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Guide Overview 

This guide serves as an allotment report overview. Each report listed will display different allotment and 
expenditure data based on the source and filters requested. If the report options do not apply, they can be left 
blank. The reports listed below can be found on the TALS View Packet List page. The Enterprise Report Tab 
will navigate to Enterprise Reports. Each of these reports and other reports, can be found there. To get access 
to TALS or Enterprise Reports please go to ofm.wa.gov/IT-systems. 

 

 Note: The report examples in this document are created in Enterprise Reports. They can be located in the 
Budget Reports folder/ Allotment Reports subfolder. 

 Note: Assigned OFM and legislative staff can select to view one, multiple, or all agency information in 
these and other reports. Options for report views are based on available information and permissions. If the 
report does not show the requested data, the information is unavailable, or the requested details do not 
match system data. 

 
Report Parameters 
Report detail selections will vary depending on the information needed in the report. Below is the list of 
parameters and definition, some of the parameters will be required depending on the report. Biennium, User 
Group, and Agency is always required. The list below is in the order of ER report parameters. 

 
1. Instance Title: Report Title 
2. Format: Default is Crystal Reports which can be saved as a PDF 
3. Personal Title: Optional Preferred Title 
4. User Group: Agency 
5. Biennium: Select the biennium needed for results 
6. Agency: Assigned State Agency code and name of state agency 
7. Packet Program: List of program names or codes from AFRS 
8. Agency Allotment Option 

• 1: Objects by Total Funds (Default) 
• 2: Objects by Expenditure Authority 

9. Packet Purpose: Initial or Supplemental Allotment, Unanticipated Receipts, Internal Adjustments, or 
Capital 

10. Packet Status: Draft, Approved, Returned, or Denied 
11. Packet Number: TALS Packet Number 
12. Display Comments: Yes / No – Internal or OFM 
13. Account: Fund code or name from AFRS 
14. Expenditure Authority Code: The three-character code assigned by OFM to identify each legislative or 

executive authorization to incur expenditures. 
15. Expenditure Authority Index: Refers to the AFRS index structure for EA Codes 
16. Level of Detail for Account / EA: Account (default), EA Code, or EA Index 
17. Program: Any of the major activities of an agency expressed as a primary function or organizational unit 
18. Sub Program: Sub-Program within the agency, if applicable 
19. Activity: Something an organization does to accomplish its goals and objectives. An activity consumes 

resources and produces a product, service, or result. 
20. Sub Activity: Agency reported Sub-Activity 
21. Task: Any Task related to Sub-Activity 
22. Program Index: Five-to-six-digit code assigned to a program in AFRS 
23. Level of Detail for Program: Agency, Program (default), Sub Program, Activity, Sub Activity, Task, 

Program Index 
24. Division: Two-character alphanumeric field that identifies the first level of organization structure below 

agency 
25. Branch: Two-character alphanumeric field that identifies the level of organization structure below Division 

and establishes the relationship of Branch to Division 
 

https://ofm.wa.gov/it-systems
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26. Section: a two-character alphanumeric field that identifies the level of the organization structure below 

Branch and establishes the relationship of Section to Branch. 
27. Unit: If agency is broken up by unit and a specific unit is required on report 
28. Cost Center: two-character alphanumeric field that identifies the level of the organization below Unit and 

is the lowest level in the Organization structure. 
29. Organization Index: four-character alphanumeric code that identifies a unique organizational hierarchy 
30. Level of Detail for Organization: Agency (default), Division, Branch, Section, Unit, Cost Center, or 

Organization Index 
31. Budget Unit: a three-character alphanumeric field used by designated agencies to provide lower-level 

organizational information required by the Legislative Evaluation & Accountability Program (LEAP) office. 
32. Display Budget Unit: Yes / No (default) 
33. Project: Four-character alphanumeric field that identifies the Project code associated with a particular 

Organization Index 
34. Sub Project: Two-character alphanumeric field that identifies a further division within a Project 
35. Project Phase: Two-character alphanumeric field which identifies a further division within a Sub-Project 
36. Level of Detail for Project: Agency(default), Project, Sub-project, or Project Phase 
37. Budget Activity: Major systems and business processes used by the agency to achieve it’s strategic goals 

and mission 
38. Display Budget Activity: Yes / No 
39. User Defined: Internal agency comments added to the packet 
40. Display User Defined: Yes / No 
41. Object: Expenditures relating to particular items or item categories 
42. Sub Object: Breakdown of object of expenditures relating to particular items or item categories. 
43. Sub-Sub Object: Further breakdown of Sub-Object of expenditures relating to particular items or item 

categories. 
44. Level of Detail for Object: Object (default), Sub-Object, or Sub Sub-Object 
45. Major Source: Major Source of Revenue AFRS code or title 
46. Source: Breakdown of Major Source 
47. Sub Source: Breakdown of Source 
48. Level of Detail for Revenue: Major Source (default), Agency, Source, or Sub-Source 
49. Capital Project Number: List of agency’s Project Numbers 
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AMR001 – Allotment Expenditure Summary 
Purpose & Overview 
This report provides a summary of expenditure allotment and Full-Time Equivalent (FTE) allotment data by 
program, account, account type, expenditure authority or expenditure authority index and object for fiscal year 
and biennial time periods. The report may not run below the sub-program level. The report displays information 
in five categories: 

 
1. Report summary 
2. Allotted expenditures 
3. Unallotted 
4. Reserve and 
5. Comments 

 
The report is used to verify and analyze data entered into TALS during the creation and review process. Upon 
approval it is used to provide information on expenditure and FTE allotments. TALS combines information 
stored in AFRS with approved packets and those under review to see the total effect of the incremental change 
being proposed. 

 
Report Example 
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AMR002 – Allotment Expenditure Detail 
Purpose & Overview 
The AMR002 report provides a detail of expenditure allotment and FTE allotment data by program, account, 
account type, expenditure authority or expenditure authority index and object for fiscal year and biennial time 
periods. The report displays information by month, fiscal year, and biennium. 

 
There are two options available. Both options contain the following sections: Expenditure Data, FTE Data, 
Summary for Agency, Program, Organization, Project, Budget Unit, Budget Activity, User Defined and Section 
Comments. Option 1 contains; Objects by Total Funds and Option 2 contains; Objects by Expenditure 
Authority. 

 
The report is used to verify and analyze data entered into TALS during the creation and review process. Upon 
approval it is used to provide information on expenditure and FTE allotments. TALS combines information 
stored in AFRS with approved packets and those under review to see the total effect of the incremental change 
being proposed. 

 
Report Example: 
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AMR002 – FTE Allotment Detail 
Purpose and Overview of Report 
The AMR002FTE report provides a detail of the FTE allotment data by account, expenditure authority, 
expenditure authority index and objects for the chosen fiscal year and biennium. Objects may be entered with 
FTEs but are not required. The report displays information by month, fiscal year, and biennium and contains 
two sections: Data and comments. 

 
The report is used to verify and analyze data entered into TALS during the creation and review process. Upon 
approval it is used to provide information on FTE allotments. TALS combines information stored in AFRS with 
approved packets and those under review to see the total effects of the incremental change proposed. 

 
Report Example: 
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AMR003 – Allotment Revenue Summary 
Purpose & Overview 
The AMR003 report provides a summary of the revenue allotment data by account and fund category for the 
chosen biennium. The report is a tool for comparing state expenditures to state revenues, the report displays 
which fund category, both fiscal years, and biennium total 

 
The report is used to verify and analyze data entered into TALS during the creation and review process. Upon 
approval it is used to provide information on revenue allotments. TALS combines information stored in AFRS 
with approved packets and those under review to see the total effects of the incremental change proposed. 

Report Example: 
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AMR004 – Allotment Revenue Detail 
Purpose & Overview 
The AMR004 report provides a detail of the revenue allotment data by account and fund for the fiscal years and 
biennium. The report is divided into two sections data and comments. 

 
The report is used to verify and analyze data entered into TALS during the creation and review process. Upon 
approval it is used to provide information on revenue allotments. TALS combines information stored in AFRS 
with approved packets and those under review to see the total effects of the incremental change proposed. 

 
Report Example: 
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AMR005 – Allotment Cash Disbursements Detail 
Purpose & Overview 
The AMR005 report provides a detail of allotment cash disbursements data by account and fund for the fiscal 
years and biennium. The report is divided into two sections data and comments. 

 
The report is used to verify and analyze data entered into TALS during the creation and review process. Upon 
approval it is used to provide information on allotment cash disbursements. TALS combines information stored 
in AFRS with approved packets and those under review to see the total effects of the incremental change 
proposed. 

 
Report Example 
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AMR007 – Allotment Cash Receipts Detail 
Purpose and Overview of Report 
The AMR007 report provides a detail of the cash receipts allotment data by account and source codes for 
fiscal year and biennial time periods. The report displays information by month, fiscal year, and biennium. It is 
divided into two sections. The first containing the data and the second containing the comments. 

 
The report is used to verify and analyze data entered into TALS during the creation and review process. Upon 
approval it is used to provide information on cash receipts allotments. OFM and the State Treasurer use cash 
receipt and disbursement allotments for statewide cash management. The accuracy of the individual cash 
receipt allotments is important. 

 
 Note: Agency must have cash receipts & cash disbursements in their allotments for this report to work 

properly. 
 

Report Example 
 



Report Descriptions & Samples 
The Allotment System – AMR 

TALS Reports Revised March 2023 Page 12 of 25 

 

 

AMR008 – Allotted vs. EA Schedule 
Purpose and Overview of Report 
The AMR008 report provides a comparison of allotments to expenditure authority schedule (EAS) for the 
biennial time period. The report displays information by fiscal year and biennium. There are two sections to this 
report Biennial Comparison and Fiscal Comparison. 

 
The report is used to identify variances between the allotment data and the expenditure authority schedule 
control numbers. This report is primarily used during the preparation and review of allotments. 

 
Both the expenditure authority schedule control numbers and the allotment data are either at or summed to an 
agency level by fiscal year for each account. 

 
Note: This report has two options: 

• AMR008 (A): This packet Only 
• AMR008 (B): All Packets 

 
Report Example: 
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AMR009 – Allotted Revenue vs. Expenditure Variance 
(Federal and Private/Local Funds Only) 

Purpose and Overview of Report 
The AMR009 report provides a comparison of revenue allotments to expenditures for Federal and Private/Local 
funds for the fiscal year time period. The report displays information by fiscal year. There is one section to this 
report. 

 
The report is used to identify variances between the revenue data and expenditure data. This report is primarily 
used during the fiscal year to make sure that the allotted revenue and expenditures are balanced. 

 
Both the allotment data and expenditure data are either at or summed to an agency level by fiscal year for each 
account. 

 
Report Example: 
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AMR010 – Allotted Revenue vs. EAS Revenue Variance 
Purpose and Overview 
The AMR010 report provides a comparison of revenue allotments to expenditure authority schedule (EAS) 
revenue control numbers for fiscal year and biennial time periods. The report displays information by fiscal year 
and biennium. There is only one section to this report 

 
The report is used to identify variances between the revenue allotment data and the expenditure authority 
schedule revenue control numbers. This report is primarily used during the preparation and review of revenue 
allotments. 

 
Both the expenditure authority schedule control numbers and the revenue allotment data are either at or 
summed to an agency level by fiscal year for each account and source for comparison. 

 
Report Example: 
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AMR011 – Allotted Expenditures vs. Cash Disbursements 
Purpose and Overview 
The AMR011 report provides a comparison of allotted expenditure data to cash disbursement allotments. The 
report displays information by fiscal month. There are two sections to this report; the first shows the data in 
spreadsheet form the second shows the data in graph form. 

 
The report is used to compare allotted expenditure data to cash disbursement allotment data and to analyze 
the trends in relation to each other. This report is primarily used during the preparation and review of 
expenditure and cash disbursement allotments. 

 
 Note: Agency must have cash receipts & cash disbursements in their allotments for this report to work 

properly. 
 

Report Example: 
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AMR012 – Allotment Revenue vs. Cash Receipts 
Purpose and Overview 
The AMR012 report provides a comparison of revenue allotment data to cash receipt allotment data. The 
report displays information by fiscal month. There are two sections to this report. The first shows the data in 
spreadsheet form the second shows the data in graph form. 

 
The report is used to compare revenue allotment data to cash receipt allotment data and to analyze the trends 
in relation to each other. This report is primarily used during the preparation and review of revenue and cash 
receipts allotments. 

 
 Note: Agency must have cash receipts & cash disbursements in their allotments for this report to work 

properly. 
 

Report Example: 
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AMR013 – Allotment Revenue vs. Expenditure (All Funds) 
Purpose and Overview 
The AMR013 report provides a comparison of revenue allotment data to expenditures data for all fund types 
(includes state, federal, private/local, and non-appropriated funds). The report displays information by fiscal 
year and biennium. There is only one section to this report 

 
The report is used to identify variances between the revenue allotment data and expenditures. This report is 
primarily used review of revenue allotments in relation to the actual expenditures. 

 
Report Example: 
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AMR014 – Projected Monthly Cash Balance 
Purpose and Overview 
The AMR014 report provides a projection of the cash balance. The report displays information by fiscal month. 
There are two sections to this report. The first shows the data in spreadsheet form the second shows the data 
in graph form. 

 
The report is used to compare allotted cash receipts to allotted cash disbursements data to beginning cash 
balance data and to analyze the trends in relation to each other. This report is primarily used to estimate cash 
balance for the biennium by fund. 

 
 Note: Agency must have cash receipts & cash disbursements in their allotments for this report to work 

properly. 
 

Report Example: 
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AMR015 – Projected Fund Balance 
Purpose and Overview 
The AMR015 report provides a projection of the fund balance. The report displays information by fiscal year 
and used to project the unreserved balance for each fiscal year by fund. 

 
 Note: Agency must have cash receipts & cash disbursements in their allotments for this report to work 

properly. 
 

Report Example: 

 



Report Descriptions & Samples 
The Allotment System – AMR 

TALS Reports Revised March 2023 Page 20 of 25 

 

 

AMR016 – Projected Cash Balance 
Purpose and Overview 
The AMR015 report provides a projection of the cash balance. The report displays information by fiscal year 
and used to project the cash balance for each fiscal year by fund. 

Report Example: 
 

 



Report Descriptions & Samples 
The Allotment System – AMR 

TALS Reports Revised March 2023 Page 21 of 25 

 

 

AMR017 – Comparison of Original Allotment 
Purpose and Overview 
The AMR017 report provides an incremental view of the changes made by an agency to their allotments. The 
report displays information by fiscal year. The report is used for when packets are returned by OFM to the 
agency for updating. 

 
 Note: If using Enterprise Reports a Packet number is required and it must be available within the 

dropdown. 
 

Report Example: 
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AMR018 – Unanticipated Receipts Allotments 
(Enterprise Reports Only) 

Purpose and Overview 
The AMR018 report provides a listing of unanticipated receipt allotments. The report displays information by 
agency and packet number. The report is used to monitor unanticipated receipts. OFM or Agencies can use 
this report to verify status of packets. There is one section to this report. 

 
Report Example: 
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AMR019 – Allotment Status 
(Enterprise Reports Only) 

Purpose and Overview 
The AMR019 report provides a listing all allotments and what status they are currently in. The report displays 
information by agency, packet number and packet status. The report is used to monitor allotments through the 
budgeting process. OFM or Agencies can use this report to verify status of packets. There is one section to this 
report. 

 
Report Example: 
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AMR020 – Unanticipated Receipt Approval Request 
Purpose and Overview 
The AMR020 report creates the Unanticipated Receipt Approval Request form with all the data filled in. This 
report replaced the former B20-1 form. The report is used by OFM, Legislature & agencies during the 
Unanticipated Receipt approval process. 

 
 Note: If using Enterprise Reports a Packet number is required and it must be available within the 

dropdown. 
 

Report Example: 
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AMR021 – Allotted Revenue vs. Expenditure 
Or in Enterprise Reports: 

Estimated Revenue and Actual Cash Receipt and Disbursements and Balances 
Purpose and Overview 
The AMR021 report provides the Office of Financial Management (OFM) a monthly view of the Actual Cash 
and Actual Disbursements for all agencies so that they can monitor the Cash Balance to date and projections 
through the biennium. The report displays information by month and biennium. This report is also available to 
agencies. 

 
 Note: This report can replace AMR014, AMR015, & AMR016 for cash balance reports with the removal of 

the requirement to enter Cash Receipts and Cash Disbursements. 
 

Report Example: 
 

 
 
 

Additional Information – Help Desk 
For assistance with TALS Reports please contact the OFM Help Desk at 
HereToHelp@ofm.wa.gov or call 360.407.9100 

 

mailto:HereToHelp@ofm.wa.gov
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