
Purchase an Item
Does it have a useful 

life of one year?1

Code to JA

Is it Small and 

Attractive?2Yes

Code to EANo

Is it an independent 

unit?3

Yes

Would you repair or 

replace the item?
4No Yes

No

Replace

Repair

1 - Under normal conditions of use, including reasonable care and maintenance, it can be expected to serve its principal purpose for at 

least one year. 

2 – Please refer to your agency s policy for Small and Attractive items; if none, refer to SAAM policy 30.40.20.

3 - It retains its original shape, appearance, and character with use.  It does not lose its identity through fabrication or incorporation into a 

different or more complex unit or substance.

4 - If the item is damaged or some of its parts are lost or worn out, it is more feasible to repair the item than to replace it with an entirely 

new unit.
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