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Create and Modify Ad Hoc Queries
Washington Workforce Analytics (WWA)

Ad hoc queries are created and managed by agency users. The queries are based on agency-specific
scenarios to meet agency business data needs. Agency users can save ad hoc queries in their personal
folders or agency-specific folders based on their security/permission levels.

Create New Ad Hoc Query

When you create and save an ad hoc query, it becomes a Webl document (WID file). A Webl document
includes a query/report and related objects/formulas/variables.

1. Select: Applications.
2. Select: Web Intelligence.

= Webl will display options so
that you can select a data source.

3. Select: SAP Bl Platform
Repository.

4. Select: Universe.

5. Select: Ok.

= Webl will display a list of
available universes based on
your security/permissions. All
WWA universe names will begin
with “WWA EDW” to represent
Washington Workforce Analytics
Enterprise Data Warehouse.

6. Select: WWA Universes
folder.

= Webl will display a list of WWA
universes based on your
security/permissions.

7. Select: WWA universe.
8. Select: Ok.

= Webl will display the query
panel.
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Bl Launch Pad -~

Home Favorites Recent Documents Recently Run

Applications

Web Intelligence Bl Workspace
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Select a Data Source

Universe
Select a universe as a data source

SAP BI Platform Repository b3

=l Browse resources from your enterprise
repository

(¢ Web Intelligence Document
Use a Web Intelligence document as a data source

N Google Drive

= Select a data source from Google Drive

EE Excel

Select an Excel spreadsheet as a data source

G No Data Source

Create an empty document

In this example, we select the WWA Universes folder then we select the
WWA EDW Staffing Assignments universe.

Select a Universe

Folders List
C Refresh Name % Type text to search in names Q
v [ Universes (29) Name (7) =  Revision =
> [0 Accounting Universes (17) WWA EDW AFRS.UNX 199 oo
. Universes/WWA Universes
> [J OFM Universes (4
WWA EDW Grievance.unx 168 000
I > [J WWA Universes (7) I Universes/WWA Universes
WWA EDW Headcount and Personnel Actions.unx 246 oo
Universes/WWA Universes
WWA EDW Payroll.unx 197  oco
Universes/WWA Universes
WWA EDW Quota.unx 149 oo
Universes/WWA Universes
WWA EDW Stafﬂng Assignments.unx 230 oo
Universes/WWA Universes
WWA EDW Time and Labor.unx 170 oco

Universes/WWA Universes

Cancel
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9. Add: Objects from the
Universe to the Result
Objects section.

= These objects will become the

column headings and measures

in your report.

= You can drag-and-drop

objects or use the > arrow to add

objects from the universe.

=>» Use the shift-key or ctrl-key to

select multiple objects.

=> Double-click an object in the

universe to add it to the right of

whichever object is highlighted in
the Result Objects section.

10. Add: Objects from the
Universe to the Query
Filters section.

=>» Filters narrow the results to

focus on specific data elements

and help to prevent long run
times or system timeouts.

= Use Pre-defined filters (in the

filters folder) to save time. Pre-

defined filters are customized for

WWA users based on current

business needs.

11. Input: Filter values.

= Use semi-colons (;) to
separate multiple values.

12. Select: Refresh.

= Webl will display sample data
results in the query preview
section.

Create and Modify Ad Hoc Queries
Washington Workforce Analytics (WWA)

In this example, we add Business Area Code (POS), Business Area
(POS), Job Class Abbr (POS), Job (POS), and measure for Number of
Positions.

Query Panel
Add Query m 32 ® &
Query 1 -~ v
WWA EDW Staffing Assignments — w/o Secure Data ) _
Result Objects X «
Type here to filter the tree Q3 y
v (3 WWA EDW Staffing Assignments [unx] 2 icp Business Area Code (. ich Business Area (POS)
<
> Empls T 0 T 0
| Employee i Jab Class Abbr (POS) ik Job (POS)
> [ Job
Numb f Positi
> [0] Organization umber ot Fostions
> I[7] Position i
e Query Filters =V 3
> [ Date
>
v [] Measures
<
> [] Headcount Measures. o N
- Data Preview (C Refresh

Number of Positions

Type a text (o filter the values Q
Miimhar nf Bacitinne - Multinla A

In this example, we add filters for Business Area Code (POS), Calendar
Year Month, and pre-defined filter for Last Calendar Day of Month

Values.
WWA EDW Staffing Assignments —w/o Secure Data .
Result Objects
Type here to filter the tree Q WY
> [ Organization > i< Business Area Code (... i Business Area (POS)
> 1 it < - - o
[ Position i< Job Class Abbr (POS) i@ Job (POS)
> [ Date
. Number of Positions
> [7] Measures
~ [] Filters Query Filters = @
~ [ Date Filters —
> : <> Business Area Code (POS) | InList ~ Type a constan
%/ Current Calendar Year Month <
5/ First Calendar Day of Month Values < Calendar Year Month | In List Type a constant
' Last Calendar Day of Menth Values 17 L@k Day of ®
|t Pl Pamis € A mtn Ll
Query Filters m @ > @ 1\ J' (™
> # Business Area Code (POS) | InList ~~ I 1050 IE
< -
AND ik Calendar Year Month | InList - | 202303 I=®
%/ Last Calendar Day of ...
Data Preview I (, Refresh I
Type a text to filter the values Q
Business Area Cod... Business Area (POS) Job Class Abbr (P... Job (POS) Number of Positions
1NsN Niffira nf Financial 41N IT SLIPPNRT TFCH 2

In this example, we can directly input filter values in the Type a constant text box or use the Value(s)
from list filter option to search for values to select.

Query Filters
il Business Area Code (POS) | InList ~
AND idb Calendar Year Month | InList

Last Calendar Day of ...

WWA_Ad_Hoc_Create_Modify

Type a constant

=6

"~/ Constant Business Area Code (POS) =

= 3 0110
I Value(s) from list I
0120
Prompt
0130
[¥ 0 (@ Please select at least one value K Reset  Cancel
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Create and Modify Ad Hoc Queries
Washington Workforce Analytics (WWA)

Run Query and Save Query

Before you run any query, consider the volume of data and determine if the query should be scheduled to run
in the background. If the data set includes a large volume of data, use the option to Apply Changes and Close
to save your query then schedule the document to run in the background.

Additional information about saving and scheduling documents is available in the job aids on the WWA
support page.

1. Select: Run.
o Apply Changes and Close  Cancel
= Webl will display the report I_

table. = To save the query without running it, use Apply Changes and Close.
2 SeIeCt save As File Query Insert Analyze
L ) o BB v e | B B B = v

> Webl will display the folder &G = 2
structure so that you can select o
the folder where this copy of the Save As
document will be saved. Report 1

Business Job Class Number

Area -

Code Business Area (POS Alfgrs Job (POS) gusmans

(POS) ; ) !
3. Select: Folder. save Document
9 Regular users can save General Options Categories
documents to their personal ——  arr Q c
folder (my folders). ) My Folders
=>» Power users can save 5 [] ~Weblisligence
documents to their personal I |

) [ 7] Sample Folder :
folder (my folders) or designated —————
public folder (agency folder). -
4. Input: File name. Fleteme: fSampleAdbocQuey N ]
5. Select: Save. Cﬂnce'
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Create and Modify Ad Hoc Queries
Washington Workforce Analytics (WWA)

Modify Ad Hoc Query
Use the Webl query panel to modify your ad hoc query.

1. Right-click: Document. Folders Selected Folder
2 Select: MOdlfy ~ [ Personal Folders E Personal Folders / Sample Folder /
=>» Webl will display the report vi
table pay P 5] ~Webintelligence e

. Title Properties

e Copy Opendoc Link
v » Sample Ad Hoc Query
[5] My Subscribed Alerts ‘ IModify I
> [5] Public Folders Schedule

3. Select: Edit. File Query Analyze
> Webl will display the query mlo q GRS R o I
panel so that you can edit the EdiL (Alt Shift+O)
query Report1 v
=> If the option to edit the query is Lot
not available on the tOOIbaI’, E;J:;ness Business  Job Class Number
ensure you are in design mode. Cae (P08 (P05  Jb(POS) Postions

Remove Objects
If you modify the ad hoc query to remove result objects, review the query filters in case you also need to
remove or modify filter values.

WWA EDW Staffing Assignments

c - Result Object V. X W
1. Select: Object. T A esut Objects 4 w
2. SeIeCt Delete_ T EpteyEs e > ! Business Area Cade (... i Business Area (POS)

. i < Employee Subgr <
=>» Webl will remove the ObJeCt S Employee Subgr I ik Job Class Abbr (F'OS)I ik Job (POS)
from the query. . ‘

< ES Grouping for Number of Positions

3- SeIeCt Run. < Flextime (POS)

- Or -- & Flextime Code (i Query Filters B Q@ X W T
SeIeCt Apply Changes and < Full-Time Equiva > i <% Business Area Code (POS) | InList ~ 1050
Close. < Job (POS) < -

. = AND uf Calendar Year Month | In List ~- 202303
: o Job Class Abbr ( *
< Job Code (POS) {7 Last Calendar Day of ... (X)

In this example, the object we removed is no longer displayed in the report table. The object has also
been removed from the list of document objects.

Show
SO main panel
document
objects
File Query Analyze
@ v eso B C v e Y 0o oon ], Design | v
Report1 =+ f_: = @ & o
a | [@]

v Dimensions

<% Business Area (POS)

Repor’s i <= Business Area Code (POS)
<% Job (POS)
Business | g ciness Number
éroedae Area of v Measures
(POS) (POS) Job (POS) Positions = Nimber of Pasiions
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Add Objects

Create and Modify Ad Hoc Queries
Washington Workforce Analytics (WWA)

If you modify the ad hoc query to add new objects to an existing ad hoc query, you will also need to add those

objects to the report table.

1. Add: Objects from the
universe to the Result
Objects section.

= You can drag-and-drop

objects or use the > arrow to add

objects from the universe.

= Double-click an object in the

universe to add it to the right of

whichever object is highlighted in
the Results Objects section.

2. Select: Run.
— Or —
Select: Apply Changes and
Close.

3. Add: Objects from the list
of document objects to the
report table.

=» The list of document objects is

available from the main panel in

design mode.

= Remember to save your

changes if needed.

File
5 o
5 save Ctrl+S

Save As

WWA_Ad_Hoc_Create_Modify

WWA EDW Staffing Assignments —w/o Secure [

Type here to filter the tree Q 3 B

5 Job (POS)

Result Objects V.

ik Business Area Code (... ik Business Area (POS)

I : b Job Class Abbr (POS) I < -

— i Job (POS) Number of Positions
b Job Code (POS)
b Job Group (POS;
N P (POS) Query Filters B @ x
< Job Group Abbr (POS)
ff Jab Group Code (POS) > > Business Area Code (POS) | InList -~ 1050
. <
<~ JVAC Points AND op Calendar Year Month InList ~ | 202303

<f> JVAC Paints Abbr -
t%Y  Last Calendar Day of ...

A NIAC DAlnte Cada

In this example, we drag-and-drop Job Class Abbr (POS) from the list
of document objects to the report table.

Show

Show main panel
document
objects

® v o B C v By v [ = %Design v
Reportl v o ® b = © & g
a o~
Report 1 v Dimensions
‘ ‘ $ Business Area (POS)
E:Jsmess BiEieas ‘ ¢ Number \ % Business Area Code (POS)
Ceda Area of \
(;og) (POS) Job (POS)  Positions 3 % Job (POS)
Job Class Abbr (POS I I

=> In this example, the object is available in the report results.

Report 1
?\usiness Business
CL%E; Area Jab Class Number of
POS) (POS) Abbr (POS) Job (POS)  Positions
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Create and Modify Ad Hoc Queries
Washington Workforce Analytics (WWA)

Create Multiple Ad Hoc Queries

You can create multiple ad hoc queries in the same Webl document from one universe or multiple universes.
For information about merging dimensions and creating variables to combine data, reference the job aid for

Combining Queries Using Merged Dimensions.
Create Duplicate Query (Same Universe)

Use the Query Panel to create a duplicate query when the data you want to include is available in the same
data source. After you create the duplicate query, you can modify it.

1. Select: Dropdown next to Query Panel
gue:'_y yfu want to Add Query m N7 @ o3
uplicate.

2. Select: Duplicate. Query 1

= Webl will create a duplicate
query in the same document. ./ Rename

= Remember to rename your

query to help avoid confusion > Move 2
when you have multiple queries. I@ Duplicate I
ij Delete

Add New Query (Same Universe or Different Universe)

Add a new query if the data you want to include is available from a different universe or you want to create a
new ad hoc query from the same universe without duplicating an existing query.

1. Select: Add Query. Query Panel
=> Webl will display options so m . . ~
"
that you can select a data source. Add Query V| B e ® &
Query 1 ~
2. Select: SAP Bl Platform Select a Data Source
Rep05|tory. _ SAP BI Platform Repository @‘ Universe

3. Select' Universe D:I Browse resources from your enterprise Select a universe as a data source

- " repository
4. Select: Ok. coogle orive (> Web Intelligence Document

. . Use a Web Intelli d t as a dat
=> Webl will dISpIay a list of ’l Select a data source from Google Drive o e metigenee dorument e = dais o
available universes so that you (B Excel
can select a WWA universe tO Select an Excel spreadsheet as a data source
create your ad hoc query. £] No Data Source

=>» Remember to rename your Create an empty document

when you have multiple queries.
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Create and Modify Ad Hoc Queries
Washington Workforce Analytics (WWA)

Query Properties
You can display and edit some of the query properties, such as change the name of the query or change the
order of the query prompts.

Query properties include default settings to optimize system processing. Changing default settings may
significantly impact the run time.

In this example, the query properties are displayed.

“hadovey | ([} G| @

Query 1 «

Name Query 1

Query Panel

{ ‘ Show query properties.

Query Properties

Universe  WWA EDW Headcount and Personnel Actions [unx]

Limits

Max retrieval time (s)
Sample

Sample result set

Data

| Refreshable

Delete trailing blanks
Enable query stripping

Security

Prompt Order

= 500 + 4

Context

¥| Reset contexts on refresh

Clear Contexts

¥| Allow other users to edit all queries

Query Property | Additional Information
Name You can change the name of the query.
Universe You cannot change the universe name (this is the name of the universe the query is
created from).
Limits Default settings for maximum rows retrieved and maximum retrieval time are based on
optimized WWA EDW processes.
Sample Sample data is displayed in the data preview area of the query. Default settings for sample
data are based on optimized WWA EDW processes.
Data Default settings for data are based on optimized WWA EDW processes.
Enable query stripping is an advanced technique to improve query performance by
stripping out all objects from the query that are not directly or indirectly being used in
the report panel.
Security Default settings for security are based on optimized WWA EDW processes.
Prompt Order You can change the sort order for the query prompts.
Context Default settings for context are based on optimized WWA EDW processes.
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