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Fiscal Year End Closing Reminders
We rely on you for a successful fi scal year close. Your adherence to the year-end 
closing deadlines is cri  cal to us preparing the CAFR accurately and on  me. If 
your agency is unable to meet one of the due dates, contact your OFM Accoun  ng 
Consultant as soon as possible.

Below are some important reminders to help make the fi scal year close a li  le 
easier:

 Reconcile, reconcile, reconcile - including:
 In-process (GL 71XX) and clearing (GL 9920) balances.
General ledger balances to subsidiary records; for example, capital 

asset GL codes 2XXX to CAMS (or your approved internal capital 
asset system).

General ledger balances in Account 01P Suspense and Account 035 
State Payroll Revolving Account, clearing as necessary. Remember 
interagency and interfund receivables and payables are not 
allowed in these accounts at fi scal year-end. 

 Accruals (receivables and payables).
The reconcilia  on  is not complete un  l any needed journal entries are 
posted in AFRS, and someone makes sure that the clean-up journal 
entries posted correctly.

 Send out interagency billings promptly. Priori  ze interagency receivable/
payable reconcilia  ons because many agencies have early internal close 
dates.

 Review general ledger balances unchanged from last year.
 Review balances in Unearned Revenue GL codes 5190/5290 and 

Unavailable Revenue GL codes 5192/5292 for appropriateness. 
 Complete your disclosure forms early if possible, and ensure that any 

related AFRS entries are posted.
Con  nued on page 2

Another Year 
of Excellence 
in Financial 
Repor  ng!
The state of Washington was awarded 
the Cer  fi cate of Achievement for 
Excellence in Financial Repor  ng for 
its fi scal year 2017 Comprehensive 
Annual Financial Report (CAFR). 
This is an amazing achievement that 
everyone should be proud of. The 
Cer  fi cate of Achievement is the 
highest form of recogni  on in the 
area of governmental accoun  ng 
and fi nancial repor  ng. It represents 
a signifi cant accomplishment by the 
state.

This fi scal year the CAFR was 
published on November 2, which is 
the third fastest in the United States, 
and maintained the excellence 
required for the award. This 
accomplishment is the direct result of 
all the  me and eff ort that the fi scal 
staff  at each state agency devoted 
to closing the fi scal year earlier and 
providing quality fi nancial data for the 
CAFR. Without all of you, the award 
would not be possible.

Thank you one and  all!

To view the 2017 CAFR online, please 
visit our website at: 
h  ps://ofm.wa.gov/accoun  ng/
fi nancial-audit-reports/
comprehensive-annual-fi nancial-
report/2017-comprehensive-annual-
fi nancial-report 

https://ofm.wa.gov/sites/default/files/public/resources/yearend/YE18_calendar.pdf
https://ofm.wa.gov/sites/default/files/public/resources/yearend/YE18_calendar.pdf
https://ofm.wa.gov/accounting/financial-audit-reports/comprehensive-annual-financial-report/2017-comprehensive-annual-financial-report
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SAAM Policy 
Changes:  
Shared Leave 
and Amounts 
Due to Deceased 
Employees
The State Administra  ve and 
Accoun  ng Manual (SAAM) has been 
updated based on law changes in the 
2018 session. Refer to OFM direc  ves 
18A-02 and 18A-03:

 Eff ec  ve June 7, 2018, there 
is no longer a dollar limit 
for relatives that submit a 
Claim for Indebtedness of 
State  of  Washington to 
Deceased Employee form. 
SAAM Subsec  on 25.70.30.c 
was removed from the policy. 
Refer to SAAM Subsections 
2 5 . 7 0 . 3 0  a n d  S B  6 1 9 7 .

 Effective July 1, 2018, the 
fo l l o w i n g  a re  i n c l u d e d 
as  reasons  that  shared 
leave can be approved: 
  The employee needs 

 me for parental leave.
 The employee is sick or 

temporarily disabled 
because of disability.

Refer to SAAM Subsec  ons 
25.40.10.a and 25.40.10.c.(4) 
and HB 1434.

If you have any ques  ons, please 
contact Steve Nielson at (360) 725-
0226 or steve.nielson@ofm.wa.gov. 

The Secret to our CAFR Success
Our usual fi scal year-end message, in a nutshell, goes something like 
this: “Thanks for mee  ng our CAFR deadlines last year! … Now let’s do it 
again.” This year, we want to share an outcome of your eff orts and give you 
something to brag about at your next summer barbecue.

At its 2018 annual conference, the Na  onal Associa  on of State 
Comptrollers (NASC) had a session called “Producing Faster CAFRs.” NASC 
asked the state of Washington to be on the panel and our assistant director, 
Brian Tinney, agreed to par  cipate. Our CAFR has been one of the top fi ve 
fastest state CAFRs for the last several years, so NASC wanted Brian to share 
our secrets and best prac  ces as to how we get our CAFR completed so 
 mely.

Brian shared some of the internal and external tools we use including the 
disclosure form applica  on, detailed checklists, and comprehensive desk 
procedures for each CAFR assignment. All of these tools, along with a good 
working rela  onship with the state auditors, contribute to a  mely and 
accurate CAFR. B ut, the real secret to our success is each of YOU! Without 
your hard work and some  mes heroic eff orts, we could not complete the 
CAFR as  mely as we do.

So, we do want to extend a big THANK YOU for your work throughout the 
year and at year-end. We hope you will impress your family and friends by 
explaining your part in Washington gaining na  onal status for our CAFR 
speed.

Oh, and let’s do it again this year!

Fiscal Year End Closing Reminders - con  nued from page 1

We are always happy to review journal entries, especially any that your 
agency has ques  ons about or that are not recorded o  en.

There are addi  onal year-end resources available on our website: h  ps://
www.ofm.wa.gov/accoun  ng/administra  ve-accoun  ng-resources/year-
end-closing 

If you have any ques  ons, please call your OFM Accoun  ng Consultant. If 
we have ques  ons, we’ll call you!

https://www.ofm.wa.gov/accounting/administrative-accounting-resources/year-end-closing
https://www.ofm.wa.gov/accounting/administrative-accounting-resources/year-end-closing
https://www.ofm.wa.gov/sites/default/files/legacy/policy/dir1802.pdf
https://ofm.wa.gov/sites/default/files/public/legacy/policy/dir1803.pdf
https://www.ofm.wa.gov/sites/default/files/public/legacy/policy/25.70.htm#25.70.30
http://apps2.leg.wa.gov/billsummary?BillNumber=6197&Year=2017
https://www.ofm.wa.gov/sites/default/files/public/legacy/policy/25.40.htm#25.40.10
http://apps2.leg.wa.gov/billsummary?BillNumber=1434&Year=2017
mailto:steve.nielson@ofm.wa.gov
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Taxing the $25.00 Amazon Gi   Card from 
SmartHealth
Eligible employees enrolled in the Public Employees Benefi ts Board (PEBB) Program who par  cipate in 
SmartHealth can qualify for a $25 Amazon.com gi   card by comple  ng the SmartHealth Well-being Assessment 
by December 31, 2018. 

In Publica  on 15-B (Employer’s Tax Guide to Fringe Benefi ts), the IRS says that “cash and cash equivalent fringe 
benefi ts (for example, gi   cer  fi cates, gi   cards, and the use of a charge card or credit card), no ma  er how 
li  le, are never excludable as a de minim is benefi t.” This means that the cash value of gi   cards are taxable to 
employees.

Beginning with the payroll on June 11, 2018, general government agency employees who qualifi ed for and 
claimed their Amazon.com gi   card were taxed for the value of the card. Employees who claim their gi   cards 
during the remainder of 2018 will be taxed in an upcoming paycheck.

Higher educa  on employers will have either an automated process to upload the value of claimed gi   cards into 
their systems or use a manual input process.

For further informa  on on SmartHealth and the Amazon.com gi   card incen  ve, go to the SmartHealth 
Wellness site.

If you have any ques  ons, please contact Steve Nielson at (360) 725-0226 or steve.nielson@ofm.wa.gov.

New Federal Workgroup
OFM, in collabora  on with a small group of state agencies receiving federal grants, has formed a pilot 
workgroup. This group is similar to Personnel/Payroll Associa  on and Financial Management Advisory Council 
(FMAC), but is specifi cally for federal grants. The kickoff  mee  ng was held in February. 

The goal for the group is to: 
1. Open communica  on channels between state agency federal program and accoun  ng staff  to brain-

storm, share knowledge, and work through federal issues or concerns. 
2. Obtain sugges  ons and recommenda  ons for future OFM federal training classes. 
3. Develop and off er federal training to state agency federal program staff . 

The group is in its early stages of forma  on, but be on the lookout for more informa  on to come in the future.

https://www.irs.gov/pub/irs-pdf/p15b.pdf
https://www.hca.wa.gov/employee-retiree-benefits/smarthealth-wellness
https://www.hca.wa.gov/employee-retiree-benefits/smarthealth-wellness
mailto:steve.nielson@ofm.wa.gov
https://www.ofm.wa.gov/accounting/administrative-accounting-resources/payroll/personnelpayroll-association
https://www.ofm.wa.gov/accounting/financial-management-advisory-council
https://www.ofm.wa.gov/accounting/financial-management-advisory-council
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Federal Update
2018 Statewide Single Audit
Another federal audit cycle has begun! The State Auditor’s Offi  ce held an 
entrance conference with OFM in early May and offi  cially kicked off  the 
FY18 Single Audit. Be prepared in case the program you work in is selected 
for audit this year. Please also make sure you respond to auditors’ requests 
 mely to help with the fl ow of the audit process. Any delay may impact 

the audit schedule and, ul  mately, the state’s ability to meet the federal 
repor  ng deadline.

Status of Prior Findings
Agencies who received federal fi ndings in the 2017 Statewide Single Audit 
are required to provide updates to correc  ve ac  on plans which will be 
included in the FY18 Single Audit Summary Schedule of Prior Audit Findings. 
Just a reminder, the informa  on included in the Summary Schedule of Prior 
Audit Findings must be as of June 30, 2018. The State Auditor’s Offi  ce will 
soon begin follow-up procedures on prior audit fi ndings. 

Disclosure Forms:
As we are gearing up for the year-end closing process, we want to let you 
know that there is no major change to the federal disclosure forms this 
year. The Disclosure Form Applica  on will open on July 13, 2018. Please 
refer to SAAM 95.20, which has detailed instruc  ons on comple  ng each of 
the federal disclosure forms. The training slides of the  
federal year-end update class have also been posted on the OFM website 
where you can fi nd a brief overview of the forms with some reminders and 
 ps on federal assistance repor  ng. 

For more informa  on, please contact:
Marina Yee at (360) 725-0221 or marina.yee@ofm.wa.gov
Sara Rupe at (360) 725-0189 or sara.rupe@ofm.wa.gov.

GASB 75 OPEB 
Repor  ng
GASB Statement 75 “Accoun  ng 
and Financial Repor  ng for 
Postemployment Benefi ts Other 
Than Pensions” requires employers 
to report their propor  onate 
share of the plan’s total Other Post 
Employment Benefi ts (OPEB) liability, 
deferred infl ows and ou  lows, and 
OPEB expense. The implementa  on 
of this standard is being handled by 
the Offi  ce of Financial Management 
for the state as a whole, to include 
pos  ng all GASB 75 entries to AFRS. 

Like GASB 68, this new standard 
allows an agency to report using a 
measurement date no earlier than 
the end of its prior fi scal year. This 
means that for the 2018 fi scal year, 
the OPEB valua  ons provided by the 
Offi  ce of the State Actuary will have a 
measurement date of June 30, 2017. 

The alloca  on of the OPEB liability to 
each agency is going to be based on 
ac  ve (health care eligible) employee 
counts as of June 2017. An audited 
report will be available in late August 
containing key OPEB amounts by 
agency for those preparing their own 
fi nancial statements. As part of the 
implementa  on, OFM is comparing 
agency payroll data with employee 
counts provided by HCA. If a variance 
is found that cannot be easily 
iden  fi ed, OFM may need to contact 
you for help in iden  fying the cause of 
the variance.

If you have ques  ons, please contact 
Laura Lopez at (360)725-0177 or 
laura.lopez@ofm.wa.gov.

Keep Up to Date with What is 
G oing on with One Washington
One Washington communicates periodic updates about its eff orts via 
GovDelivery…are you subscribed? Stay current by crea  ng or upda  ng your 
subscrip  on preferences at GovDelivery, then select Offi  ce of Financial 
Management > One Washington.

mailto:laura.lopez@ofm.wa.gov
https://ofm.wa.gov/sites/default/files/public/legacy/policy/95.20.htm
https://ofm.wa.gov/sites/default/files/public/resources/yearend/YE18Federal_update_class.pdf
mailto:marina.yee@ofm.wa.gov
mailto:sara.rupe@ofm.wa.gov
https://public.govdelivery.com/accounts/WAGOV/subscriber/new?qsp=WAGOV_39
https://public.govdelivery.com/accounts/WAGOV/subscriber/new?qsp=WAGOV_39
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Internal Control Resources and New Disclosure 
Form
Risk assessment and internal control monitoring:
SAAM Chapter 20 specifi es the responsibili  es of the Internal Control Offi  cer (ICO) including coordina  ng and 
documen  ng the agency risk assessment and providing wri  en assurance to the Agency Director, cer  fying 
the agency’s internal controls for fi nancial repor  ng and federal program compliance. Moving forward, this will 
require ongoing evalua  on and monitoring of controls. For many agencies this is a new process for fi scal year 
2018 and the task of developing a risk assessment has, no doubt, been a daun  ng task. 

Early on in the process of re-wri  ng SAAM Chapter 20, it was decided there would not be a general internal 
control checklist where an agency could check off  boxes and consider the assessment complete. OFM s  ll 
maintains their stance on that decision, in part because it was felt agencies needed to deliberately develop a 
risk assessment that addressed the basic as well as unique opera  ons of their agency.

OFM Resource website: 
We currently maintain a resource webpage that provides links to informa  on related to internal controls, one 
of which is a high level risk assessment ques  onnaire intended to have been a star  ng point for agencies in the 
process of developing a risk assessment for the fi rst  me. 

It quickly became apparent that star  ng with such a high level document was proving to be more diffi  cult/
cumbersome than an  cipated; therefore, through the eff orts of the Internal Controls Professionals Group, the 
ques  onnaire is being refi ned and expanded to be a more useful tool for its intended users. The group was 
created for ICOs to share their concerns, ideas, etc. They meet monthly at DOT headquarters and have access 
through Skype as well. The intended end result is to have a document that addresses, at the very least, those 
areas that are general to most state agencies; the expecta  on is that an agency can pull the ques  onnaire from 
our website and adjust to fi t their needs. We will post the updated risk assessment ques  onnaire in the near 
future.

We will also con  nue to update and collect informa  on for our Internal Control resource site and will eventually 
develop training to assist agencies in applying these general policies.

New disclosure form related to internal controls:
There is also a new Internal Control Ques  onnaire disclosure form that each agency is required to complete 
star  ng in fi scal year 2018. Ques  ons are related to informa  on about the agency’s designated internal 
control offi  cer and the most recent internal control risk assessment covering both fi scal opera  ons and federal 
programs, as well as whether the agency has an internal audit program. 

If you have any ques   ons regarding the informa  on provided or about the ICO group men  oned above, contact 
Kennesy Cavanah at (360) 725-0229 or kennesy.cavanah@ofm.wa.gov.

https://ofm.wa.gov/accounting/administrative-accounting-resources/internal-control
mailto:kennesy.cavanah@ofm.wa.gov
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Summer  Quarter Training Off ered on a Variety of 
Subjects
We are pleased to announce that the following training classes, taught by Statewide Accoun  ng staff , will be 
off ered this quarter:

Class Name Dates Times Dura  on

GL Reconcilia  on:  Basics July 9 8:30 – 12:00 3.5 hours

Compliance:  Travel Policies July 19 8:30 – 4:30 8.0 hours

Accoun  ng for Payroll July 24 8:30 – 4:00 7.5 hours

Payroll Revolving Account Reconcilia  on July 31 8:30 – 3:00 6.5 hours

Health Insurance Reconcilia  on August 7 1:15 – 4:45 3.5 hours

Internal Control:  Payroll August 15 8:00 – 12:00 4.0 hours

To view class descrip  ons and register, go to the Learning Management System (LMS) website.

Space is limited in all classes, so we ask that you read the detailed class descrip  ons and coordinate within your 
offi  ce so that you and your staff  a  end the right classes. If you register but cannot a  end, please cancel your 
registra  on in LMS to make room for someone on the wait list.

All classes this quarter are being held in the Capitol Court building. Parking is limited, so we recommend taking 
the mass transit or walking if possible.

Addi  onally, the Associa  on of Government Accountants (AGA) and Financial Management Advisory Council 
(FMAC) are sponsoring a number of audio conferences. The schedules are posted on the Olympia AGA and 
FMAC websites.

For assistance or addi  onal informa  on, please contact your assigned OFM Accoun  ng Consultant.

https://gm1.geolearning.com/geonext/wasdop/dynamicopensite.geo?id=A%2fK6JkMT2OTaH%2fpKyR7t0Ru%2fU%2bH9rm6IrGdcdahcPZg%3d
http://www.aga-olympia.org/CPEEvent.aspx
https://ofm.wa.gov/accounting/financial-management-advisory-council
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 WaTech Service No  fi ca  on-Unbalanced In-
process Reconcilia  on
On July 2, 2018 the new ER version of the mainframe Unbalanced In-process Reconcilia  on report (DTR9002) 
and the Unbalanced Current Period Clearing Account Reconcilia  on report (DTR9005) was put into produc  on.

The ER version (DLY007) is housed in the Daily Reports folder. It will provide more user fl exibility as the report 
can be run in the default Crystal format or as an Excel spreadsheet. 

Users will need to schedule recurring DLY007 reports through ER to run daily in their desired output format(s). 
This can be done when scheduling the report by changing the Recurrence to Daily. 

If Excel is desired, the Format parameter must be set to “Microso   Excel Workbook Data-only” and the Export 
to Excel parameter must be set to “Yes.”

Scheduling the report to run daily is important as this report shows only unbalanced transac  ons as of the 
current date. In other words, users cannot run the report as of a previous date.

The mainframe Unbalanced In-process Reconcilia  on report (DTR9002) and the Unbalanced Current Period 
Clearing Account Reconcilia  on report (DTR9005) will con  nue to be available un  l some future point in  me.

When we are confi dent the DLY007 report is opera  ng as designed, the mainframe reports will be discon  nued, 
and agencies will no longer have access to the paper or EOS reports.

Please start scheduling and using the new ER report and spreadsheet today.

Shi   of GF-S Spending to Pension Funding 
Stabiliza  on Account
In the 2017-19 biennial budget, the Legislature shi  ed resources from the Budget Stabiliza  on Account into 
Account 489 - Pension Funding Stabiliza  on Account (PFSA). They also put a sec  on in the back of the budget 
bill with the requirement for OFM to allocate a fund shi   from General Fund – State (GF-S) spending to the 
PFSA. In the supplemental budget enacted in 2018, OFM followed that requirement by alloca  ng the shi   of 
GF-S spending to PFSA spending to each agency with GF-S appropria  ons.

This means that in each fi  scal year in this biennium, agencies must JV spending in Subobject BB (pensions) from 
GF-S to Account 489. If an agency’s spending in Subobject BB is not suffi  cient to make use of the full amount, 
GF-S spending from another Subobject, such as BA (OASI) can also be used. The most important thing is that 
only GF-S Expenditures be transferred to Account 489. The reduc  on of GF-S is already in your agency budget 
as of the 2018 supplemental.

An email from Pam Davidson (OFM Budget Division) en  tled “Shi   of GFS spending to Pension Funding 
Stabiliza  on Account” was forwarded to agency fi scal offi  cers on April 3, 2018.

If your agency has not moved expenditures from GF-S to Account 489, please do so prior to Phase 2 close.

If you have any ques  ons, please contact Steve Nielson at (360) 725-0226 or steve.nielson@ofm.wa.gov.

mailto:steve.nielson@ofm.wa.gov

