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	Personal Services Contract Exemption Request Form
FOR CONTRACTS OR AMENDMENTS THAT DO NOT MEET
ONE OF THE EXEMPTIONS IN THE GOVERNOR’S DIRECTIVE


	In a May 13, 2020 memorandum to agencies, the Office of Financial Management issued instructions on how to request an exemption beyond exceptions described in the memo. Completed forms must be signed by the agency director and submitted to OFM at ExemptionRequest@ofm.wa.gov. Exemption requests will not be processed without the agency director’s signature.

	Agency Information

	Requesting agency
     

	Agency contact name(s)
     
	Email
[bookmark: Text3]     
	Phone
     

	Contract Information

	Brief description of contract or contract amendment (in one or two sentences)
     

	Total estimated cost of contract or contract amendment
[bookmark: Text5]$     

	[bookmark: _GoBack]Budget(s) used to fund this equipment purchase:
☐  Operating	☐  Capital	☐  Transportation
	Fund source (account)
     

	Scope of contracted services:
     

	Term of contract
     

	[bookmark: Text7]Justification for contracted services (why is this critically necessary?)
     

	Explanation of why alternatives to contracting are not available
     

	What would be the consequence if this exemption is not approved?
     

	Agency Request Approval



	Agency Director (signature required)
	
	Date
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