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	OFM Log #
	
	

	OFM Director Determination:  ( Approved      ( Denied


	
	OFM Director Signature
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	Class 1, 2, 3 & 5 Board, Commission, Council, Committee or Other Group 

Member Travel Allowance (GFS Only)
Exemption Request Form

	Completed forms must be signed by the agency director or group chair and submitted to OFM at ExemptionRequest@ofm.wa.gov. Please refer to the Statewide Administrative & Accounting Manual (SAAM) Policy 10.70.00.
AN EXEMPTION IS REQUIRED ONLY FOR  CLASS 1, 2, 3, AND 5 GROUPS FUNDED WITH GENERAL FUND STATE DOLLARS

	Agency/Group  Information

	Requesting Agency/Group
     

	Agency/Group Contact Name(s)
     
	Email

     
	Phone

     

	     
Agency Director/Group Chair (signature required)
	     
Date

	Meeting Information

	Date(s) of meeting

     
	Name & location of meeting facility

     
	Is this a private or public facility?

     

	Total estimated meeting cost

$     
	Total cost to lease or rent meeting facility
$     

	Number of group members seeking travel allowances

     
	Total cost of group member travel allowances (meals, lodging, travel expenses)

     

	Number of agency/group staff attending meeting

     
	Total cost of agency/group staff travel allowances (meals, lodging, travel expenses)

     

	Purpose of Meeting

     

	Why is it critically necessary to provide members with travel allowances?

     

	Explanation of why other alternatives to travel are not available?
     

	What would be the consequence if this exemption is not approved?

     


Please use/reuse this page and submit with page 1 for additional meetings:
	Date(s) of meeting

     
	Name & location of meeting facility

     
	Is this a private or public facility?

     

	Total estimated meeting cost

$     
	Total cost to lease or rent meeting facility
$     

	Number of group members seeking travel allowances

     
	Total cost of group member travel allowances (meals, lodging, travel expenses)

     

	Number of agency/group staff attending meeting

     
	Total cost of agency/group staff travel allowances (meals, lodging, travel expenses)

     

	Purpose of Meeting

     

	Why is it critically necessary to provide members with travel allowances?

     

	Explanation of why other alternatives to travel are not available?
     

	What would be the consequence if this exemption is not approved?

     


	Date(s) of meeting

     
	Name & location of meeting facility

     
	Is this a private or public facility?

     

	Total estimated meeting cost

$     
	Total cost to lease or rent meeting facility
$     

	Number of group members seeking travel allowances

     
	Total cost of group member travel allowances (meals, lodging, travel expenses)

     

	Number of agency/group staff attending meeting

     
	Total cost of agency/group staff travel allowances (meals, lodging, travel expenses)

     

	Purpose of Meeting

     

	Why is it critically necessary to provide members with travel allowances?

     

	Explanation of why other alternatives to travel are not available?
     

	What would be the consequence if this exemption is not approved?
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