OFM

OFFICE OF FINANCIAL MAMNAGEMENT

Enterprise Reporting Web Intelligence

Log on/Log off

Enterprise Reporting Webl Activity 1



Activity 1: Log on/Log off

» Open your Browser (IE, Chrome, FireFox)
> Input the Web address: https://reporting.des.wa.gov or https://reporting.des.wa.gov/BOE/BI/custom.jsp
> Enter
» WaTech Enterprise Reporting logon screen is displayed WaTech Enterprise Reporting
> Enter your UserID & Password and click Long On BI Launchpad (Web Inteligence)  Reip @
> Enterprise Reporting Bl Launch Pad will open Enter your user information, and cick "Log Ou’.
> Password rules: F o e s i s Ffoaton, it your e

* At least 8 charaters

« Include upper case, lower case, number, and special character (!@#5%&*) i

«  Cannot use previous 3 passwords

» Passwords that are older than 90 days will automatically expire

Forgot password, User name, or Enable your account
 WaTech olats Welcome: Rosie Ranger | £ppiictions = Freferences Help menu = | Log of
| Home | bocuments |

{9 Number of Positions by Job Class 201611

No unread messages

1§ 180425_SR1804_06317_HollyS405_FaN for Vacants : 73140438 "

¥ My Recently Run Documents ~ 0 unread Alerts

Mo unread alerts
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Activity 1: Log on/Log off

» Select the Log off button in the top right corner.

» You will be take back to the main log on screen.

Applications = Preférences  Help menu ~ I Log off || |-a5—‘

| Log off k

WaTech Enterprise Reporting
Bl Launchpad (Web Intelligence) HELP €@
Enter your user information, and click "Log On™.

If you are unsure of your account information, contact your system
administrator,

User Name:

Password: |

Forgot password, User name, or Enable your account
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Activity 2: Schedu

1. Access: Folders > Public Folders = Washington Workforce
Analytics Reports — Web Intelligence - Headcount and
Personnel Actions).

2. Select:

HPA-002 Classification Turnover to highlight the

report title without running it.

3. Select:
4. Select:

>

>

More Actions.
Schedule.

Webl will display schedule options based on your
security/permissions.

The instance title will default to the report you
selected to schedule.

5. Input: Activity 2 at the end of the report title.

>

6. Select:
7. Select:

Y V V

Changing the instance title does not change the
original name of the document.

Prompts.
Modify.
Webl will display the Prompts panel.

Enter value(s) for Calendar Year Month will be
highlighted.

Input: Value(s) for Calendar Year Month:
201601;201602;201603

Transfer values with the arrow button or by hitting
the Enter key on your keyboard.

Enterprise Reporting Webl Activity 2

e

Madify: Title ~
|_r-'.-’ Schedule .;ﬂ‘"q | . . HPA-001 - Job Class Distribution
45 History ‘| |HPA-003 - Diversity Profile
s:-_. Categories ¥ | HPA-004 - Diversity - New Hires

Pt Lk ¥ | HPA-005 - HR. Management Actions

Schedule — HPA-002 - Classification Turnover

w Schedule Instance Title
HPA-002 - Classification Tumover Activity 2 x
Recurrence
Prompts
Formats
Caching

Events
Scheduling Server Group

Destinations

Schedule — HPA-002 - Classification Turnover

w Scheduls Prompts
ﬂe vajues for: HPA
Instance Ti
Enter value(s) for Cal
Recurrence Enter valus{s) for Bus
Enter value(s) for Bug
{EE)
Formats Enter value(s) for Job
Enter value(s) for Job|
Caching Enter value(s) for Job|
B Enter value(s) for Org|

Enter value(s) for Orgl

Scheduling Server Group Code
Enter valus(s) for Per:

Enter value(s) for Per:

Destinations

g
g
-

Enter values) for Calandar Vear Month

* Enter value(s} fer Calendar Year Manth 20160;

Z . A | 201603 % 201601
®  Enter value(s) for Business Area (EE) —— 201802
& Enter valua(s) for Business Area Coda (EE) ernen Vales o 1
@  Enter valus(s) for Job (EE) Action Calendar * <
€ Enter value(s) for Job Class Abbr (EE) iggzg; ~
&  Entervalue{s) for Job Code (EE) e v
@ Enterv May 25, 2018 8:17:31
@  Enter AM GMT-07:00
&  Enter v G i
&  Enter valus(s) for Personnel Area Cods (EE)
* Required prompts
Apply Cancel

and Modify a Report
e




Activity 2: Sc

hedule and Modify a Report

8. Enter value(s) for Business Area Code (EE). — ——
. & = Enter value{s) for Calendar Year Month 201601;201602;201603 m 1050
> Input: Value for your Business Area Code | a0 |_ :
(EE): [user specific] (if using the Student | mwimwmomme i
ID...use Business Area Code: 1050) R
@ Enter value(s) for Personnel Area (EE)
» Transfer values with the arrow button or |2 Doorremue e -
. . @  Enter value(s) for Personnel Subarea Code (EE) -
by hitting the Enter key on your
keyboard. I
[ 2oy ||| conca
> Select: Apply. —

\4

Double-check that all Prompt values

— HPA-002 - Classification Turnover Activity 2
tra n Sfe rred . S ] a\ues for: HPA-002 - Classification Tumnover Activity 2
Tnstance Tite Enter value(s) for Calendar Year Month  201601; 201602; 201603
idn’ e T ol ey e 5%
> |If prompts values didn’t transfer, Select o
: : Lo Frter value(s) fo Job Class Abbr (€E)
Mod]fy again and repeat steps 7 & 8. coching i vabeto for 20 ot
i Enter value{s) for Organizational Unit

Enter value(s) for Organizational Unit
Scheduling Server Group Code
Enter value(s) for Persons
Destinations

Enter value{s) for Pe

nel Area (EE)
ea Code

9. Select: Schedule.

Enter value(s) for Personnel Subarea

Enter value{s) for Personnel Subarea
Code (EE)

| Title «
|| | | HPA-001 - Job Class Distribution

~ ’a HPA-002 - Classification Turmover

| |HPA-003 - Diversity Profile

The instance History will automatically
open in a new window, and display the
status of the instance. If the window is
closed, History can also be accessed from
the More Actions drop down menu.

¥ | HPA-004 - Diversity - New Hiras
W | HPA-005 - HR. Management Actions

Document Link
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Activity 2: Schedule and Modify a Report

10. If History was closed...select HPA-002 %l i
oge . . . Moding Title ~
Classification Turnover to highlight the - - = | g prr——
report title without running it. | MobilePropertis |
. . . -Tf‘- Histoy .. ¥l | HPA-003 - Diversity Profile
11. Select: More Actions - History. —&M P B i iy i
> Webl will display the instance Document Link - Aladi B L
History for the selected report. —
> Hover Over the report _; May 25, QB 9:07 AM HPA-002 - Classification Turnover Activity 2
information to review the status | w j e e bt
details. ¥ May 24, 2 ?éﬁ'?nifﬁy 25, 2018 9:07 AM
] . .| Duration: 23 seconds e—
May 25, 2| yype: Web Intelligence fuctivity2 |
- May 23, z| Parameters: 201601;201602;2016035;1530
Instance Time ~ | Title Status Created By Type Parameters
f May 25, 2018 9:07 AM -ip:-CUZ-CIasilrﬁ_ﬁ]ca:lon Turnover Activity 2 | Success mswenéSr Web Intslligence | 201601;201602;201603;1630
12. Select: HPA-002 - Classification Turnover —— = =B
Activity 2 to open the document. e .l B S I P
. . | . HPA-002 - Classification Turnover Activity 2
> Select Design view T i
> Select Available Objects L fmf}
RS

| . ] oie (EE)
Available Objects
1 Awailable objects in the nth

| selected document parter

13. Select: Turnover Detail view by clicking = _ _
the report tab. rEti Turnover Summary | |_E"| Turnover Detail - |_Eh| Turnover Category

Enterprise Reporting Webl Activity 2 7



Activity 2: Schedule and Modify a Report

« e

!|| Classification Turnover - Turnover Detail

14. Select: Job Class Abbr (EE) i ‘f—;;.;bm, _”"“frmm”z Report Nurmbr: HPA-002
.’ Jb C Abbr (EE) (HEISE AC‘ )

Description: Turnover activity detail by Month and Job Code specific to classification and compensat
| sewice. Excludes turnover that daes not reetthe eriteria for classification and compensation propo
BagrdiCommission work contracts.

» Scroll down or type in Job to
filter tree.

Jol]

Business Area Code (EE) Business Area (EE) Job Class Abbr (EE)

a6

15. Drag Job Class Abbr (EE) on to the  offce o Financia anagemen |1
report, to the left of Job Code (EE), - e A—
the column heading will be blank.

Business Area Code (EE) Business Area (EE) Jobh Code (EE)

10560 Office of Financial Management 106G 51000780

16. Double-click the blank column
heading cell and typing Job Class Abbr — E =
(EE) in the formula toolbar and click o e Ay “ &

the green check. (EE}l Joh Class Abbr (EE) Job Code (EE)
. 1001 50000271 1001 50000271
» Column now has a heading name.
17. Save your report...select Save - Save B+l S #| = L~
As. _
Save As.. F12 |\

Enterprise Reporting Webl Activity 2 8



Activity 2: Schedule and Modify a Report

> Save As is the only option available for E) & |5 &
Standard Report. d | save -
> Select Advanced to add additional notes Savens.  Fiz |
or updating the description.
. ’__/ JTMETS\ 756 Sl ;ji = il - :TET::::::;W specific to classification a A
18. Select: Favorites Folder. WDt e S | B o oot rcunte. e =
= i e _ Eric Keywords (separated by semicolon}: )
19. Select: Save L | !
== : I.Ieilurrv’Low Reports || Refresh on open
i -V,“\J:W-D_I _'1 W A - v z ) |_| Permanent regional formatting
ﬁg I || save document with comments

PR »
Name [HPA-002 - Classification Turnover Activity 2| 1l 4 advanced
3]

WWA Web Intelligence (Webl) Basics

Webl Overview

Job Aids with additional detail information for all
the standard reports, as well as instructions these
tasks are available on

Access Scheduled Reports
Export Reports

Modify Reports

Print Reports

https://ofm.wa.gov/it-systems/washington-
workforce-analytics.

Save Reports
Schedule Reports

Enterprise Reporting Webl Activity 2
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Activity 3 — Ad Hoc Query

rleSelestithe\Webdntealligence Icon :

ga.des.wa.gov/BOE/Bl/custom.jsp
Enter your User Name/Password and click “Log On”:

¥

» You may receive 9, ___n prompts
for SAP Business Objects Web
Intelligence. You can bypass
these for future reference bv

X
SAP BusinessObjects Do you want to run this application?
L ] +
S el e Ctl n Web Intelligence mame:  SAP BusinessObjects Web Intelligence
':_:" Publisher: SA7 SE
Location:  hitps:/{reporting-qa.des.wagov:43
‘ This application will run with unrestricted sccess which may put your computer and
personal information t risk. Run this apphcation only if pou trust the location and publicher
Do not § o i
[ oot o s cgein o apps o the e endocaton v
G - o
Seauity
L

Web Intelligence Activity - 3

WaTech Enterprise Reporting
EH Launchpad (Web nteillgence) HELP @

er your user information, and

Forgot password, User name, or Enable your account

T 1
, 1 Bl workspace  §

:| B Madule :=

i‘f‘ '.I".I'E_b Intelligence |

————

1




Activity 3 — Ad Hoc Query

2. Select “New” on the toolbar:

&) WaTech

600700

|HDmE:]DD|:_1IrHrtsIWdJInIJeIIigE|1uE A= B |
Web Inteligence ~|| [ | | =S S £
laz

Hew (Ctrl N)

Create a Web Inteligence
document

4. Scroll to the bottom and select WWWA

. “Select t ” is displ :
3. “Select a data source” screen is displayed EDW Staffing Assignments and click

Select Universe and click OK:

o Universe 24
Create a Document > ST Select a universe for the query.
Select a data source |
Available Universes: <! Refresh universe list
[M Mo data source
g State |Namr: * |Revi5iun |Fukier
Create an empty document LR = -
"
TR | e & Travel and Expense Management 43 (@BIRMDES Universes
"w S e €  Winsum a4 @BIRADES Universes
28 BUINNETSE S0 80 sOras, € Wwa EDW AFRS.unx 124 @BIRAWWWA Universes
_]] Excel € WWaA EDW Grievance.unx 103 @BIRAWAWA Universes
=3
Select an Excel spreadshest as a data source. &  Wwa EDW Headcount and Personnel Actions,unx 132 @BIRSWVNVA Universes
©  wwa EDw Payroll.unx 112 @BIRAWIWA Universes
WA A 77 @E Es:\g: 'fE u:ﬂxﬁgﬁ
©  wWwa EDwW Staffing Assignments.onx 140 @BIRAWVWA Universes | =
——————————— & WWA EDW Time and Labor.unx a0 @BIRSWWA Universes b
| oK | Cancel | 5 m ,

Help on selected universe:

| Select Close

Web Intelligence Activity - 3



Activity 3 — Ad Hoc Query

Result: Webl Query Panel will be displayed with Staffing Assignments data:

VWA EDW Staffing Assignm... ~

@-@ i | Type here to fih [+ =

4 Tk WA EDW Staffing Assignments|
[ Employee
[ iob

[E2 Organization
[E2 Position

[ Date

[ Measures
[Eg Fiters

L e

“< | I . | -

ﬁ-ﬁdﬂﬁu&ry* | E@ﬁﬁ:- a Iﬁ E @Ftunmmry| ﬁ(’.‘hs&*
3 Universe outline {71 Result Objects T X X

To include data in the report, select objects in the Diata tab and drag them here. Click Run Cuery to return the data-to the report.

' Query Filters BN Em X X
To fiter the query, drag predefined fiters here or drag objects here then use the Fitter Editor to define custom filters.,
! Data Preview =t Refresh

Q- Type & text to fiter the values

Web Intelligence Activity - 3
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4 LUSIIICOO M1 Ta

(POS) Activity 3 — Ad Hoc Query
» Job Class Abbr _

(POS) 5 e |G 9

Job Code (POS) | oo o

> |
> Job (POS) oo s | £ 20050 4 5000 8 v
> Personnel i

Query Filtars |
umber
Fiters
Data Preview U Refresh
. these
4 % WWA EDW Staffing Assignments [unx]
O 4 [ Employee e
Business Area (EE)
Business Area Code (EE) e )
4 | F"Drgani:atlcn — —
u Business Area .]e Add Query ~ | | ] & k| -}9 | =- Run Query | §|E Close ~
Business Area Code
= Postt - o = ; %
4 | nsition W Universe outline (31 Result Objects
Business Area (POS) s |T—| e
i i . A% WA EDW Staffing Assignm.. - "
Business Area Code (POS) = - L Business Area Code (POS) Business Area (POS) Job Class Abbr (POS) Job Code (POS) Job (POS)
(E+ =t
Personnel Number Number of Positions MNumber of Positions - Multiple Occupancy
a Fl 4 EDW Staffing Assignments|
0 . | Employee
Job . = g
" Query Filters ES pE —
cc u pa n cy Organization = i
| Position .

In fist v || 1050

Nogg: Whenagdins | = | o
ObjeCiSe ure | ot
YOUCUfR AL PelP —=
cO rmghme:
"$"1Last'Calendar




Activity 3 — Ad Hoc Query

/" Query Filters B B =

7. Enter Value for your —
BUS|neSS Area COde Calendar Year Month i list «||201811 I[=] -
(POS): [user specific] (if

USing the StUdent ID...Use | Business Area Code (POS) |In list v ||[1830;1080:1700;  [|[EE] -

Business Area Code:

1 O 5 O ) ] Data Preview & Refresh
- Business Area Code (POS)|Business Area (PDS) |Job Class Abbr (POS) [ Jok Code (POS) |Job (POS)
1050 Office of Financial Management 105G 51000780 ADMINISTRATIVE ASSISTANT 3 »
1050 Office of Financial Management 113E 51000795 HUMAN RESOURCE CONSULTANT 1 |=
1050 Office of Financial Management 118E 51000795 HUMAN RESOURCE COMSULTANT 1
> D f It f' It tt' 1050 Office of Financial Management 118E 51000795 HUMAN RESOURCE CONSULTANT 1 _
efault filter settings |

are “In List” and —
“Constant”. You can 2 ron ery | [ cose

Apply Changes and Close l\
L~

Change those to your ' Rewvert Changes and Cloze
preferences.

Documents are saved automatically when the server times out

i
See the online help for more information

» Multiple values must be | e —
web neiS@parated by semi- 15




Webl will open the new report and display the headings but the values are blank because it has not

yet queried the database.

Saving and closing the report prior to running it allows you to schedule the report and avoid timeout

Activity 3 — Ad Hoc Query

issues if you are running a report trying to pull back a lot of data.

10. Select “Save As”:

» Webl will display your default
folder structure.

11. Enter the file name: Number of

Positions by Job Class 11_2016

12. Select “Save’.

» You have successfully saved
your query.

13. Close your report by clicking the
small X on the Number of Positions

by Job Class 11_2016 report tab.

Web Intelligence Activity - 3

| Home | Documents | New Document = = & | Save Document
U~ e r
Gl save i I | iy Documents
J§| F Save As.. [_
| ﬂf;r?lp”te_r
o
reparting

| Folders., £ Categories X

Fl $ Home & | Title

Search title =

4 [3g Wy Favorites
» [ ~Webintelligence
» |1 Action Count Error - Erica
» |1 Actions
> | Demos
» | EDW - Medium/Low Reports
EDW AFRS
(£ EDW HPA
» | Grievance
|21 Help Queries
P

Hanack

Name [Number of Postions by Job Class 11201 ||| Advanced b
Save ‘ Cancel
| I—bme] Dmmerrts] Mumber of Positions... = =] & |
File | Properties | < Report Element |
D -5 M @8- m-|| e ey
ey :
— | - | - |
i | r:ﬁ —___:__. I | E.-.: E.q.
16




14. Navigate to the
Documents tab to access
your report

15. Schedule the report to run
NOW.

16. Access the scheduled
instance and open it.

17. If your report opens in
“‘Reading” view, select
Design view:

Web Intelligence Activity - 3

Activity 3 — Ad Hoc Query

View v New v Organize ~ Send v Maore Actions v | Details

ey niskentss Title »
= 550 iy Favorites | Number of Positions by Job Class 112016
I wwebIntelligence

I action Count Error - Erica

(T IE Artions

R History — Number of Positions by Job Class 11_2016

Organize Send More Actions
Instance Time ~ Title Status
;\9 May 17, 2018 10:13 AM Mumber of Positions by Job Class 11 2016 | Success
; Al

Title: Number of Positions by Job Class 11_2016
Status: Success

Start Time: May 17, 2018 10:12 AM

Duration: 23 seconds

Type: Web Intelligence

Parameters:

Applications v Preferences  Help menu Log off fr

Heading | Design |* Data

:-‘;}vl?lv :\-Af'

17



18.Select “Edit Data
Provider’.

» Webl will display
the query panel.

19.Remove the
following objects
from the Results
Obijects:

= Business Area (POS)
= Business Area Code (POS)

20.Add the following
objects to the

Web IntR@vS&ﬂ&Sit@ bJ eCtS .

Activity 3 — Ad Hoc Query

| Home ] Doci.l'nents] Number of Positions... = = & |

b ¥| m| " Report Element
‘ DeEeH- 3 &2 &= -‘ / Tabe cal | o
: =z | B -H - |

| lef Z-E-&

ay [memenme

4 1| Number of Positions by |

Edit (Ctri+Shift D)

Edit data provider

|iﬂ Result Objects

Business Area Code (POS)

Business Area (POS) * _Job Class Abbr(POS) ¢ Jlob Code (POS) ! Jlob (POS) Remove

humber of Positions

| Personnel Number

Numier of Positions - Multiple Occupancy

M r
- Universe ou

thine

WA EDW Staffing Assignments - .. +

position

:" WA EDWW Staffing Assignments [unx]
"] F" Position

..—-"'""’J

(7 Result Objects 7 X %
Job Class Abbr (POS) ! .Job Code (POS) ! Job (POS) Number of Positions ! Personne | Number
4 Bt
= Number of Positions - Multiple Occupancy ' Position ! Postion Code |

[ Add query ~ | |IT]

I_JJ Query Panel

B | i B = Run query | & Close -

P
T

Reading - Cata

.1?_ - 7

P i f_u]

18



23.Add the following
object to the report to
the left of Job Class
Abbr (POS)

» Position Code
> Position

» Webl will display the
query results in the
report panel.

V24 Use=Ctri and select all

Activity 3 — Ad Hoc Query

4 1.- Number of Positions by Job Class 11_2018
| Job (POS)
I Job Class Abbr (POS)

ul Mumber of Positions - Multiple Occupancy
[£] Wariables

[7) References 71024790 T SPECIALIS[479L

71024788 |T SPECIALIS|479L

500016668 IT SPECIALIS

I Job Code (POS) Regort 1
Persnnnel | Mumbser
Position
Position Code -
ST TIUmbBer of Fasmions Position Codi Position Job Class Ab .Job Code (PC Job (POS)

50001666 IT SPECIALIS

Postion Cod Posion  Job Class Ab Job Code (PC Job (POS)  Number of Pr Personnel i Number of P

autofit if necessary.

Job

Class Number
Position Abbr Joh Code Personne of

| Code Position (POS) (POS) I Number Positions

T ————|
Report Element /‘- Format I Data Access | Analysis . Page Setup |

/P Y| o] i | e VA
e = = Thas — et = i 1
|| At K] '!A’A*::ngﬁ'él"%"_ IiEEEEEIQ :'|é(@f
- W = T

3 | Wirap Text

|

‘ Wrap cell text and activate

5

Numher
of
Positions
- Multiple
Occupan
cy

19



Activity 3 — Ad Hoc Query

27 CI. k .th H th Data Access Jl Analysis || Page Setup |
.Click within the e
" Input Controls = C | == Break - | ‘%l Sort - | E Sum '~ |.n Count More =
column “Number of 3
0 4 Sum

Positions” to highlight . = :

the data. i posten  BOH 05T

71024788 |IT SPECIALIS 478L 50001666 IT SPECIALIS 319438 1 0

71024730 IT SPECIALIS 478L 50001666 IT SPECIALIS 403165 { a

28 S I i 71024791 [T SPECIALIS 4730 50001666 IT SPECIALIS a7va3m | 0
.Select Analysis 2

Last Page (Ctrl End}

FunCtions 9 Sum . Display the last page

Track Changes; Off 4 4 Page1of1+ Dl M | = B 100% - & T S
29.Do the same steps :
]
Kl Properties | Save Document B
13 2 — = =
fo r N u l I Iber Of I—LI—LLEJ | =0 '{":I (5 = I / J . Folder%\ Ef‘ Categories )<__ e Search title ~ ";:' e
A E  save Ctri+2 = 7 @ Home 4 Instances
= rl _— £ha | Myteon 4 [3g My Favorites
= Tk | ~Weblnteligence

POSitionS - MUItiple . = g:_ﬁcﬂonﬁountError—Erica

My Documents |21 Actions

,T | Demos

ECVY - Medium/Low Reports

Occupancy”. wowse |2

{9 - i)
et — e :
Name |Postionsandobs 112016 | | | Advanced b

Save | Cancel

Web Intelligence Activity - 3 20
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Activity 4 — Merged Dimensions

In this activity you will create a “Merged Dimension” using 2 universes — Staffing Assignments and
Headcount and Personnel Actions — to compare the job assigned to the position with the job
assigned to the employee.

| Home | Documents | Positions and Jobs 11... = = = | |.jJ Gliery Panol
|/ Fie | e /" Report Elen (T acdcuery - | T =
1 . Access your query ‘ PEEH-S 6|8 8+ F s Table |04 (@  FromUniverse L\;
agn | | B | B -H- =l FromExcel
“Positions and Jobs e | || |

e
iiii;

[—
From BEx
Edit (Ctri+Shift D) e

1 1 2 O 1 6” L_E'g—' Bt sl ey 4 FromSaPHANA
. 4 +p| Positions and Jobs 11_20
—_— =2 Igh (POSY 1 From Analysis View

'@_.ﬂ From Free-hand QL

] ]
2. In Design View, select [ =
. i Query Panel
’ Select a universe for the query _’J G
5 Add Query - | |TE1 =0 H 2
[14 [ [ L1 ] 2 fite .
I a a rOVI er Available Universes: = Refresh universe fist ] 2 a
L] v Universe outline
State  |Name + |Revision |Fol
[+] ense W i @ WA EDW HPA - wio Secur... =
C 84 @ 3
c = 124 @ 2 I+ =t
© ce 103 &
. e ec u e ry |¢> i ersonnel Actions.unx 132 @ VA EDWW Head d Pers
& nx 142 a Action
o nx @ Education
. LI o As @ = 1 Employe:
rom tne vniverse o § = 3 ity
[ - I &
7| Organizati
eip on selected universe: 7| Position
3 : > [ Date
i > [E] Measures
4. Select “"WWA EDW N
. veleC
T Que

Headcount and
Personnel Actions.

Web Intelligence Activity - 4 22



7. Add these objects to the Result
Objects area:

VVVVVYVVYVYVYVYY

Position Code
Position

Job Class Abbr (POS)
Job Code (POS)

Job (POS)

Personnel Number
Job Class Abbr (EE)
Job Code (EE)

Job (EE)

8. Add these objects to the Query
Filter area:

>
>

>

>

Calendar Year Month
Business Area Code
(POS)

Last Calendar Day of
Month Values
Actions — Exclude

9. Enter Filter Values

>

>

Calendar Year Month:
201611

Business Area Code
(POS): your Business
Area (or 1050 for Student
userid)

Web Intelligence Activity - 4

Activity 4 — Merged Dimensions

(¥ Result Objects X
Position Code | Position ! Jlob Class Abbr (POS) Job Code (POS) Job (POS)
| Personnel Humber | Job Class Abbr (EE) Job Code (EE) Job (EE}
Note: When addlng F] 'j_f-:-l'l-\:\:én‘.'ﬁHeadcnuntand.PE.rsnnnelAdinns[uan
Dates from HPA, make 4 [ Action Date
, Action Calendar Year Month
Sure they al’en t from the Action Calendar Year Menth Day
. Calendar 'ear Manth
ACtlon Date fOIder Calendar ™ ear Manth Day
¢ Query Filters e R
Business Area Code (POS) [In fist i |EEi =
Calendar Year Month [In list |E_E -
¢ Last Calendar Day of Month Values
¢ Actions - Exclude
7 Query Filters Y m i 4
Business Area Code (POS) |In list v |[1050 | =il
Calendar Year Month |In list 201811 ] -

¢ Last Calendar Day of Month Values

i Actions - Exclude

23



10.

11.

12.

13.

14.

Right click your query tab to
rename the queries.

> Rename Query 1 to SA Query
» Rename Query 2 to HPA Query
Run your queries

> Webl will want to know what
to do with the new data.

Select “Insert a table in a new
report”.

Right click “Report 2" and select
“‘Add Report”.

Right click to rename the report
tabs.

» Rename Report 1 to SA Data
» Rename Report 2 to HPA Data

» Rename Report 3 to Merged
Data

Web Intelligence Activity - 4

Activity 4 — Merged Dimensions

L =] -
iy I SA Query | { Query 2 Rename query *
Rename
Current value: |Query 2
New value; {iHPA Query
Duplicate
X Delete oK Cancel
{7l ouery Panel S 4

i I == === 1 o - I
(31 Add Query ~ | /T 2 | ‘9 e ' Run Queries - || &7 Close ~
Add Query GIb"
Choose hu_w you wanttu_includethedat_a_frumthe new query. | E'- Add Report H Nl

|'\:,' Insert a table in a new report = Duplicate Heport |

\_J Insert a table in the current report % | Delete Report

\_J Include the result objects in the document without generating a table Rename Report

Move Report g
| ——————— —
0K
—

[Z] A Data 2 HpAData | B Merged Data



15.

16.

17.

18.

Use the Ctrl key to select pairs
of dimensions to merge

Select: Job (POS) (SA Query)
and Job (POS) (HPA Query)

Release Ctrl key and right
click the dimensions and
select: Merge

Repeat steps 15 to 17 for:

» Job Class Abbr (POS) (SA
Query) and Job Class Abbr
(POS) (HPA Query)

Job Code (POS) (SA Query)
and Job Code (POS) (HPA
Query)

‘r/”/

‘r/”/

Personnel Number (SA Query)
and Personnel Number (HPA
Query)

Position (SA Query) and
Position (HPA Query)

Position Code (SA Query) and
Position Code (HPA Query)

‘r/”/

‘r/”/

Web Intelligence Activity - 4

Activity 4 — Merged Dimensions

Before and after merging dimensions

Fle | Properties Report §| Fle | Properties B L Report |
‘P— EH- 3-8 L ‘_ Tahles {{[O G B~ | S - W& & | Tables
3 ; i 5l ;-n' ﬂ_l .} 1 1 X | & |5 i E
— | Type hera to filter tree e e
%: ) = H s » Number of Positions by Job Class 11_2016
o | = 4w Number of Positions by Job Class 11_2016 : Job (EE)
= Job (FE) _ S| = M Job(PoS)
- Job (POS) (SA Query)
Job {(POS) (HPA Query)
2) Job Class Abbr (EE)
nery fa = 4 Job Class Abbr (POS)
Pl Job Class Abbr (POS) (HPA Query) = Job Class Abbr (POS) (SA Query)
il | Job Code (EE) 3 Job Class Abbr (POS) (HPA Query)
Job Code (POS) (SA Query) Job Cosla{FE)
% Job Code (POS) (HPA Query) /® | = M Job Code (POS)
» Personnel Number (54 Query) = Job Code (POS) (5A Query)
e Personnel Number (HPA Quenry) =l =i rsifn;g:i:rﬁf] (HPA Query)
= Egi;gg EHS.‘I; ﬁ?;i:jy ) Personnel Number (SA Query)
Position Code (SA Query) pﬂg:ersonnd Number (HPA Query)
Position Code (HPA Query) ' p;’:ﬂjm (A Query)
Number of Positions Position (HPA Query)
Number of Pesitions - Multiple Occupancy = 4 Position Code
~| Variables Pasition Code (SA Query)
References Position Code (HPA Query)

Note: If the dimensions you are trying to merge do not have the query name
tags (SA) or (HPA), this means the dimension is only present in one of your
two queries. Open the Query Panel with the Edit Data Provider button and
update the Results Objects in the appropriate query.
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Creating Variables

Job variable:

19. Right click the Variables folder in the
Available Objects panel and Select: New

» Webl will display the Create
Variable panel.

20. Input Name: Job

21. Input Description: HPA Query dimension
Job (EE) and associated SA Query
dimension Personnel Number.

22. Use Qualification drop-down and Select:
Detail.

23. Use the ellipsis to find and select an
Associated dimension.

24. Select: Personnel Number (SA Query) for
the Associated dimension and then OK.

25. Make sure cursor is in the Formula field then
double-click the Available Object: Job (EE)

26. Select: OK to close the Create Variable
panel.

Web Intelligence Activity - 4

Activity 4 — Merged Dimensions

Note: There are 3 non-merged objects in this query. We will
create a variable for each one using the Personnel Number
from the SA universe as the Associated dimension. This will
look for an active personnel number in SA...if there is one, the
data will populate these fields. If there isn’t an active one, these
fields will be blank.

MWumber of Positions

Positions - Muttiple Occupancy
| Variablez
[ eferent | 24"  New Variable

__'| Copy

Variable Definition

Hame: Job

HPA Query dimension Job (EE} and associated SA Query dimension Personnel Number
Description

Qualification; o Detail ¥

Associated dimension:

Type:
Available abjects ¥
4 -w| Number of Positions by Job Class 11_2018_Mer
Job (EE)
Job (POS) —~
Job Class Abbr (EE}
Job Class Abbr (POS) 1>
Job Code (EE)
Job Code (POS)
Fl Bersponel Nymber e
Personnel Number (SA Query) = o
Fersonnel Number [HFA Guery) = . LI
Position Vales
Position Code Proopts
|E2) Variables After
[ References
Job (EE)
Arranged by Alphabetic order =
| 0K | Cancel | oK ‘ Cancel



Creating Variables

Job Class Abbr variable:

26.

27.

28.

29.

30.

31.

32.

33.

Right click the Variables folder and Select:
New

Input Name: Job Class Abbr

Input Description: HPA Query dimension
Job (EE) and associated SA Query
dimension Personnel Number.

Use Qualification drop-down and Select:
Detail

Use the ellipsis to find and select an
Associated dimension.

Select: Personnel Number (SA Query) and
then OK.

Make sure the cursor is in the Formula field
then double-click the Available Object: Job
Class Abbr (EE)

Select: OK to close the Create Variable
panel.

Web Intelligence Activity - 4

Number of Positions

i) Variables

Positions - Multiple Occupancy

[ Referent | =&  New Wariabie

Activity 4 — Merged Dimensions

Variable Definition

Hams: Job Class Abbr

Description
=1

zry dimension Job Class Abbr (EE} and as=ociated SA Query dimension Personnel Number

S

Qualification: % Detail

Associated dimension:

Type:

Available objects

Fl y Number of Positions by Job Class 11_2016_Mer

Job (EE}
Job (POS)
Job Class Abbr (EE}
Job Class Abbr (POS)
Job Code (EE)
Job Code (POS)

snnnel Numbe
Personnel Number (SA Query)
Personnel Number (HPA Guery)
Position
Position Code
| Variables
| References

Arranged by: Alphabetic order ~

Formata

={Job Class Abbe (EEH

Available objects

Job Clags AbDYT (EE)

2 San mol bwn vakdated

Functions

Openstors
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Creating Variables

Job Code variable:

33.

34.

35.

36.

37.

38.

39.

40.

Right click the Variables folder and Select:
New

Input Name: Job Code

Input Description: HPA Query dimension
Job (EE) and associated SA Query
dimension Personnel Number.

Use Qualification drop-down and Select:
Detail

Use the ellipsis to find and select an
Associated dimension.

Select: Personnel Number (SA Query) and
then OK.

Make sure the cursor is in the Formula field,
then double-click the Available Object: Job
Code (EE)

Select: OK to close the Create Variable
panel.

Web Intelligence Activity - 4

Activity 4 — Merged Dimensions

Number of Positions

i) Variables
g | Heterend iy

__'| Copy

Positions - Multiple Occupancy

New Variable

Variable Definition

MName: Job Code

Description
P

HPA Query dimension Job Code (EE} and associated SA Query dimension Personnel Numb|

Cualification:

% Detail

Aszzociated dimension: |Fersonn

Type:

Available objects

X

Fl y Number of Positions by Job Class 11_2016_Mer

Job (EE}

Job (POS)

Job Class Abbr (EE}
Job Class Abbr (POS)
Job Code (EE}

Job Code (POS)

Position
Position Code
| Variables
| References

Arranged by: Alphabetic order -

Lok |

Cancel

Formula
=[Job Code iEE‘;l:

Available objects

Job Code (EE}

Ioh Class Abne (PC &
Job Code (EE)
4 TFJO6TO

Operators

.....
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45. Use the Ctrl key and select the Available
Objects and Variables in this order:

>

vV V VvV V VYV VY

vV V VYV V¥V

Position Code
Position

Job Class Abbr (POS)
Job Code (POS)

Job (POS)

Number of Positions

Number of Positions — Multiple
Occupancy

Personnel Number
Job Class Abbr (variable)
Job Code (variable)

Job (variable)

Web Intelligence Activity - 4

Activity 4 — Merged Dimensions

¥

AT

F] -,.r MNumber of Positions by Job Class 11_2016_Merged
i Jlob (EE)
4 1 Job{PGS)
I lob (POS) (54 Query)
! Job (POS) (HPA Query)
! lob Class Abbr (EE)
a ) JobClass Abbr (POS)
i lob Class Abbr (POS) (SA Query)
! lob Class Abbr (POS) (HPA Query)
Job Code (EE)
Y Job-Code (PDS)
i lob Code (POS) (SA Cuery)
! lob Code (POS) (HPA Clueny)
Y Personnel Number
! Perzonnel Number (SA Query)
! Personnel Number (HPA Cuery)
Y Postion
I Position (S4 Query)
! Position (HPA Cluery)
‘4 Position Code
| Position Code (SA Query)
! Position Code (HPA Query)
v Number of Pesttions
v Mumber of Positions - Muliple Occupancy
4 [ Variables
4 Job
“% JobClass Abbr
“ JobCode
| References

b

b

b

b
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Activity 4 — Merged Dimensions

46. Drag the fields on to the blank Number

of
M e rg ed D ata re po rt . é?:ss Number P:'Iflnltl::lles Joh

Position Abbr Job Code Jobh of Occupan Personne Class
Code Position (POS) (POS) (POS) Positions cy I Number Abbr Job Code Joh

47 Add Sum Totals to both the Number 71024788 IT SPECIALIS 479L 50001666 T SPECIALIS 1 0 319438 4740 50001666 |T SPECIALIS

of Positions and Number of POSitionS 71024790 |T SPECIALIS 479L 50001666 T SPECIALIS 1 0 403165 4791 50001666 [T SPECIALIS

_ Multlple OCCUpanC columns 71024791 ITSPECIALIS 4791 50001666 T SPECIALIS 1 0 879301 474L 50001666 |T SPECIALIS

y ) 71024815 EMS03 BUSIH BIE1T 51002975 ENTERPRISE 1 0 566489 BOG17 51002975 ENTERPRISE

71024816 ADMINISTRA 105H 51000781 ADMINISTRA 1 0 20096811 105H 51000781 ADMINISTRA

48 Wrap Text the column headers 71024820 IT SPECIALIS 479K 50001664 T SPECIALIS 1 0 20093201 478K 50001664 |T SPECIALIS

and/or adjust column widths as

necessary. ) waTech a0

49. Select: Save and Close | Home | Documerts | Number of Positions... .~ | © |

=]

File | Properties |
ﬁﬁ @l anles a-||
| = | (B =

WWA Ad Hoc Query

Ad Hoc Query Overview
® Create and Modify Ad Hoc Queries

The Job Aid Multiple Queries with Merged
Dimensions has additional information for
merging dimensions in one universe or
multiple universes:
https://ofm.wa.qovl/it-
systems/washington-workforce-

analytics

Multiple Queries with Merged Dimensions
PreDefined Filters
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