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A message 
from the State 
Treasurer’s Offi  ce …
Thank you all so much for your hard 
work to produce a top-quality 2014 
Comprehensive Annual Financial 
Report (as usual) and to do so in 120 
days! The great work you did made 
ours the fastest state government 
CAFR in the country.

This important achievement puts a 
big exclama  on point on our state’s 
hard-won reputa  on for strong 
fi nancial management. Now, when 
bond investors and credit ra  ng 
agencies look at our CAFR they 
not only know that they will get 
excellent informa  on they can count 
on, but will get to look into our 
fi nancial condi  on in record  me.

With $20 billion in bonds in the 
market already, and plans to sell 
another $2 billion each year for the 
foreseeable future, maintaining 
and improving our state’s great 
reputa  on pays off  for tax payers. 
By producing our high quality 
CAFR in record  me you will help 
a  ract more investors to the 
state - and with more of them 
compe  ng to buy our bonds the 
added compe   on will create lower 
borrowing costs.

We know that it took a lot of work, 
a  en  on to detail, and a high 
degree of commitment from all of 
you to produce the 2014 CAFR in 
120 days. Washington state couldn’t 
have done it without you. Thanks 
again for fi nding yet another way to 
save money for tax payers!

Are you ready?
As we have previously shared, in response to the fi nancial community’s interest 
in more  mely fi nancial informa  on, we ini  ated our “faster CAFR” ini  a  ve a 
couple of years ago. Thanks to all of you, we have been able to issue our CAFR 
earlier each year. Last year, we met our goal and completed the CAFR on October 
31, our earliest ever. 

To meet the October 31 date again this year (actually, this year it is October 30 
as the 31st is a Saturday), everyone must do their part in a  mely fashion. While 
year-end close is a busy  me, there are things you can do to manage the stress 
level. Don’t wait un  l June 30. If you haven’t already, start now by – 

• Reconciling your GLs and pos  ng appropriate adjus  ng entries.
• Reviewing your closing ac  vi  es for opportuni  es to Lean processes.
• Reviewing areas that caused you problems last year and developing 

solu  ons.
• Taking year-end training as appropriate.
• Se   ng internal due dates and assigning tasks.
• Communica  ng deadlines both internally (those who supply needed 

informa  on) and externally (vendors, contractors).
• Preparing to issue your interagency billing by the July 23 due date. 

Timeliness is cri  cal. 
• Tackling those interagency balances early on as interagency receivables and 

payables must be in balance by August 21.
• Verifying that needed CFDA numbers are available in AFRS for federal 

repor  ng.
• Performing administering agency du  es.

con  nued on page 2

mailto:anwar.wilson@ofm.wa.gov
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2014 Single Audit 
The 2014 Single Audit Report is now available online at 
h  p://www.ofm.wa.gov/singleaudit/2014/default.asp. The Single Audit 
must be fi led with the federal clearinghouse within nine months of 
the fi scal year end. The process to compile the document went much 
smoother this year, and we were able to meet the fi ling deadline without 
the last minute scramble. We thank all agencies who contributed to 
making this possible.

A few facts about this year’s Single Audit:

2014 2013 2012
Federal Assistance Expenditures $15.7 Billion $14.9 Billion $15.8 Billion
Ques  oned Costs $3.7 Million $4.3 Million $4.0 Million
Total number of fi ndings 55 45 63

FFATA repor  ng fi ndings 12 6 8

Subrecipient Monitoring fi ndings 3 4 13
   
Several of this year’s FFATA fi ndings related to not properly iden  fying 
subrecipients. Please remember subrecipients do not include other 
state agencies. However when a state agency (B) passes through to a 
non-state en  ty all or a por  on of the federal dollars received from 
state agency (A), state agency (A) is required to consider the non-state 
en  ty a subrecipient for FFATA repor  ng purposes. This rule also applies 
to repor  ng federal expenditures and pass through amounts on the 
Schedule of Expenditures of Federal Awards (SEFA).

The trend in subrecipient monitoring fi ndings is posi  ve – good eff ort on 
that front. Keep it up!

If you have any ques  ons or comments, please contact Sara Rupe at 
(360) 725-0189 or sara.rupe@ofm.wa.gov.

Are you ready?
- con  nued from page 1

For fi scal year 2015 repor  ng, 
we are clarifying our defi ni  on 
of nonspendable fund balance to 
more closely align to that in GASB 
Statement 54. Per Statement 54, 
nonspendable fund balance should 
include amounts that cannot be 
spent because they are either (a) 
not in a spendable form or (b) 
legally or contractually required 
to be maintained intact. Un  l 
now in governmental fund type 
accounts, we have required you 
to set aside as nonspendable fund 
balance an amount equal to pe  y 
cash. However, since pe  y cash is 
in a spendable form, it technically 
does not fi t under the Statement 
54 defi ni  on. Accordingly, we 
plan to eliminate GL Code 9122 
Nonspendable Pe  y Cash. So, 
another thing you can do to prepare 
for year-end is to check if you have 
a balance in GL Code 9122, and if 
you do, move it to the appropriate 
fund balance GL code. Check SAAM 
Subsec  on 75.30.50 for the list 
of accounts  with the associated 
closing GL code.

We appreciate your past eff orts 
to meet the CAFR deadlines and 
look forward to another successful 
close. For addi  onal informa  on, 
please contact your assigned OFM 
accoun  ng consultant.

http://www.ofm.wa.gov/singleaudit/2014/default.asp
mailto:sara.rupe@ofm.wa.gov
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Time, Leave and A  endance (TLA) Moving Full-
Steam Ahead
For the past couple months the TLA project has been making good progress on a number of fronts. At 
the Department of Ecology (ECY), there is a concentrated eff ort to successfully implement the system; 
at the Department of Transporta  on (DOT) the work is building the founda  on for TLA; and at the 
Department of Enterprise Services (DES), the focus is on making sure the infrastructure is ready and the 
support team is gaining the exper  se they will need to operate/maintain the applica  on. Though the 
tasks are very diff erent, all are necessary to move the TLA project forward for the state.

The state has received the confi gura  on for Ecology from WorkForce So  ware and tes  ng is well 
underway. Testers are fi nding some issues, but that is both expected and normal. We are scheduled to 
test through the end of May. At that  me, work will shi   to preparing for the cutover to produc  on in 
prepara  on for the pilot implementa  on on July 1. The fi rst group will be just a couple hundred users. 
This small implementa  on will help reduce the implementa  on risk for both Ecology and the enterprise. 
The remaining Ecology employees are scheduled to go on the system September 1. The work at Ecology 
will provide some of the core func  onality for the state including confi gura  on of the Federa  on 
Collec  ve Bargaining Agreement, labor distribu  on and mobile employees. Ecology payroll has reported 
that their favorite features include:

• Leave balances are real  me,
• Full-  me employee leave is accrued a  er 80 hours,
• Staff  can’t request leave they don’t have,
• Over  me recogni  on for all employees,
• Shared leave processing for requests, dona  ons and returns, and
• Both the employee and payroll receive no  ce for overpayments.

Ecology is doing a heavy li   building the founda  on for the state. Their eff orts and dedica  on are 
appreciated! Once Ecology goes live, WorkForce So  ware will transi  on to the so  ware provider and 
hos  ng role. We will receive regular product updates from WorkForce and we will rely on them to adjust 
the technical environment as addi  onal agencies implement the system.

DOT is working on two diff erent founda  onal ac  vi  es that will pave the way for their TLA 
implementa  on. DOT con  nues to work hard on defi ning their TLA system requirements. It is complex 
work because there are 12 more collec  ve bargaining agreements to be confi gured and full scope 7x24 
opera  ons. Addi  onally, DOT is working on shi  ing their labor distribu  on system from weighted labor 
to actual labor. This work will posi  on DOT well for working with a new implementa  on partner (a 
compe   ve procurement is underway). Once DOT is on the system, over half of the collec  ve bargaining 
agreements will be confi gured, more core func  ons will be confi gured, and the scheduling module will 
be implemented for the fi rst  me.

Many thanks to staff  from the Departments of Ecology, Transporta  on, and Enterprise Services, as well 
as the Offi  ce of Financial Management and WorkForce So  ware! Everyone is working hard toward the 
same goal, successful TLA implementa  on. TLA will provide the state with the  mekeeping records 
necessary to comply with the federal Fair Labor Standards Act; plus it will be the system of record for 
leave and  me. The project team is very energized as the ini  al pilot implementa  on draws near!
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Thinking about asking for a waiver or approval?  
Let’s talk…
Some  mes there is confusion regarding the  ming, content, process or even need for reques  ng a 
waiver from a State Administraive and Accoun  ng Manual (SAAM) policy or whether it is a waiver or 
approval that would be appropriate. Here are a few basics -

Waivers from complying with the requirements of SAAM policies are allowed by RCW 43.88.160(1) 
and expire at the end of the biennium for which they are granted. The Offi  ce of Financial 
Management is required to forward copies of waivers granted to the appropriate legisla  ve fi scal 
commi  ees.

Approvals are allowed both in statute and in SAAM. Approvals are generally good un  l no longer 
needed or superceded. Examples of approvals include:

• Belated claims (Sec  on 85.40)
• Alterna  ve useful lives for capital assets (Subsec  on 30.20.70.c)
• Temporary cash defi ciencies in treasury and treasury trust accounts (RCW 43.88.260)*
• Use of local accounts (RCW 43.88.195)
• Pe  y Cash (RCW 43.26.050, Subsec  on 85.50.60)
• Disclosure form deadlines (Subsec  on 90.40.10)

*In the case of temporary cash defi ciencies, by statute the approval expires at the end of the 
biennium in which the approval is granted.

When reques  ng either a waiver or an approval, it is very important that all required elements be 
included in the request. You are strongly encouraged to send a dra   of your request le  er to your 
assigned accoun  ng consultant before the le  er is offi  cially submi  ed. Your accoun  ng consultant 
will work with others, such as OFM Budget and State HR, as needed, to facilitate the situa  on and 
proposed solu  on. This will ensure that your request is complete so its approval can be expedited.

SAAM 1.10 has the procedure for reques  ng a waiver or approval.  
h  p://www.ofm.wa.gov/policy/1.10.htm 

Key thing to remember – work with your assigned accoun  ng consultant before submi   ng a waiver 
or approval request.

http://www.ofm.wa.gov/policy/1.10.htm
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Revised Guidance on 
Professional Employee Licenses, 
Cer  fi ca  ons, Memberships and 
Training 
Recently ques  ons had been coming up related to the guidance on 
our Resources website related to paying for professional employee 
licenses, cer  fi ca  ons, memberships and training, so it seemed a good 
 me to review and update the guidance. The revised guidance is now 

available at h  p://www.ofm.wa.gov/resources/misc.asp.

We worked with representa  ves from State Human Resources and 
the Offi  ce of the A  orney General to address the key ques  on related 
to the guidelines – do agencies have authority to pay for professional 
licenses and cer  fi ca  ons? And, the answer is – it depends on a couple 
of factors. 

• If the license or cer  fi cate is required to engage in the profession 
and is required by the posi  on, then it depends on whether the 
agency has authority to set the employee’s compensa  on.

o If the agency has authority to set compensa  on for the 
employee (e.g., exempt or WMS), then the agency can pay as 
part of the employee’s compensa  on.

o If the agency does not have authority to set compensa  on for 
the employee (e.g., classifi ed), then the agency does not have 
authority to pay.

• If the license or cer  fi cate is required to engage in the profession, 
but is not required by the posi  on and the agency will derive a 
benefi t from the license or cer  fi cate, then the agency can pay as 
an agency expense.

A decision tree is provided to help you apply the guidance. Even if 
your agency has the authority to pay for the license or cer  fi cate, we 
include a list of other factors that you should consider before making a 
decision. Addi  onally, we recommend that your considera  on process 
be formalized in agency policy and consistently applied.

And while we noted that depending on circumstances some payments 
could be considered a taxable fringe benefi t to the employee, we defer 
to the Internal Revenue Service to address tax ques  ons. To that end, 
we included a link to the IRS Fringe Benefi t Guide at 
h  p://www/irs/gov/pub/irs-pdf/p5137.pdf.

Please contact Wendy Jarre   at wendy.jarre  @ofm.wa.gov for 
ques  ons and comments related to the guidance.

Have you ever wanted 
to send remi  ances 

electronically to 
payees on the agency 
vendor fi le? Electronic 

remi  ance advices 
coming soon!

Agencies currently do not have 
the op  on to electronically send 
remi  ance advices to agency vendor 
fi le payees. Based on requests 
from agencies, OFM and DES have 
been working to establish a way 
to electronically send remi  ance 
advices to agency vendor fi le payees 
just like they do for statewide 
vendors.

In the coming months the agency 
vendor fi le will be refreshed to have 
the same layout as the statewide 
vendor fi le. This will allow agencies 
the op  on to add an email address  
to facilitate electronic remi  ance 
advices for payees receiving EFT 
payments. Stay tuned for this 
exci  ng development and what 
steps agencies will have to follow in 
order to start using this feature.

If you want more informa  on please 
contact Bret Brodersen at 
bret.brodersen@ofm.wa.gov or 
Steve Nielson  at 
steve.nielson@ofm.wa.gov.

http://www.ofm.wa.gov/resources/misc.asp
http://www/irs/gov/pub/irs-pdf/p5137.pdf
mailto:wendy.jarrett@ofm.wa.gov
mailto:bret.brodersen@ofm.wa.gov
mailto:steve.nielson@ofm.wa.gov
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Cash Management 
To ensure good cash management over federal grants, the Financial Management Service of the U.S. 
Department of the Treasury implemented the Cash Management Improvement Act (CMIA) of 1990. 
The CMIA governs the transfer of funds between the federal government and states. The goal is to 
make cash ac  vity related to federal assistance programs interest neutral.

The state of Washington has a number of federal assistance programs that are governed by the 
CMIA through inclusion in our Treasury State Agreement (TSA). The TSA is renewed annually and 
specifi es the techniques used by state agencies to draw grant funds from federal agencies 
(h  p://www.ofm.wa.gov/tsa/default.asp). The draw pa  erns are intended to be interest neutral. In 
other words, the state is reimbursed when payments associated with federal assistance programs 
leave the state treasury, not earlier allowing the state to earn interest holding federal funds, and not 
later causing the state to lose interest wai  ng for federal reimbursement.

Following the close of each fi scal year, the state must report to the federal government actual 
experience related to the agreed upon draw techniques. If federal funds weren’t available to draw 
in accordance with the draw technique, then the federal government owes the state interest. 
If the state draws too early, then the state owes the federal government interest. In December, 
we submi  ed the annual report for fi scal year 2014 and requested a federal interest payment of 
$21,982 which will be distributed to the accounts with programs that experienced late federal 
payments. This payment is larger than historical amounts in part due to the par  al Federal 
shutdown in 2013.

Currently the Offi  ce of Financial Management (OFM) is working with agencies to gather informa  on 
for the state fi scal year 2016 TSA. This year we completely revamped the forms that agencies use 
to update their sec  on of the TSA and presented training on the new forms in March. The revised 
forms were sent to impacted agencies and are due back to OFM by April 3, 2015.

Agencies with federal grants that are not on the TSA should also review current methods used to 
draw federal funds and ensure that they incorporate good cash management prac  ces. 

If you have ques  ons concerning cash management related to federal assistance programs, please 
contact Bret Brodersen at (360) 725-0229 or bret.brodersen@ofm.wa.gov.

http://www.ofm.wa.gov/tsa/default.asp
mailto:bret.brodersen@ofm.wa.gov
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Reconcilia  on Reminder
You may recall that reconciling General Ledger (GL) balances 
was a hot topic last year. Many agencies already had eff ec  ve 
processes and others started pu   ng them into place. We hope the 
momentum carried over into the current fi scal year and that you 
are keeping your reconcilia  ons up to date. Reconciling on a regular 
basis, rather than only at fi scal year-end, helps ensure your AFRS 
balances are correct, allows  me to make necessary correc  ons in 
the same fi scal period, and spreads the workload more evenly over 
the en  re year.

Here are some observa  ons about reconcilia  ons we have made 
while working with agencies this past year:

• Both the reconcilia  on preparer and the reviewer need 
to have some basic knowledge about the ac  vity being 
reconciled. They need to understand the rules and policies 
that govern the ac  vity, why they are reconciling, what they 
are reconciling to, and what should be used to support the 
balance.

• Knowing what makes up a balance is only a small part of 
the reconcilia  on process. The real work is fi guring out why 
the balances are there, how they will be cleared, who is 
responsible, and when it will be done. Then, you must monitor 
to ensure the cleanup happens!

• Having a standard process and using standard templates 
seemed to work well for many agencies. Our Resources 
website 
(h  p://ofm.wa.gov/resources/GLreconcilia  ons.asp) 
features general informa  on, a summary of SAAM required 
reconcilia  ons, and useful informa  on we collected from 
agencies such as sample assignment lists, policies and 
procedures, and reconcilia  on templates.

Remember that every year your agency’s Director and Chief 
Financial Offi  cer must a  est on the state disclosure cer  fi ca  on 
form that, among other things, your AFRS data is accurate and 
complete, balances are reconciled, and your agency has a system of 
internal control in place. In addi  on, we are relying on the accuracy 
of your data to produce an accurate CAFR.

As we begin the last quarter of this fi scal year, it’s a good  me 
to assess where your agency is in the reconcilia  on process. Be 
prepared to share your agency’s status with your OFM accoun  ng 
consultant at your year-end mee  ng, because we will ask about it!

Agency Fund 
Balance 

Classifi ca  on 
Responsibili  es 

In SAAM Subsec  on 90.20.62 Fund 
Balance, we state:

Agencies are responsible for reviewing 
the fund balance General Ledger (GL) 
codes for the governmental fund type 
accounts to which they post ac  vity 
and reclassifying as appropriate. 
Each account is designated a closing 
GL code within the categories of: 
nonspendable, restricted, commi  ed, 
assigned or unassigned. A por  on of 
the residual ac  vity balance may be 
more appropriately reported in a fund 
balance GL code in a category other 
than that of the designated closing 
code.

So what does this mean for you? At 
year-end, agencies should review fund 
balance amounts for each account 
to which they post ac  vity (refer to 
Subsec  on 75.30.50 to determine the 
closing GL code for each account and 
Subsec  on 75.40.20 for a descrip  on 
of these GL codes) and, if needed, 
record a JV entry to appropriately 
classify the fund balance.

For example, assume that the closing 
GL code for one of the accounts that 
you use is within the commi  ed 
category but you know that during 
the year a legal se  lement was 
deposited to the account that the 
court restricted for a specifi c purpose. 
In order to properly refl ect this 
restric  on, you need to reclassify the 
fund balance in the account related 
to the se  lement from a commi  ed 
GL code to a restricted GL code. The 
June 1 SAAM update will provide 
an illustra  ve entry to record a 
reclassifi ca  on of a fund balance GL 
code in Subsec  on 90.30.90 Fund 
Balance Reclassifi ca  on.

If you have ques  ons regarding fund 
balance classifi ca  on, contact your 
assigned OFM accoun  ng consultant.

http://ofm.wa.gov/resources/GLreconciliations.asp


8

Time to report pension liabili  es drawing near
Washington state will be repor  ng pension liabili  es in accordance with the new requirements of  
GASB Statement 68 “Accoun  ng and Financial Repor  ng for Pensions” in the fi scal year 2015 CAFR. 
Statement 68 applies only to external fi nancial repor  ng and does not impact decision making 
authority related to funding. The new standard requires all governmental employers to report for 
the fi rst  me their propor  onate share percentage of pension data, including the pension liability. 
In addi  on, there may be certain situa  ons where the government has to report addi  onal 
pension data because it assumed funding responsibility due to supplemental payments made 
beyond the basic employer payroll rate. Pension liabili  es, expense, and related deferred infl ows 
and ou  lows of resources are required to be reported in government-wide and proprietary fund 
statements, along with new Notes and Required Supplemental Informa  on.

The implementa  on eff ort is challenging because the state par  cipates in 14 pension plans 
administered by the Department of Re  rement Systems (DRS). On the posi  ve side, GASB 68 
allows an employer to report using a measurement date no earlier than the end of its prior fi scal 
year which, for Washington, means that calcula  ons for the state’s CAFR can be based as of the 
prior year measurement date. For fi scal year 2015 repor  ng, this allows us to base our employer 
propor  onate share calcula  ons on plan level informa  on that is available in the fi scal year 2014 
DRS CAFR.

The employer liability is required to be calculated on a plan by plan basis, and the alloca  on 
approach we will be using is generally based on employer contribu  ons. For general government 
employees, data in HRMS is the star  ng point – that’s where we can capture employer 
contribu  ons at the plan level along with related account coding informa  on. Assistance provided 
by State HR is proving to be invaluable in extrac  ng and summarizing the necessary data. Work 
with higher educa  on agencies is underway to determine the best approach to collect their 
necessary data.

So far, we are making good progress on our single employer plans. Once employer propor  onate 
share percentage informa  on is available from DRS, we will be able to turn our a  en  on to our 
cost sharing plans.

The quan  ty and complexity of the informa  on required by Statement 68 cannot be understated. 
There is addi  onal workload not only for OFM fi nancial repor  ng, but also DRS, the State Actuary, 
and many other agencies. And not only is it new to us to produce, it will be new to the State 
Auditor’s Offi  ce (SAO) to audit. Our goal is to complete as much of the work as possible by early 
summer so that SAO can get a head start audi  ng it.

If you would like to read more on this topic, please refer to the GASB Implementa  on Toolkit at 
h  p://www.gasb.org/cs/ContentServer?c=Page&pagename=GASB%2FPage%2FGASBSec  onPage&
cid=1176163527940. You can also contact Sara Rupe at sara.rupe@ofm.wa.gov or Lee Hall at 
lee.hall@ofm.wa.gov.

mailto:sara.rupe@ofm.wa.gov
mailto:lee.hall@ofm.wa.gov
http://www.gasb.org/cs/ContentServer?c=Page&pagename=GASB%2FPage%2FGASBSectionPage&cid=1176163527940
http://www.gasb.org/cs/ContentServer?c=Page&pagename=GASB%2FPage%2FGASBSectionPage&cid=1176163527940
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Another fi scal year is coming to a close
Hard as it is to believe, fi scal year 2015 year-end close is just around the corner. Below are the 
important fi scal year-end dates to keep in mind. Note the new earlier date for interagency 
receivable/payable balancing. For a small calendar to printout go to 
h  p://www.ofm.wa.gov/resources/yearend/YE15_calendar.pdf.

Due Date Repor  ng Item
June 30 Last day of the fi scal year; cash cutoff  (refer to OST’s closing schedule memo)
July 15 Disclosure Form applica  on opens
July 23 Interagency billings must be mailed
July 31 Phase 1 closes - Agency Accruals
August 21 Phase 1B closes 

• Certain state disclosure forms are due
• Interagency receivable/payable balancing due New
• Pollu  on remedia  on site status report due New

September 4 Phase 2 closes
• Agency Adjustments completed
• Remaining State and Federal Disclosure Forms are due, disclosure form 

applica  on closes
September 16 State Financial Disclosure Cer  fi ca  on form is due
December 4 Federal Assistance Cer  fi ca  on form is due

If your agency cannot complete some or all of the Phase 1B disclosure forms by August 21, you will 
need to request an extension by sending a memo to your assigned OFM accoun  ng consultant. The 
memo should list the items for which an extension is needed and the date by which your agency 
can complete the forms. The requested date can be no later than the end of Phase 2, September 4, 
2015. Remember that comple  on of the disclosure forms requires all AFRS entries related to those 
forms to also be complete.

Chapters 90, State Repor  ng, and 95, Federal Assistance Repor  ng, in the State Administra  ve 
and Accoun  ng Manual are updated every year to refl ect changes in repor  ng requirements. The 
Chapter 90 update will be issued in May and Chapter 95 will be updated following the issuance 
of the Offi  ce of Management and Budget’s Circular A-133 Compliance Supplement. For addi  onal 
informa  on, please contact your assigned OFM accoun  ng consultant.

http://www.ofm.wa.gov/resources/yearend/YE15_calendar.pdf
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Fiscal Year-End Training classes off ered
Classes on both state and federal year-end closing procedures will be held May - July. For those people with 
year-end closing experience, we off er two short update classes that focus on current year changes and key 
items that we want to emphasize.

Class Name Dates Times Dura  on
OFM - Fiscal Year-end Closing (State) – Update May 26

June 12
June 18

10:30am-noon
10:30am-noon
3:00-4:30pm

1.5 hours

OFM - Fiscal Year-end Closing (Federal) – Update May 26
June 12
June 18

8:30-10:00am
8:30-10:00am
1:00-2:30pm

1.5 hours

   
A shortened version of the state and federal fi scal year-end closing update classes will be presented at the 
Financial Management Advisory Council (FMAC) mee  ng on May 28. For a schedule of FMAC mee  ngs, visit 
OFM’s website at h  p://www.ofm.wa.gov/accoun  ng/fmac.asp.

For people new to year-end closing, we also off er two half-day (4 hour) workshops. One workshop focuses 
on expenditures and payables; the other workshop focuses on revenues, reconcilia  ons, and Phase 2 
adjustments. These workshops are hands-on with exercises, and are intended for people who are new to the 
fi scal year-end process. 

Class Name Dates Times Dura  on
OFM - Fiscal Year-end Expenditures and Payables Workshop June 2

June 9
June 16

1:00-5:00pm
1:00-5:00pm
1:00-5:00pm 

4 hours

OFM - Fiscal Year-end Revenues, Reconcilia  ons, & Phase 2 
Adjustments Workshop

June 2
June 9
June 16

8:00am-noon
8:00am-noon
8:00am-noon

4 hours

We’re also off ering a class on understanding and comple  ng the state disclosure forms. It is recommended 
that staff  who will actually be comple  ng the state disclosure forms a  end this class. This class does not cover 
federal disclosure forms; federal forms are discussed in the Fiscal Year-end Closing (Federal) – Update class.

Class Name Dates Times Dura  on
OFM - State Disclosure Forms July 21

July 28
8:00-11:00am
8:00-11:00am 

3 hours

To view class descrip  ons and register, go to the Learning Management System website. 

Space is limited in all workshops and classes, so we ask that you read the detailed class descrip  ons and 
coordinate within your offi  ce so that you and your staff  a  end the right workshops or classes. If you register 
but cannot a  end, please cancel to make room for someone on the wait list.

Check LMS for the class loca  on. Some classes will be held at the DES building at 1500 Jeff erson St. SE 
and some classes will be held at the DSHS Lookout conference room (4th fl oor). Parking is limited so we 
recommend taking the DASH bus or walking if possible.

For assistance or addi  onal informa  on, please contact your assigned OFM accoun  ng consultant.

http://www.ofm.wa.gov/accounting/fmac.asp
https://gm1.geolearning.com/geonext/wasdop/dynamicopensite.geo?id=A/K6JkMT2OTaH/pKyR7t0Ru/U+H9rm6IrGdcdahcPZg=
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SOC Repor  ng and Trust Principles
In prior ar  cles, we have discussed Service Organiza  on Control (SOC) reports, including what they are 
and when they should be considered. This ar  cle focuses on where SOC reports that include the trust 
principles can be used in the internal control cycle. Good internal controls can help give you reasonable 
assurance that what you plan to achieve – your objec  ves – will actually be achieved. This remains true 
even when a process includes an outside 3rd party that processes transac  ons for your agency.

As a reminder, these are the steps to put in place eff ec  ve internal controls. SAAM Chapter 20 discusses 
internal controls in more detail.

1.  For a specifi c process, iden  fy the objec  ves.
2.  Iden  fy and assess the risks that could keep you from achieving the objec  ves.
3.  Develop and implement controls to mi  gate the risks. 
4.  Receive relevant informa  on and communica  on about the controls.
5.  Monitor the controls.

Using the above steps, let’s look at an example that includes a SOC report as a control ac  vity to address 
certain risks. In the example, if a SOC report is not used as a control ac  vity, the agency would need 
to perform other steps to mi  gate risks 2 through 4. Please note this is just an example for illustra  ve 
purposes and is not exhaus  ve.

Process – Make client payments. The agency collects client data and contracts with a 3rd 
party to calculate and make client payments and send a payment transac  on fi le to AFRS.
Objec  ves – Make payments accurately and  mely; update AFRS accurately; keep data 
secure.
Risks – Assume all risks listed have a high likelihood and impact and therefore need to be 
mi  gated.

1.  Inaccurate data will be entered for or by the client.
2.  Payments will not be made on the contractually required due dates.
3.  Formulas to calculate the payment will be changed by the service organiza  on in error.
4.  Confi den  al data will not be handled appropriately by the vendor.

Control Ac  vi  es 
1.  New clients go through a verifi ca  on of required paperwork by the agency. 
2.  Payment processing schedules are maintained and monitored. 
3.  There is review of the payment transac  on data calculated by the 3rd party before it is 

released to AFRS. 
4. Annually, a SOC 2 type II report covering the fi ve trust principles is received from the 

service organiza  on and reviewed by the agency.** The agency works with the service 
organiza  on to correct any defi ciencies.  

Informa  on and Communica  on – This is one of many pieces of informa  on received.
1.  A report is received on the number of errors found in new clients.

Monitoring – This is one of many steps.
1.  A supervisor does a substan  ve review of the documenta  on that shows SOC reports 

were received, reviewed, and followed up  mely.  
** See more about trust principles on next page.

Con  nued on page 12
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Accoun  ng for Capital Assets Training classes 
off ered
We have revised our Accoun  ng for Capital Assets class. For individuals responsible for tracking 
or repor  ng your agency’s capital assets, we encourage you to a  end and receive the updated 
informa  on.

This class reviews the accoun  ng treatment for capital assets (such as land, infrastructure, buildings, 
equipment, furniture, intangibles, and collec  ons) for both governmental and proprietary type funds. 
Proper accoun  ng during the year makes comple  ng the year end Capital Asset disclosure form very 
straight forward. The class also covers accoun  ng for leases, COP purchased capital assets, internal 
controls, and fi scal year-end ac  vi  es including reconcilia  on to CAMS data. 

In addi  on, for those agencies that u  lize CAMS to record Capital Assets, we will spend some  me 
covering ER reports that were recently developed, as well as the new CAMS Universe in Webi. 

For dates and  mes refer to page 13.

SOC Repor  ng and Trust Principles - con  nued from page 11

Trust Principles
The following trust principles and related criteria have been developed by the American Ins  tute of 
Cer  fi ed Public Accountants (AICPA) and the Canadian Ins  tute of Chartered Accountants (CICA) for 
use in the performance of trust services engagements, including SOC engagements. A SOC report 
does not have to include all fi ve principles; this depends on the nature of the 3rd party’s du  es and is 
a ma  er of professional judgment by the agency and may be infl uenced by the service organiza  on. 
Ideally, in our example, the agency would want to have all fi ve principles included.

1. Security – The system is protected against unauthorized access (both physical and logical). 
2. Availability – The system is available for opera  on and use as commi  ed or agreed. 
3. Processing integrity – System processing is complete, accurate,  mely, and authorized. 
4. Confi den  ality – Informa  on designated as confi den  al is protected as commi  ed or agreed. 
5. Privacy – Personal informa  on is collected, used, retained, disclosed, and destroyed in 

conformity with the commitments in the en  ty’s [service organiza  on’s] privacy no  ce and 
with criteria set forth in generally accepted privacy principles (GAPP) issued by the AICPA and 
CICA. GAPP is available at 

 h  p://www.aicpa.org/InterestAreas/Informa  onTechnology/Resources/Privacy/
GenerallyAcceptedPrivacyPrinciples/DownloadableDocuments/GAPP_PRAC_%200909.pdf. 

If you have ques  ons on this ar  cle, please contact your agency’s fi scal offi  cer, internal control 
offi  cer, accoun  ng consultant, or Kim Thompson at 725-0224 or kim.thompson@ofm.wa.gov. 

http://www.aicpa.org/InterestAreas/InformationTechnology/Resources/Privacy/GenerallyAcceptedPrivacyPrinciples/DownloadableDocuments/GAPP_PRAC_%200909.pdf
mailto:kim.thompson@ofm.wa.gov
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Spring Quarter Training Off ered on a Variety of 
Subjects
We are pleased to announce that the following training classes will be off ered this quarter. All classes 
will be taught by Statewide Accoun  ng staff . For fi scal year-end training, refer to page 10.

Class Name Dates Times Dura  on
Internal Control:  Basics April 6 8:00–noon 4.0 hours
Payroll Revolving Account Reconcilia  on April 8 8:30–4:00pm 7.5 hours
In-Process Report Training April 14

June 16
1:30–5:00pm 3.5 hours

General Ledger Reconcilia  on:  Basics April 22 8:30–noon 3.5 hours
Compliance:  Travel Policies April 24

May 22
8:30–4:00pm 7.5 hours

Accoun  ng for Payroll May 1 8:30–4:00pm 7.5 hours
Introduc  on to GAAP in Washington State May 4 8:00–3:30pm 7.5 hours
General Ledger Review May 12 8:00–11:30am 3.5 hours
Accoun  ng for Capital Assets May 21

June 11
1:30–5:00pm 3.5 hours

In-Process Report Training May 26 8:30–noon 3.5 hours
Health Insurance Reconcilia  on May 28 1:15–4:45pm 3.5 hours
Internal Control:  Payroll June 1 8:30–4:00pm 7.5 hours

    
To view class descrip  ons and register, go to the Learning Management System website.

Space is limited in all classes, so we ask that you read the detailed class descrip  ons and coordinate 
within your offi  ce so that you and your staff  a  end the right classes. If you register but cannot 
a  end, please cancel to make room for someone on the wait list.

All classes will be held at the Department of Enterprise Services building at 1500 Jeff erson St. SE. 
Parking is limited so we recommend taking the DASH bus or walking if possible.

Because increasing demand is limi  ng availability of training space at the 1500 Jeff erson building, we 
are looking for training space that would accommodate 25-30 a  endees. If your agency can assist us, 
please contact Anwar Wilson at (360) 725-0184 or anwar.wilson@ofm.wa.gov. 

Addi  onally, the Associa  on of Government Accountants (AGA) and Financial Management Advisory 
Council (FMAC) are sponsoring a number of audio conferences. The schedule is posted on the 
Olympia AGA and FMAC websites.

For assistance or addi  onal informa  on, please contact your assigned OFM accoun  ng consultant.

https://gm1.geolearning.com/geonext/wasdop/dynamicopensite.geo?id=A/K6JkMT2OTaH/pKyR7t0Ru/U+H9rm6IrGdcdahcPZg=
mailto:anwar.wilson@ofm.wa.gov
http://www.aga-olympia.org/CPEEvent.aspx
http://www.ofm.wa.gov/accounting/fmac/audioconferences.asp
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Stay Informed
There are a number of listserv and distribu  on lists that you should consider joining in order to stay 
informed about developments in fi nancial systems and ac  vi  es. There are “listservs” hosted by 
the Department of Enterprise Services (DES) and “distribu  on lists” hosted by Offi  ce of Financial 
Management Statewide Accoun  ng (SWA). The DES listservs will keep you informed about system 
maintenance and opera  ons, including emergency situa  ons where the system may be unavailable. 
The SWA distribu  on lists will keep you informed about current ac  vity related to fi nancial 
administra  on and accoun  ng ac  vi  es.

The Statewide Financial Systems (SWFS) listservs can be found at 
h  p://listserv.wa.gov/archives/swfs.html where you can enroll in one, some, or all. 

• 1099 – for users of the 1099 MISC Repor  ng systems.
• Afrs – or users of the Agency Financial Repor  ng System (AFRS). 
• Agreements – for users of the Contrac  ng Systems.
• Ar-System-Admin – for users with administra  ve rights to the Solomon A/R system.
• Ar-System-Users – for users of the Solomon A/R system. 
• Cams – for users of the Capital Asset Management System (CAMS)
• Enterprise-Repor  ng – for users of Enterprise Repor  ng Services (ER) and Webi.
• Financial-Toolbox – for users of Financial Toolbox, the Excel based AFRS input system. 
• Tems-Fiscal – for fi scal unit staff  using Travel and Expense Management System (TEMS).
• Tems-General-Users – for those using TEMS to create and approve travel claims.
• Tems-System-Admin – for TEMS users with administra  ve rights.

In addi  on to messages to the Listservs above, the DES Solu  ons Center will at  mes issue an “ALL” 
listserv. If you are on any of the listservs above you will receive the ALL messages. 

The HRMS listserv can be found at h  p://listserv.wa.gov/cgi-bin/wa?A0=HRMSCOMMUNICATIONS. 
This list provides system updates to professional users of the Human Resource Management System.

SWA Distribu  on Lists: Your agency consultant can help place you on the appropriate distribu  on 
lists. 

• OFM dl SWA Federal Assistance Contacts – for fi scal personnel involved in federal assistance 
ac  vi  es.

• OFM dl SWA Fiscal Offi  cers - Higher Ed. – for fi scal offi  cers at Higher Educa  on ins  tu  ons. 
• OFM dl SWA Fiscal Offi  cers - State – for fi scal offi  cers at general government state agencies. 
• OFM dl SWA FMAC Members – for Financial Management Advisory Council (FMAC) members.
• OFM dl SWA FMAC (Job Opportuni  es) – for FMAC member who also want to be no  fi ed of 

job opportuni  es (if you are on this list you automa  cally receive all FMAC Member messages. 
• OFM dl SWA Payroll Contacts – for fi scal personnel involved in payroll ac  vi  es.
• OFM dl SWA SWCAP – for fi scal personnel involved with the Statewide Cost Alloca  on Plan.
• OFM dl SWA Travel Contacts – for fi scal personnel involved in travel ac  vity.
• OFM dl SWA Connec  on Newsle  er – for anyone that wants to receive this newsle  er.
• Disclosure Form Users List – for fi scal personnel that are responsible for CAFR disclosure forms.
• SAAM contacts list – for fi scal personnel that want to receive SAAM policy updates.

http://listserv.wa.gov/archives/swfs.html
http://listserv.wa.gov/cgi-bin/wa?A0=HRMSCOMMUNICATIONS
http://ofm.wa.gov/reports/connect/issues/issues.asp



