION DESCRIPTION AND DUTIES 
  

Overview 
Are you a talent management thought leader? Are you an evidence-based and data-driven decision 
maker? Do you want to lead initiatives that define the future people practices of Washington State? As 
a Statewide HR Planning & Strategy Specialist, you will work with leaders inside and outside of state 
government to grow and sustain the best public workforce in the nation.  

Fast-forward 6-12 months 
You’ve led and partnered on a range of human capital strategies including: 
• Developed tools and resources to assist agencies turn workforce data into workforce strategies.  
• Fully implemented new predictive analytics tool for the state workforce. 
• Designed and implemented new leadership succession planning tools and resources. 

What you will work on first 
• Assist agencies use new workforce gaps analytics tool. 
• Develop strategy for expanding use of recently piloted predictive analytics tool. 
• Compile research on leadership succession planning tools and strategies. 

Some of what you will do 
• Analyze workforce data and instruct/advise agencies on use of data for strategy development 
• Develop reports and brief senior leaders on workforce planning strategies. 
• Facilitate interagency workgroups to develop, implement, and evaluate workforce strategies. 
 
 

SALARY AND BENEFITS 
 

$59,492-$79,323 (annual) plus a competitive benefits package that includes paid vacation and sick 
leave; health, life and disability insurance; retirement; options, flexible work schedules; training 
opportunities; and leave for military service. 
 
 

QUALIFICATIONS 
 

Who should apply? 
People with a bachelor’s degree or higher from an accredited college or university in public 
administration, business administration, human resources, or related field AND three years of 
professional experience in data-driven and evidence-based strategy development. 

http://www.hr.wa.gov/compclass/jobclassessalaries/pages/benefits.aspx
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The ideal candidate will possess one or more of the following 
• Journey level knowledge and skills in data analysis and forecasting.  
• Journey level skill in project management. 
• Journey level skill in facilitation. 
• Demonstrated ability to develop and implement strategies in a complex enterprise environment 

with multiple business lines. 
• Demonstrated ability to collaborate with colleagues, customers, and leaders on policy or strategy 

development. 
• Demonstrated ability to influence decision-makers on strategy and policy issues. 
• Demonstrated bias for experimentation, learning, and evidence-based decision making. 
• Demonstrated bias for achieving measurable results in short time-frames by eliminating non-value 

added activity. 
• Master’s degree in public administration, business administration, human resources, or related field. 
 

 

PROCESS 
 

Interested applicants should submit the following via Washington State’s On-Line Recruiting System: 

(1) A letter of interest, describing specific qualifications for the position; 
(2) A current resume, detailing experience and education; 
(3) Response to the supplemental questionnaire  

The supplemental questionnaire consists of brief multiple choice questions describing each candidate’s 
relative qualifications (i.e., level of education, experience, knowledge, and skills). Since interviewee 
selection will be based on information provided in the application, it is in each candidate’s best interest 
to ensure that his/her cover letter and resume reflect the qualifications described. 

If you have previously applied for a Statewide HR Planning & Strategy Specialist position, and are 
interested in this opening, you must reapply. 

Inquiries about the position may be made to the hiring manager: 

Mark Sullivan, Senior Manager for Planning and Strategy 
(360) 407-4128 
Mark.Sullivan@ofm.wa.gov  

 
 

EXEMPT RECRUITMENT 
 

The office of Financial Management is a non-represented agency. Additionally, this position is exempt 
from classified service. In accordance with WAC 357-19-195, employees who left classified service to accept 
exempt employment have the right to return to the highest class of position in which the employee 
previously held permanent status, or to a position of similar nature and salary, provided the employee was 
not terminated from an exempt position for gross misconduct or malfeasance. 

The Office of Financial Management is an equal opportunity employer. We strive to create a working environment that includes and 
respects cultural, racial, and ethnic, sexual orientation and gender identity diversity. Women, racial and ethnic minorities, persons of 
disability, persons over 40 years of age, and disabled and Vietnam-era veterans are encouraged to apply. Persons needing accommodation 
in the application process, or who wish to receive this job announcement in an alternative format, may call 360-725-0158 or the 
Telecommunications Device for the Deaf: 711 Relay. 

mailto:Mark.Sullivan@ofm.wa.gov
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SUPPLEMENTAL QUESTIONAIRE 

 

Please check the boxes that most directly describe your education and experience. Your answers should 
be reflected in the content of your cover letter and / or resume. 
 
1. What is the highest level of formal education you have completed? 

□ Less than Associate degree 
□ Associate (2 year) degree or equivalent academic training 
□ Bachelor degree in public administration, business administration, human resources, or related field 
□ Bachelor degree in other field 
□ Master degree or higher in public administration, business administration, human resources, or 

related field 
□ Master degree in other field 

 
2. How many years of professional experience do you have in organization-wide / enterprise-wide 

policy or strategy development? 
□ Less than three years 
□ Three to five years 
□ More than 5 years 

 
3. Which best describes your knowledge of and skills conducting data analysis and forecasting? 

□ Minimal: Nominal or no awareness of contemporary tools and strategies, or no recent experience 
utilizing contemporary tools or strategies. 

□ Entry-Level: Awareness of contemporary tools and strategies. Demonstrated experience using 
tools and strategies under the direction of another skilled professional. 

□ Journey-Level: Full knowledge of contemporary tools and strategies. Demonstrated experience (1-
3 years) independently using tools and strategies. 

□ Expert-Level: Demonstrated experience developing new tools and strategies, and/or 
instructing/directing the work of other professional staff in tools, standards, and methods. 

 
4. Which best describes your skill-level in project management? 

□ Minimal: Nominal or no specific skill. 
□ Entry-Level Professional: Able to perform duties under the direction of another skilled professional 
□ Journey-Level: Able to perform professional-level work independently 
□ Expert-Level: Able to develop new standards and methods where none currently exist, and 

instruct/direct other staff 
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5. Which best describes your skill-level in facilitation? 

□ Minimal: Nominal or no specific skill. 
□ Entry-Level Professional: Able to perform duties under the direction of another skilled professional 
□ Journey-Level: Able to perform professional-level work independently 
□ Expert-Level: Able to develop new standards and methods where none currently exist, and 

instruct/direct the work of other staff 
 
 
6. How many years of professional experience do you have implementing strategies in a complex 

enterprise environment with multiple business lines? 
□ Less than three years 
□ Three to five years 
□ More than five years 

 
7. Which types of stakeholders have you collaborated with (for at least one year) on developing 

policies or strategies? (Select up to five) 
□ Co-workers and/or managers at the same level as myself 
□ Co-workers and/or managers at higher levels than myself 
□ Customers 
□ Senior leaders and policy makers within my organization 
□ Senior leaders and policy makers outside my organization 

 
8. Which types of decision-makers have you had to influence on strategy and policy issues? (Select up 

to five) 
□ Co-workers and/or managers at the same level as myself 
□ Co-workers and/or managers at higher levels than myself 
□ Customers 
□ Senior leaders and policy makers within my organization 
□ Senior leaders and policy makers outside my organization 
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