
FEDERAL 
DISCLOSURE 
FORM 
REMINDERS

STATEWIDE ACCOUNTING SERVICES 



CFR § 200.510 Financial statements 
- requires auditee to prepare a Schedule of Expenditures of Federal Awards (SEFA)

Why do we need Disclosure Forms

OFM Disclosure Forms application: 

- Collects information on agencies' federal assistance 
activities.

- Incorporates federal reporting rules and regulations. 

State Administrative & Accounting Manual (SAAM) 
Chapter 95

https://ofm.wa.gov/sites/default/files/public/legacy/policy/ch95.pdf


Due September 5, 2025 - Phase 2 Disclosure Forms

Federal Disclosure Forms SAAM Link Required Completed Last Date Changed Date Reviewed Comments
Edit 
Status

View Federal Analytical Review 95.20.30 Required No Comments

View Federal Assistance Received from Nonfederal Sources (Pass-Through) 95.20.70 No Comments

View Federal Financial Assistance - Direct 95.20.20 Required No Comments

View Federal Identification Numbers 95.20.80 Required No Comments

View Federal Loan Balances 95.20.60 No Comments

View Federal Nonfinancial Assistance 95.20.40 No Comments

View Federal Nonfinancial Assistance Inventory Balances 95.20.50 No Comments

Due February 27, 2026 - Certification

View Federal Assistance Certification 95.20.90 Required Yes No Comments

• Federal Lead Sheet shows all the federal disclosure forms

• Some are required if you have federal expenditures

• Others are as applicable

• Links to SAAM chapter for more information.

• Due dates 

Federal Lead Sheet

https://disclosureforms.ofm.wa.gov/Forms/FederalAnalyticalReview.aspx?id=109&mode=view
http://www.ofm.wa.gov/policy/95.20.htm#95.20.30
https://disclosureforms.ofm.wa.gov/Forms/FederalPassThrough.aspx?id=106&mode=view
http://www.ofm.wa.gov/policy/95.20.htm#95.20.70
https://disclosureforms.ofm.wa.gov/Forms/FederalDirect.aspx?id=101&mode=view
http://www.ofm.wa.gov/policy/95.20.htm#95.20.20
https://disclosureforms.ofm.wa.gov/Forms/FederalEID.aspx?id=107&mode=view
http://www.ofm.wa.gov/policy/95.20.htm#95.20.80
https://disclosureforms.ofm.wa.gov/Forms/FederalLoans.aspx?id=105&mode=view
http://www.ofm.wa.gov/policy/95.20.htm#95.20.60
https://disclosureforms.ofm.wa.gov/Forms/FederalNonfinancial.aspx?id=103&mode=view
http://www.ofm.wa.gov/policy/95.20.htm#95.20.40
https://disclosureforms.ofm.wa.gov/Forms/FederalInventory.aspx?id=104&mode=view
http://www.ofm.wa.gov/policy/95.20.htm#95.20.50
https://disclosureforms.ofm.wa.gov/Forms/FederalFinancialCertificate.aspx?id=108&mode=view
http://www.ofm.wa.gov/policy/95.20.htm#95.20.90


• Financial information is summarized by assistance listing number (ALN) 
• Report the portion of expenditures passed through to subrecipients 
• If no ALN - use .000 or .999 and require the award contract number (see SAAM 95.20.10)
• Reconcile reported amounts to financial information recorded in AFRS 
• Remember to indicate Covid/non-Covid
• Cluster – change from cluster 1 (program non-clustered) to others, need to contact OFM 

• Exceptions (UW, WSU) 

Federal Disclosure Forms

Federal Analytical Review

Federal Assistance Received from Nonfederal Sources (Pass-Through)

Federal Financial Assistance – Direct
Federal Identification Numbers

Federal Loan Balances

Federal Nonfinancial Assistance

Federal Nonfinancial Assistance Inventory Balances

https://ofm.wa.gov/sites/default/files/public/legacy/policy/ch95.pdf


• Federal non assistance programs such as surplus property and food commodities and immunization supplies

ALN Program
10.542 COVID-19 – Pandemic EBT Food Benefits
10.551 Supplemental Nutrition Assistance Program
10.555 National School Lunch Program
10.565 Commodity Supplemental Food Program
10.569 Emergency Food Assistance Program (Food Commodities
39.003 Donation of Federal Surplus Personal Property
93.268 Immunization Cooperative Agreements

Federal Disclosure Forms

Federal Analytical Review

Federal Assistance Received from Nonfederal Sources (Pass-Through)

Federal Financial Assistance – Direct

Federal Identification Numbers

Federal Loan Balances

Federal Nonfinancial Assistance
Federal Nonfinancial Assistance Inventory Balances



• Report the dollar value of year-end balances of federally donated inventories.

• Reconciling to the appropriate GL accounts in AFRS. 

Federal Disclosure Forms

Federal Analytical Review

Federal Assistance Received from Nonfederal Sources (Pass-Through)

Federal Financial Assistance – Direct

Federal Identification Numbers

Federal Loan Balances

Federal Nonfinancial Assistance

Federal Nonfinancial Assistance Inventory Balances



• Institutions of Higher Education who have student loans that 
have continuous compliance requirements (revolving loans). 

• Report outstanding loan balance as of the beginning of the 
fiscal year.

• Enter current period activity on the Federal Direct form. 

Higher_Education_Loans_Reporting_Guidance_April_2025.pdf

Federal Disclosure Forms

Federal Analytical Review

Federal Assistance Received from Nonfederal Sources (Pass-Through)

Federal Financial Assistance – Direct

Federal Identification Numbers

Federal Loan Balances
Federal Nonfinancial Assistance

Federal Nonfinancial Assistance Inventory Balances

https://ofm.wa.gov/sites/default/files/public/accounting/federal/Higher_Education_Loans_Reporting_Guidance_April_2025.pdf
https://ofm.wa.gov/sites/default/files/public/accounting/federal/Higher_Education_Loans_Reporting_Guidance_April_2025.pdf


• Agency report Federal assistance received directly from 
Non-federal entities and non-WA state agencies.

• Need to report any subawards.

• Agencies use revenue MS 05/46 in AFRS.

• For reporting on SEFA Supplemental Note F.

Federal Disclosure Forms

Federal Analytical Review

Federal Assistance Received from Nonfederal Sources (Pass-Through)
Federal Financial Assistance – Direct

Federal Identification Numbers

Federal Loan Balances

Federal Nonfinancial Assistance

Federal Nonfinancial Assistance Inventory Balances



Federal Assistance Received from Nonfederal Sources (Pass-Through)

• “PT” on the SEFA denotes expenditures from pass-through grant. Disclosure form data will also populate Note F -Supplemental Information for 
Pass-through funds.

1. Disclosure 
Form

2. SEFA

3. SEFA Note F

• SEFA report federal assistance from all sources = Total on direct form + Total on pass-through  form. 

Agency 3650 – Washington State University



Examples of Awards from a non-federal entity: 

Federal Grantor
 US Department of Agriculture 

 Dept of Homeland Security 



Pass-through Entity             
(non-fed/non-state)

 University of California 

 City of Seattle 

State Agency
 Washington State University

 Department of Health



2nd Tier

• Report on Federal assistance from non-federal sources 
(Pass-through) disclosure form. 

1st Tier

 

If State Agency A makes a sub-award to Agency B:
• Only Agency A reports expenditures on the Direct form 

• Agency B does not report, but inform Agency A of any subawards to non-state 
entities

• If Agency B reports on Direct or Pass-through form 
 - double-report statewide expenditures 



Pass-through Entity             
(non-fed/non-state)

King County

Federal Grantor

US EPA 

State Agency

Dept of Ecology
State Agency

UW  

The 1st Tier state agency report on Direct Form with pass-thru 
expenditures. 

o 3rd tier receiving state agency - DO NOT report as pass-through from a 
non-federal source to prevent double reporting.  

o Still need to disclose the federal funding received but not reported - 
SEFA Supplemental Note G  

o No disclosure form, but agencies self-report to OFM providing the 
following information. 

2nd Tier1st Tier

Does not report!

3rd Tier

If funding is awarded by a 2nd tier non-state entity, but the 1st tier is a state agency:

e.g. 

UW sent info 
to OFM

Assistant 
Listing 

Number

Federal 
Program 

Title

State Agency 
as 

Subrecipient
Agency 
Number

Non-state 
Grantor

Award / 
Contract 

No. 

State Agency with 
Direct Federal 

Award

Expenditu
re 

Amount



• Once all the other federal forms have been completed, this form 
will automatically populate if there has been material changes.

• Review this form to see if material changes have been identified. 

• All material changes on this form require an explanation.  

• If the ALN does not have significant changes, this form will be 
blank.

Federal Disclosure Forms

Federal Analytical Review
Federal Assistance Received from Nonfederal Sources (Pass-Through)

Federal Financial Assistance – Direct

Federal Identification Numbers

Federal Loan Balances

Federal Nonfinancial Assistance

Federal Nonfinancial Assistance Inventory Balances

** Remember, you must complete all other federal disclosure forms first… 



• All agencies receiving federal assistance are required to 
complete the Federal Assistance Certification form

• The Agency Head and the Chief Financial Officer must certify, 
to the best of their knowledge, that the statements included in 
the Federal Assistance Certification form are true for their 
agency.

• Any exceptions to the certifications are to be attached with a 
narrative detailing any variances and any proposed or 
completed corrective actions.

Due February 27, 2026 - Certification

View Federal Assistance Certification 95.20.90 Required

https://disclosureforms.ofm.wa.gov/Forms/FederalFinancialCertificate.aspx?id=108&mode=view
http://www.ofm.wa.gov/policy/95.20.htm#95.20.90


Common SEFA Errors

Federal Disclosure Form eLearning class for guidance on completing the forms -

https://ofm.wa.gov/sites/default/files/public/articulate/accounting/FederalDisclosureFormsFY24/
story.html

No explanations or incomplete Analytical Review forms

Data entry errors

Wrong revenue sub-source code was used in AFRS. e.g. 03-93 HHS (see SAAM)

Incorrect expenditures reported

Forgot to report pass-through

COVID expenditures were not separately identified

Program name not following required format (e.g. 84.425 Education Stabilization Fund)

Expenditures reporting not following OFM specific guidance. E.g. CRF, SLFRF, FEMA 

Outstanding balance of loans and loan guarantees calculation.

Agency identification entered incorrectly – e.g. UEI

Insufficient internal reviews to ensure completeness and accuracy

https://ofm.wa.gov/sites/default/files/public/articulate/accounting/FederalDisclosureFormsFY24/story.html
https://ofm.wa.gov/sites/default/files/public/articulate/accounting/FederalDisclosureFormsFY24/story.html


• Best practices –

• Start early!  This will allow more time to review and correct errors. 

• Document the agency’s process and procedures for completing the disclosure 
forms. 

• Make sure you are reviewing AFRS data periodically throughout the year.  
This will help ensure accurate data at year end. 

• Compare Revenue, Expenditures, and amounts passed through to 
subrecipient by ALN for the current year to the prior year.  

• Are you aware of any new grants that the agency didn't have in the past?  
Make sure those are included. 

• Balance federal revenues to expenditures early.  

• Communicate with program staff to be sure correct coding is being used 
when running reports used to determine the amounts to report on the 
forms. 

• Maintain adequate documentation 

We strongly encourage agencies complete federal disclosure forms by phase 1B. 



Federal Disclosure Forms - some general reminders

ALN Grant Disclosure Form Guidance 

Various All grant awards

The two-digit pre-fix in the ALN represents the federal agency that the grant is awarded by. Agencies should ensure correct revenue 
source was used when recording federal revenue in AFRS. Agencies can run a Revenue Summary Flexible ER report by source and 
compare with each federal agency revenue total on the disclosure form. Any miscoding can be identified and corrected in AFRS before 
phase 2 closes. See SAAM 75.80.30 for a complete list of federal revenue source codes and descriptions.

In the absence of an ALN where the agency has a federal award number, the last three digits of the ALN should be zeros preceded by 
the federal agency code (i.e. XX.000) and the federal award number must be provided. 

In the absence of both an ALN and a federal award number, the last three digits of the ALN should be preceded by the federal agency 
code (i.e. XX.999). 
Note: The XX.000 and XX.999 ALNs are temporary numbers which will be assigned a different number (i.e. XX.UXX or XX.RD) after 
Phase 2 close. If these numbers are used, an OFM accounting consultant will contact you with further instructions. 

See SAAM Ch. 95.20.10.b.

Various COVID-19 Programs

Definition of COVID-19 Funding: new federal programs established, or funding added to existing federal programs from the following 
Acts:                                                         

- Coronavirus Preparedness and Response Supplemental Appropriations Act
- Families First Coronavirus Response Act
- Coronavirus Aid, Relief, and Economic Security Act (CARES Act)
- Coronavirus Response and Relief Supplemental Appropriations Act (CRRSAA)
- American Rescue Plan Act (ARP)

*Remember to separately identify and report expenditures related to "COVID-19" on the disclosure forms.  If a program has both 
COVID and non-COVID amounts, include two separate lines with the same ALN on the form.

https://ofm.wa.gov/sites/default/files/public/legacy/policy/ch95.pdf


Federal Disclosure Forms - some general reminders

ALN Grant Disclosure Form Guidance 

16.922           
21.016 Equitable sharing programs

Expenditures of these funds must be included on the SEFA as federal financial assistance. Those are funds 
received from the Department of Justice (ALN 16.922) or the Department of Treasury (ALN 21.016). The 
Equitable Sharing funds are for payments to state and local law enforcement agencies that directly participate in 
an investigation or prosecution resulting in a federal forfeiture.

21.019 Coronavirus Relief Fund (CRF) This grant had been closed out and final report was submitted to Treasury. There should be no more 
expenditures reported by agencies on the SEFA. Please contact OFM if you have questions.

21.027 Coronavirus State and Local Fiscal 
Recovery Funds (CSLFRF)

Agency 076 (Governor’s Office) records revenue, agencies record expenditures. Funding passed to beneficiaries 
are not reported as pass-through.
Beneficiaries - recipients of SLFRF provide award funds to respond to the negative economic impacts of COVID-
19 as end users, and not for the purpose of carrying out program requirements.

Subrecipients - recipients of SLFRF provide award funds to an entity to carry out a program on behalf of the 
SLFRF recipient, the entities receiving such funding are subrecipients.

21.029             
(COM only) Capital Project Fund

- Activities recorded in Account 373. Agency 076 (Governor’s Office) records revenue and Agency 103 
(Commerce) records expenditures.                         
- Funding passed to subrecipient reported as pass through.  Commerce administrative expenditures not 

reported as pass through.

97.036 Disaster Grants - Public Assistance 
(Presidentially Declared Disasters)

ONLY Department of Military (MIL) reports revenue and expenditures on the federal disclosure form. 
- Agencies receive reimbursements from MIL by interagency payments. Agencies need to ensure receivables 
booked from MIL are for actual expenditures only.
- Agencies need to follow MIL's process and timeline. 



ALN Grant Disclosure Form Guidance 

93.498 Provider Relief Funds (PRF)

Note: The 2025 Compliance Supplement has not been released. Following is the guidance from the 2024 Supplement that directed agencies to 
report expenditures and lost revenues from the Period 7 PRF report. 

OFM will provide update as soon as update information is confirmed in the 2025 Compliance Supplement.

84.425 Education Stabilization Fund

Agencies are required to: 
• Run expenditures separately for each grant by the alpha suffix (subgrants).
• when reporting ALN 84.425, each subgrant must be separately reported on the form. In the “Award Contract 
Number” column, follow the format  “COVID-19, 84.425(?)” to designate each subgrant. See example from FY24 
SEFA below:          

• If you are reporting a program that is not considered a "COVID-19" program, follow the same guidance to report by 
subgrant level, except with no "COVID-19" in front of the grant title.      
                                                                                                                         

84.425C Governor Emergency 
Education Relief Fund (GEER) 

Agency 076 (Governor’s Office) records revenue, agencies record expenditures. Should not have any expenditures in 
FY25.

Federal Disclosure Forms - some general reminders



Federal Disclosure Forms - some general reminders

ALN Grant Disclosure Form Guidance 
Higher ED student loans

84.038 Federal Perkins Loan Program These are student loan programs included in the Student Financial Assistance Programs Cluster,  which the federal 
government imposes continuing compliance requirements.  

93.264 Nurse Faculty Loan Program Uniform Guidance 200.502 - balance of loans from previous year has to be included to accurately determine the expenditure 
amounts that need to be reported in current year. 

93.342 Health Professions Student Loans 
(HPSL) 

93.364 Nursing Student Loans See High Education Loan Reporting Guidance on the OFM website
93.048 Nursing Faculty Program

84.268 Federal Direct Student Loans Loans by the Department of Education directly to eligible students. Since the state does not make the loans, No revenue or 
expenditures should be recorded in AFRS. 

Only the value of the loans made to students during the fiscal year should be reported as expenditures on the Direct 
Disclosure Form. Loan Balance form is not applicable. 

66.458 Capitalization Grants for Clean 
Water State Revolving Funds

Loans made under this program are considered subawards. Subrecipients should include project expenditures incurred under 
these loans during the audit period.  

Only those awards deemed equivalent by Department of Ecology are reported on the SEFA, regardless of the funding source. 
the subrecipient should not report the expenditures on its SEFA until the expenditures are incurred and it requests 
reimbursement from its awarding agency. This may result in prior period expenditures being reported on the SEFA. 

66.468 Capitalization Grants for Drinking 
Water State Revolving Funds

Loans made under this program are considered subawards. Subrecipients should include project expenditures incurred under 
these loans during the audit period.  

Only those awards deemed equivalent by Department of Health are reported on the SEFA, regardless of the funding source. 
the subrecipient should not report the expenditures on its SEFA until the expenditures are incurred and it requests 
reimbursement from its awarding agency. This may result in prior period expenditures being reported on the SEFA. 

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-F/subject-group-ECFRfd0932e473d10ba/section-200.502
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-F/subject-group-ECFRfd0932e473d10ba/section-200.502
https://ofm.wa.gov/sites/default/files/public/accounting/federal/Higher_Education_Loans_Reporting_Guidance_April_2025.pdf
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