
Director’s Meeting Agenda  
State Human Resources 

Office of Financial Management  

 

Meeting Date:    Thursday, February 12, 2026  

Meeting Time:   8:30 a.m.  

Hosted By:    State Human Resources Office of Financial Management  

Special Notice:  This meeting is available via ZOOM (web) with a call-in option. This event is 
open to the public and may be photographed, videotaped, webcasted, or 

otherwise recorded. By participating in this event, you are agreeing your 

image--and anything you say or submit--may be posted indefinitely on one of 
OFM's publicly available sites.  

Audio Conferencing Only:  To join this public meeting, please click on the following link or use the call- in 

option below. We will have closed captioning available.  

• Zoom Meeting Launch link.  

• Meeting ID: 816 3872 1176 

• Passcode: 497654  

Call-In Option:   One Tap Mobile:  

+12532050468,,81638721176#,,,,*497654# US 

++12532158782,,81638721176#,,,,*497654# US (Tacoma) 

Find your local number:  

https://ofm-wa-gov.zoom.us/u/kcl4tcRoxe  

Exhibits:  The Exempt, Classification, Compensation and Rules items on the following 

pages have been submitted to staff for study and presentation to the State 

Human Resources Director at a quarterly scheduled public meeting. 

  

https://ofm-wa-gov.zoom.us/j/81638721176?pwd=fZiSV1cxiwljSEPvpDaghZNKBmEhVW.1
tel:+12532050468,,81638721176#,,,,*497654#
tel:+12532158782,,81638721176#,,,,*497654#
https://ofm-wa-gov.zoom.us/u/kcl4tcRoxe


 

Section A: Previous Minutes Approval 

  November 13, 2025 

Section B:  Exempt Compensation 

Item 1   B0886 Deputy Assistant Director, Programs and Services – DOL……………………………B1-B2 
Item 2   B0890 Director, Government Relations & Constituent Affairs – DOL………………………. B3-B4 

Item 3   B0959 Deputy Assistant Director, Business Administration – DOL………………………… B5-B6 

Item 4   B1633 Director, Strategic Planning and Quality Compliance Monitoring, DDA – DSHS….. B7-B9 

Item 5   B2559 Director of Tribal Relations – COM………………………………………………….. B10-B11 

Item 6   B2566 Government Affairs & Policy Assistant Director- COM…………………………….. B12-B13 

Item 7   B3521 Diversity, Equity and Inclusion Administrator – PARKS…………………………… B14-B15 

Item 8   B3540 Public Affairs Director – PARKS……………………………………………………… B16-B17 

Item 9   B4161 Deputy Assistant Secretary – DOT/WSF…………………………………………….. B18-B19 

Item 10   B4182 Interstate Bridge Replacement Program Administrator – DOT…………………... B20-B21 

Item 11   B4848 Senior Economist – ERFC…………………………………………………………….. B22-B23 

Item 12   B6313 Reentry Center Senior Administrator – DOC……………………………………….. B24-B25 

 

Section C:  Classification 

Item 13   Office of Financial Management…………………………………………………………..….. C1-C2 
• 456B Regulatory Analyst 2 
• 456C Regulatory Analyst 3 

Item 14   University of Washington, 315A Pathologist Assistant……………………………………… C3-C4 
Item 15   University of Washington, 315B Pathologist Assistant Lead………..…………………..….. C5-C6 

Section D:  Compensation 

Item 16   University of Washington Health Care Special Pay Request…………………………...….. .D1-D2 
• 315A Pathologist Assistant 
• 315B Pathologist Assistant Lead 

Item 17   University of Washington Special Pay Request……………………………………………….D3-D4 
• Increase Callback Pay 

Section E:  Rule Amendments  

Rule item 1  Gender-Neutral Language…………………………………………………………………… E1-E12 

Rule item 2  Salary Determination Policy…………………………………………………..…………….E12-E21 

  



Website Information 

This publication and other State Human Resources Director’s meeting related information is available at 

https://ofm.wa.gov/state-human-resources/hr-meetings/directors-meetings. 

Proposal Package Submittals 

All proposal packages should be routed to your assigned classification specialist. Classification and 

compensation email address classandcomp@ofm.wa.gov. 

Meeting Coordinator 

For question and concerns, contact the Meeting Coordinator at classandcomp@ofm.wa.gov. 

Individuals with Disabilities 

If you are a person with a disability and require accommodation for attendance, contact the Meeting 

Coordinator no later than the first Thursday of the month. 

Alternate Publication Formats 

This publication will be made available in alternate formats upon request. 

What is a Revision 

When changes occur to an exhibit after the original Director's meeting agenda has been posted to the State 

HR website, a revised exhibit is created which reflects the most up-to-date information proposed for 

adoption. The revised exhibit appears in a separate Revised Agenda that will be available on the day of the 

meeting. 

  

https://ofm.wa.gov/state-human-resources/hr-meetings/directors-meetings
mailto:classandcomp@ofm.wa.gov
mailto:classandcomp@ofm.wa.gov


Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit  

Exempt Information 

Item #: 1  

Requester (Agency/Institution): Department of Licensing   

C&C Specialist: Melissa Bovenkamp 

Primary Action (check all that apply): 

     ☐ Abolishment ☒ Establishment ☐ Exemption Change  ☐ Substantial Scope Change  

     ☐ Revision/Correction 

Secondary Action - As a result of Primary Action (check all that apply): 

     ☐ Add Position ☐ Band Change ☐ Minor Scope Change ☐ Pay Outside Band 

     ☐ Title Change ☐ Remove Position 

Current Class Code/Title: N/A  

Current EMS Band/Rate: N/A 

Proposed Class Code/Title: B0886 Deputy Assistant Director, Programs and Services - DOL 

Proposed EMS Band/Rate: EMS Band III ($82,344-$146,784)                             

Current RCW Exemption (indicate number and description): N/A 

Proposed RCW Exemption (indicate number and description):  

Agency enabling statute RCW 43.24.016 (2)(c), “Appoint …such … administrators as may be needed to 

administer the department. These employees are exempt from the provisions of chapter 41.06 RCW.”. 

Effective Date: 2/13/2026 

Scope 

Within the Programs and Services Division, this exempt class reports to, and serves as the primary 

operational policy assistant for, the Programs and Services Assistant Director – DOL. Provides leadership 
and management of operational sections within the division, as well as advice, consultation, analysis and 

operations support for all major program areas of the division to ensure division activities are 

accomplished. Responsible for researching, analyzing, and operationally implementing statewide, national, 
and international policy, and interpreting laws, rules, policies, and issues relating to driver and vehicle 

licensing, record keeping, and regulatory programs. Plans, coordinates, directs, and manages business 

projects and policy matters. Prioritizes, assigns, and schedules operations activities. Provides guidance,  
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

advice, and consultation to the Assistant Director in formulating executive and administrative policies. 

Represents the division with external business and professional associations, industry groups, national 

committees, licensees and consumers. Assists the Assistant Director in developing and implementing the 

division’s operating budget. Serves as the Assistant Director in the incumbent’s absence. 

Explanation 

The Department of Licensing is requesting the establishment of exempt class Deputy Assistant Director, 
Programs and Services – DOL at the EMS Band III level. This establishment is part of an effort to bring OFM’s 

data into alignment with DOL’s current EMS structure. Over time, organizational changes have resulted in 

misalignment with the defined scope and responsibilities of this EMS role. DOL is attempting to address this 
discrepancy. The incumbent currently performing these duties is assigned to a separate exempt class with a 

scope that does not align with the scope of work being performed. Once established, the employee 

assigned to these duties will move into the newly established exempt class and the prior exempt class will 

be abolished.  

This exempt class is exempt from civil service in accordance with the agency’s enabling statute RCW 

43.24.016 (2)(c): “Appoint … such … administrators as may be needed to administer the department. These 

employees are exempt from the provisions of chapter 41.06 RCW.”. Per DOL, all Deputy Assistant Director 

positions are considered as “administrators” within the organization. 

State HR staff evaluated this exempt class with a JVAC score of C3X-768, which meets the EMS Band III level.  

OFM Budget has reviewed the Fiscal Impact Statement and verified the agency can absorb all costs 

associated with this request. 

HRMS Information 

This information is entered into the Human Resources Management System (HRMS) and CC Jobs. 

Director’s Meeting Date: 2/12/2026 

Management Type: Management 

EEOC Code: 41  Officials & Administrators  

Workforce Indicator: 80148586  At-Will 

Date of Exempt Position Description on File: 6/17/2025 

Current Number of Approved Position(s): N/A 

Total Number of Approved Position(s): 1 
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit  

Exempt Information 

Item #:  2                                                                                                                                                                                                             

Requester (Agency/Institution): Department of Licensing                                                                                              

C&C Specialist: Crystal Mungarro                                                                                                    

Primary Action (check all that apply): 

     ☐ Abolishment ☐ Establishment ☒ Exemption Change  ☐ Substantial Scope Change  

     ☐ Revision/Correction 

Secondary Action - As a result of Primary Action (check all that apply): 

     ☐ Add Position ☒ Band Change ☒ Minor Scope Change ☐ Pay Outside Band 

     ☒ Title Change ☐ Remove Position 

Current Class Code(s)/Title(s): B0890 Director, Government Relations & Constituent Affairs 

Proposed Class Code(s)/Title(s): B0890 Legislative and Policy Director - DOL                   

Current Salary Range/Rate/Band: EMS Band III ($82,344-$146,784)                          

Proposed Salary Range/Rate/Band: EMS Band IV ($98,712-$170,076) 

Current RCW Exemption (indicate number and description): RCW 41.06.070(1)(v): “In each agency with 

fifty or more employees: …assistant directors…” 

Proposed RCW Exemption (indicate number and description): DOL’s enabling statute, RCW 43.24.016 

(2)(c): “Appoint … such assistant directors …  as may be needed to administer the department.”  

 Effective Date: 2/13/2026 

Scope 

Oversees and directs constituent, legislative and governmental relations for the Department of 

Licensing.  Assists the Director in the formulation of agency policy, goals and objectives.  Serves as a 
member of the Executive Management Team. 

Reporting to the Director, the Legislative and Policy Director oversees and directs constituent, legislative, 

and governmental relations for the Department of Licensing. Assists the Director in the formulation of 
agency policy, goals, and objectives. Serves as a member of the Executive Leadership Team. This exempt 

class works closely with the Governor’s Office, the state legislature, and other state agencies to advance 

DOL’s programs, and oversees the agency’s government-to-government relations with tribes on behalf of 

the director. 

 

Director’s Meeting Agenda 
Exempt Compensation 

February 12, 2026 
B3 



 

Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Explanation 

The Department of Licensing requests a title, minor scope, and band change for exempt class B0890 
Director, Government Relations & Constituent Affairs to Legislative and Policy Director – DOL due to a clean-

up effort and a change in program name. While this exempt class was established for this work, at some 

point in history, the work of this class was assigned to a different exempt class at a different band level. The 
agency is now in the process of realigning their exempt classes with the appropriate work. Although it 

appears that a new scope is being requested, the revised scope is still in line with the original scope.  

 

In State HR’s review of this request, it was identified that exempt class B0890 is currently exempted under 
RCW 41.06.070(1)(v): “In each agency with fifty or more employees: …assistant directors…” but it was 

determined it is more appropriate to be exempted under the agency enabling statute RCW 43.24.016 (2)(c): 

“Appoint … such assistant directors …  as may be needed to administer the department.”    

 

State HR staff have evaluated the updated position description with a JVAC evaluation score of D5X-1048 

which meets the EMS Band IV level.  
 

A Fiscal Impact Statement was submitted by the agency and approved by OFM Budget. 

 

HRMS Information 

This information is entered into the Human Resources Management System (HRMS) and CC Jobs. 

Director’s Meeting Date: 2/12/2026 

Management Type: Policy 

EEOC Code: 41  Officials & Administrators  

Workforce Indicator: 80148586  At-Will 

Date of Exempt Position Description on File: 2/2/2016 

Current Number of Approved Position(s): 1 

Total Number of Approved Position(s): 1 
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit  

Exempt Information 

Item #: 3  

Requester (Agency/Institution): Department of Licensing   

C&C Specialist: Sarah Hawkins 

Primary Action (check all that apply): 

     ☐ Abolishment ☒ Establishment ☐ Exemption Change  ☐ Substantial Scope Change  

     ☐ Revision/Correction 

Secondary Action - As a result of Primary Action (check all that apply): 

     ☐ Add Position ☐ Band Change ☐ Minor Scope Change ☐ Pay Outside Band 

     ☐ Title Change ☐ Remove Position 

Current Class Code/Title: N/A  

Current EMS Band/Rate: N/A 

Proposed Class Code/Title: B0959 Deputy Assistant Director, Business Administration - DOL 

Proposed EMS Band/Rate: EMS Band III ($82,344 - $146,784) 

Current RCW Exemption (indicate number and description): N/A 

Proposed RCW Exemption (indicate number and description): DOL’s enabling statute RCW 43.24.016 
(2)(c): “Appoint … such … administrators as may be needed to administer the department. These 

employees are exempt from the provisions of chapter 41.06 RCW.”. 

Effective Date: 2/13/2026 

Scope 

The Deputy Assistant Director, Business Administration, reports directly to the Assistant Director of 

Customer Relations and manages, leads, and coordinates the division's operational functions. This exempt 
class is responsible for the division's strategic and operational planning, performance management, quality 

improvement, contract and vendor management, emergency and continuity planning, budget, human 

resources, and cross-divisional activity coordination. 

Explanation 

The Department of Licensing is requesting the establishment of exempt class Deputy Assistant Director, 

Business Administration – DOL at the EMS Band III level. This establishment is part of an effort to bring  
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

OFM’s data into alignment with DOL’s current EMS structure. Over time, organizational changes have 

resulted in misalignment with the defined scope and responsibilities of this EMS role. DOL is attempting to 

address this discrepancy. The incumbent currently performing these duties is assigned to a separate 
exempt class with a scope that does not align with the scope of work being performed. Once established, 

the employee assigned to these duties will move into the newly established exempt class and the prior 

exempt class will be abolished.  

This exempt class is exempt from civil service in accordance with the agency’s enabling statute RCW 

43.24.016 (2)(c): “Appoint … such … administrators as may be needed to administer the department. These 

employees are exempt from the provisions of chapter 41.06 RCW.”. Per DOL, all Deputy Assistant Director 

positions are considered as “administrators” within the organization. 

State HR staff evaluated this exempt class with a JVAC score of C3X-768, which meets the EMS Band III level.  

OFM Budget has reviewed the Fiscal Impact Statement and verified the agency can absorb all costs 

associated with this request. 

HRMS Information 

This information is entered into the Human Resources Management System (HRMS) and CC Jobs. 

Director’s Meeting Date: 2/12/2026 

Management Type: Management 

EEOC Code: 41  Officials & Administrators  

Workforce Indicator: 80148586  At-Will 

Date of Exempt Position Description on File: 7/14/2025 

Current Number of Approved Position(s): N/A 

Total Number of Approved Position(s): 1 
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit  

Exempt Information 

Item #: 4 

Requester (Agency/Institution): Department of Social and Health Services   

C&C Specialist:  Barb Ursini     

Primary Action (check all that apply): 

     ☐ Abolishment ☐ Establishment ☒ Exemption Change  ☐ Substantial Scope Change  

Secondary Action - As a result of Primary Action (check all that apply): 

     ☐ Add Position ☐ Band Change ☒ Minor Scope Change ☐ Pay Outside Band 

     ☒ Title Change ☐ Remove Position 

Current Class Code/Title: B1633 Director, Strategic Planning and Quality Compliance Monitoring, DDA - 

DSHS 

Current EMS Band/Rate: EMS Band IV ($98,712- $170,076) 

Proposed Class Code/Title: B1633 Director, Developmental Disabilities Community Services Division - 

DSHS 

Proposed EMS Band/Rate: N/A 

Current RCW Exemption (indicate number and description):  RCW 41.06.070(3) –  Governor’s 

Pool.“...directing and controlling program operations of an agency or a major administrative division…”  

Proposed RCW Exemption (indicate number and description):  DSHS enabling statute RCW 41.06.076: 
“Provisions of this chapter shall not apply in the Department of Social and Health Services to the…division 

directors…named in this section.” 

Effective Date: 2/13/2026 

 

Scope 
The Director of Strategic Planning & Quality Compliance Monitoring reports to the Assistant Secretary of 

Developmental Disabilities Administration, with full-delegated authority to act on their behalf, and is a 
member of the administration’s executive leadership team. This exempt class is responsible for issues that 

cross the divisions of DDA, such as strategic planning, performance management, human resources, 

employer relations, quality assurance and implementation oversight of executive projects. This exempt 
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

class oversees the operations of Quality Assurance, Communications, Financial Eligibility and Pay Systems 

to ensure effective management of the administration. This exempt class also represents the administration 

to the legislature, the Governor’s office, media and in other venues, as needed. 

Reporting to the Deputy Assistant Secretary of Home and Community Living Administration within the 

Department of Social and Health Services, this exempt class is responsible for daily decision-making, 

supervision, and directing work of the division, managing daily operations, and oversight of division 

activities. These activities include but are not limited to the following: 

 Staff and budget allocation and management,  

 Policy decisions,  

 Strategic planning and direction,  

 Client eligibility and support,  

 Performance accountability and quality improvement,  

 Innovation which includes implementation of technology,  

 Promulgation of rules,  

 Development of division decision packages and request legislation,  

 Organizational development.  

 

This class is critical to the core business of HCLA and DDCS in providing direct oversight and responsibility 

for staff within the division and the services provided to clients with disabilities and identifying short- and 

long- term planning opportunities and implementing programs and policies to support the DDCS 

population, and ensuring statewide consistency in services, and risk mitigation. 

 

Explanation 
The Department of Social and Health Services is requesting a minor scope change, and a title change for 

exempt class B1633 from Director, Strategic Planning and Quality Compliance Monitoring to Director, 

Developmental Disabilities Community Services Division based on changing business needs within the 

Developmental Disabilities Administration.  

In addition, the agency is requesting an exemption change from the Governor’s Pool to the agency’s 

enabling statute under RCW 41.06.076 …“Provisions of this chapter shall not apply in the Department of 

Social and Health Services to the…division directors…named in this section. 

State HR evaluated this exempt class which continues to meet JVAC score E5Y-1410, EMS Band IV. 

There is no fiscal impact associated with this request. 
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

HRMS Information 
This information is entered into the Human Resources Management System (HRMS) and CC Jobs. 

Director’s Meeting Date: 2/12/2026 

Management Type: Management 

EEOC Code: 41  Officials & Administrators  

Workforce Indicator: 80148586  At-Will 

Date of Exempt Position Description on File: 8/8/2025 

Current Number of Approved Position(s): 1 

Total Number of Approved Position(s): 1 
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit  

Exempt Information 

Item #: 5   

Requester (Agency/Institution): Department of Commerce    

C&C Specialist: Cindy Wulff  

Primary Action (check all that apply):  

     ☐ Abolishment ☒ Establishment ☐ Exemption Change  ☐ Substantial Scope Change   

     ☐ Revision/Correction  

Secondary Action - As a result of Primary Action (check all that apply):  

     ☐ Add Position ☐ Band Change ☐ Minor Scope Change ☐ Pay Outside Band  

     ☐ Title Change ☐ Remove Position  

Current Class Code/Title: N/A   

Current EMS Band/Rate: N/A  

Proposed Class Code/Title: B2559 Director of Tribal Relations - COM  

Proposed EMS Band/Rate: EMS Band III ($82,344 - $146,784)  

Current RCW Exemption (indicate number and description): N/A  

Proposed RCW Exemption (indicate number and description): RCW 41.06.070(3) Governor’s pool: “…one 

involving substantial responsibility for the formulation of basic agency or executive policy…”  

Effective Date: 2/13/2026  

Scope 
Reporting to the Director of Commerce, the Director of Tribal Relations is a member of the Executive 

Leadership Team and has direct oversight of the Office of Tribal Relations, which is responsible for ensuring 

the agency complies with the duties and responsibilities outlined in RCW 43.376.020 and EO 25-10. This 
exempt class serves as the agency’s tribal liaison to the Governor’s Office of Indian Affairs harmonizing 

agency rule, policy, and priorities with the 29 in-state federally recognized tribes, and the five bordering 

state tribes with interest in Washington, and relevant federal treaties, executive orders, laws, and policies. 

This exempt class is the highest-level authority as it relates to tribal relations and is accountable for the 

development and implementation of the agency’s tribal relations policies.  
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Explanation 
The Department of Commerce is requesting to establish an exempt class Director of Tribal Relations - COM 
at the EMS Band III level due to organizational restructuring to align with agency goals and growth 

objectives. This exempt class serves as the key point of contact for tribal leadership and is responsible for 

navigating politically complex issues and the agency’s response. The Director of Tribal Relations oversees  

the Office of Tribal Relations, which develops and implements the agency’s tribal relations policy and 
ensures compliance with EO 25-10 and RCW 43.376.020. Currently, this work is being performed by a WMS 

Band III, which will be abolished upon establishment of this exempt class.  

This exempt class is exempt from civil service in accordance with RCW 41.06.070(3) Governor’s Pool “…one 

involving substantial responsibility for the formulation of basic agency or executive policy…”.  

State HR staff and the agency evaluated this exempt class with a JVAC score of C3X-768, which meets the 

EMS Band III level.   

OFM Budget has reviewed the Fiscal Impact Statement and verified there is no fiscal impact.  

HRMS Information 
This information is entered into the Human Resources Management System (HRMS) and CC Jobs.  

Director’s Meeting Date: 2/12/2026  

Management Type: Policy  

EEOC Code: 41  Officials & Administrators   

Workforce Indicator: 80148587  At-Will Governor's Pool  

Date of Exempt Position Description on File: 11/12/2025  

Current Number of Approved Position(s): N/A  

Total Number of Approved Position(s): 1  
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit  

Exempt Information 

Item #:  6 

Requester (Agency/Institution):  Department of Commerce    

C&C Specialist:  Melissa Bovenkamp  

Primary Action (check all that apply):  

     ☐ Abolishment ☐ Establishment ☐ Exemption Change  ☐ Substantial Scope Change   

     ☒ Revision/Correction  

Secondary Action - As a result of Primary Action (check all that apply):  

     ☐ Add Position ☐ Band Change ☐ Minor Scope Change ☐ Pay Outside Band  

     ☐ Title Change ☐ Remove Position  

Current Class Code/Title: B2566 Government Affairs & Policy Assistant Director- COM   

Current EMS Band/Rate: EMS Band IV ($98,712 - $170,076)  

Proposed Class Code/Title: N/A  

Proposed EMS Band/Rate: N/A  

Current RCW Exemption (indicate number and description): Commerce’s enabling statute: RCW 

43.330.040(d): “Appoint such…assistant directors…as may be needed to administer the department…”.  

Proposed RCW Exemption (indicate number and description): Commerce’s enabling statute: RCW 

43.330.040(2)(d): “Appoint such…assistant directors…as may be needed to administer the department…”.  

Effective Date: 2/13/2026  

Scope 
Reporting to the Deputy Director of Divisions and Programs Alignment, the Government Affairs & Policy 

Assistant Director- COM is a member of the Executive Leadership Team. As an appointing authority, this 
exempt class is responsible for the direct oversight of the Government Affairs Division and the 

comprehensive legislative strategy and policy agenda development, government affairs, and strategic 

initiatives that drive the agency’s approach to a broad range of budget, legislative, and policy issues 

impacting the 600+ programs within the agency. Additionally, this exempt class serves as the Director’s 
senior strategic advisor on all policy matters that affect the agency and the communities the agency serves. 

Speaks on behalf of the agency as authorized by the director and deputy director.  
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Explanation 
This exempt class was established at the November 13, 2025 Director’s Meeting with an error in the 
subsection reference for the RCW exemption. This action is housekeeping in nature to correct the 

subsection reference from RCW 43.330.040(d) to RCW 43.330.040(2)(d). The remainder of the quoted 

subsection remains the same, “Appoint such…assistant directors…as may be needed to administer the 

department…”.  

There is no fiscal impact related to this action.  

HRMS Information 
This information is entered into the Human Resources Management System (HRMS) and CC Jobs.  

Director’s Meeting Date: 2/12/2026  

Management Type: Management  

EEOC Code: 41  Officials & Administrators   

Workforce Indicator: 80148586  At-Will  

Date of Exempt Position Description on File: 10/13/2025  

Current Number of Approved Position(s): 1  

Total Number of Approved Position(s): 1  
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit  

Exempt Information 

Item #: 7   

Requester (Agency/Institution): Parks and Recreation Commission  

C&C Specialist: Julie Moultine  

Primary Action (check all that apply):  

     ☒ Abolishment ☐ Establishment ☐ Exemption Change  ☐ Substantial Scope Change   

     ☐ Revision/Correction  

Secondary Action - As a result of Primary Action (check all that apply):  

     ☐ Add Position ☐ Band Change ☐ Minor Scope Change ☐ Pay Outside Band  

     ☐ Title Change ☐ Remove Position  

Current Class Code/Title: B3521 Diversity, Equity and Inclusion Administrator - PARKS  

Current EMS Band/Rate: EMS Band III ($82,344 - $146,784)  

Proposed Class Code/Title: N/A  

Proposed EMS Band/Rate: N/A  

Current RCW Exemption (indicate number and description): RCW 41.06.070(1)(v) “In each agency with 

fifty or more employee: …and not more than three principal policy assistants…”  

Proposed RCW Exemption (indicate number and description): N/A  

Effective Date: 2/13/2026  

Scope 

Serving as the key advisor for the Diversity, Equity and Inclusion Program, reporting to the Director, 

provides expert advice and consultation to the Washington State Parks and Recreation Commission and 

agency leadership. Responsible for strategic leadership and the development and implementation of long-
term goals that promote diversity, inclusion, cultural humility, equity and social and environmental justice 

and responsible for developing/implementing the State Parks Equity Action Plan. Responsible for policy 

development that aligns with the agency’s vision, mission and goals and review of all Commission and 

administrative policies to improve the equity of program development, implementation and service 
delivery. Represents the agency with the State Office of Equity and the DEI Council and serve as the 

executive sponsor to the agency Business Resource Group representatives.  
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Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Explanation 
The Parks and Recreation Commission is requesting to abolish B3521 Diversity, Equity and Inclusion 
Administrator - PARKS due to the agency’s recent reorganization and change in reporting structure. The 

agency determined this work is better suited in the Washington Management Service and requests to have 

this exempt job classification abolished.  

A Fiscal Impact Statement was not required as there is no cost associated with this request.  

HRMS Information  

This information is entered into the Human Resources Management System (HRMS) and CC Jobs.  

Director’s Meeting Date: 2/12/2026  

Management Type: Management  

EEOC Code: 41  Officials & Administrators  

Workforce Indicator: 80148586  At-Will  

Date of Exempt Position Description on File: 9/5/2025  

Current Number of Approved Position(s): 1  

Total Number of Approved Position(s): N/A  
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit  

Exempt Information 

Item #: 8   

Requester (Agency/Institution): State Parks and Recreation Commission    

C&C Specialist: Marty Graf  

Primary Action (check all that apply):  

     ☐ Abolishment ☐ Establishment ☒ Exemption Change  ☐ Substantial Scope Change   

     ☐ Revision/Correction  

Secondary Action - As a result of Primary Action (check all that apply):  

     ☐ Add Position ☐ Band Change ☒ Minor Scope Change ☐ Pay Outside Band  

     ☒ Title Change ☐ Remove Position  

Current Class Code/Title: B3540 Public Affairs Director – PARKS    

Current EMS Band/Rate: EMS Band III ($82,344-$146,784)  

Proposed Class Code/Title: B3540 Communications and Visitor Services Director - PARKS  

Proposed EMS Band/Rate: N/A  

Current RCW Exemption (indicate number and description): RCW 41.06.070(1)(v): “In each agency with 

fifty or more employees… division directors…”  

Proposed RCW Exemption (indicate number and description): RCW 41.06.070(3) Governor’s Pool: “…one 

involving directing and controlling program operations of … a major administrative division thereof...”    

Effective Date: 2/13/2026  

Scope  

Reports to the Director. Directs, develops, and coordinates all public relations and information policies and  

programs for the agency statewide.  

Reporting to the External & Legislative Relations Director, the Communications and Visitor Services Director 

serves on the agency's Executive Leadership Team and leads the strategic efforts to enhance the agency’s 

public image, customer satisfaction, and management of the agency’s discover pass, discount pass, and fee 

programs. This exempt class oversees integrated strategic communications, including media relations, 

internal communications, and crisis communications to build public trust and promote transparency and.  
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

connection within and outside the agency. It also leads marketing and branding efforts, manages visitor 

services strategies, and fosters a healthy, high-performing team culture aligned with agency goals and 

values 

Explanation  

The State Parks and Recreation Commission is requesting a title, minor scope and exemption change for 
their Public Affairs Director class. Due to a recent restructuring in the Commission, the division that this 

exempt class managed was absorbed by a larger division. As such, this exempt class is no longer a division 

director. This class was exempted through 41.06.070(1)(v) as it was a division director. Because this position 

is no longer a division director, 41.06.070(1)(v) does not fit so this action is to move this exempt class to the 

Governor’s Pool. Specifically, “…one involving directing and controlling program operations of … a major 

administrative division thereof...”    

State HR staff reviewed the position description to determine if the restructure affected the JVAC of the 

position. Following a thorough review, staff see the position appropriately placed into EMS Band III. 

Although it appears that a new scope is being requested, the revised scope is still in line with the original 

scope.  

 A fiscal impact statement was not required for this action.  

HRMS Information  

This information is entered into the Human Resources Management System (HRMS) and CC Jobs.  

Director’s Meeting Date: 2/12/2026  

Management Type: Management  

EEOC Code: 41  Officials & Administrators   

Workforce Indicator: 80148587  At-Will Governor's Pool  

Date of Exempt Position Description on File: 9/29/2025  

Current Number of Approved Position(s): 1  

Total Number of Approved Position(s): 1  
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 Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit 

Exempt Information 

Item #: 9  

Requester (Agency/Institution): Department of Transportation/Washington State Ferries  

C&C Specialist: Crystal Mungarro 

Primary Action (check all that apply): 

     ☐ Abolishment ☐ Establishment ☒ Exemption Change  ☐ Substantial Scope Change  

     ☐ Revision/Correction 

Secondary Action - As a result of Primary Action (check all that apply): 

     ☐ Add Position ☐ Band Change ☒ Minor Scope Change ☐ Pay Outside Band 

     ☒ Title Change ☐ Remove Position 

Current Class Code/Title: B4161 Deputy Assistant Secretary – DOT/WSF 

Current EMS Band/Rate: EMS Band V ($119,856 - $194,772) 

Proposed Class Code/Title: B4161 Assistant Secretary – DOT/WSF 

Proposed EMS Band/Rate: N/A 

Current RCW Exemption (indicate number and description): RCW 41.06.070(3) Governor’s Pool 

“…directing and controlling program operations of an agency…” 

Proposed RCW Exemption (indicate number and description): DOT’s agency enabling statute RCW 

41.06.079 “the provisions of this chapter shall not apply in the department of transportation to…one 

assistant secretary for each division…” 

Effective Date: 2/13/2026 

Scope 

Within Washington State Department of Transportation, reports to the Assistant Deputy Secretary, 
Washington State Ferries (WSF), and serves as the Deputy Assistant Secretary focusing on WSF internal 

business operations. Provides executive leadership for WSF and works with the Assistant Deputy 

Secretary – DOT/WSF and other senior leaders in WSF to ensure services to the public are efficient, effective, 
and accountable. 
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Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Explanation 

The Department of Transportation (DOT)/Washington State Ferries (WSF) requested an exemption, title, and 
minor scope change for exempt class B4161 Deputy Assistant Secretary – DOT/WSF to Assistant Secretary – 

DOT/WSF. In March 2025, Governor Ferguson elevated exempt class B4160 Assistant Secretary of WSF role to 

Deputy Secretary and to report directly to the Secretary of Transportation. In August 2025, State HR  

adopted a title change for B4160 to Deputy Secretary – DOT/WSF to align with the governor’s action. As a 
result, a change in the title of B4160’s direct report, B4161 Deputy Assistant Secretary – DOT/WSF to 

Assistant Secretary – DOT/WSF is requested. The title changes for these exempt classes are intended to 

ensure accuracy of reporting structure and eliminate any confusion in duplicative titles.  

The minor scope change reflects the update in position title for this exempt class as well as the reporting 

relationship. 

This exempt class was previously exempted under RCW 41.06.070(3) Governor’s Pool “…directing and 
controlling program operations of an agency…” but due to the title change and change in level of reporting, 

it was determined that DOT’s enabling statute RCW 41.06.079 “the provisions of this chapter shall not apply 

in the department of transportation to…one assistant secretary for each division…” is a more appropriate 

exemption.  

State HR reviewed the updated position description and determined there were no significant changes. This 

exempt class continues to meet the JVAC of E5Z – 1536, which falls within the EMS Band V level and is the 

current JVAC rating for this exempt class. 

There is no fiscal impact related to this request.  

HRMS Information 

This information is entered into the Human Resources Management System (HRMS) and CC Jobs. 

Director’s Meeting Date: 2/12/2026 

Management Type: Management 

EEOC Code: 41  Officials & Administrators  

Workforce Indicator: 80148586  At-Will 

Date of Exempt Position Description on File: 11/20/2025 

Current Number of Approved Position(s): 1 

Total Number of Approved Position(s): 1 
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit  

Exempt Information 

Item #: 10   

Requester (Agency/Institution): Department of Transportation     

C&C Specialist: Sarah Hawkins  

Primary Action (check all that apply):  

     ☐ Abolishment ☒ Establishment ☐ Exemption Change  ☐ Substantial Scope Change   

     ☐ Revision/Correction  

Secondary Action - As a result of Primary Action (check all that apply):  

     ☐ Add Position ☐ Band Change ☐ Minor Scope Change ☐ Pay Outside Band  

     ☐ Title Change ☐ Remove Position  

Current Class Code/Title: N/A   

Current EMS Band/Rate: N/A  

Proposed Class Code/Title: B4182 Interstate Bridge Replacement Program Administrator - DOT  

Proposed EMS Band/Rate: EMS Band V ($119,856 - $194,772)  

Current RCW Exemption (indicate number and description): N/A  

Proposed RCW Exemption (indicate number and description): RCW 41.06.070(3) Governor’s Pool: “…one 

involving directing and controlling program operations of … a major administrative division thereof...” .  

Effective Date: 2/13/2026  

Scope 

Reporting directly to the Secretary of Transportation, the Interstate Bridge Replacement Program 

Administrator - DOT is responsible for providing executive leadership and strategic direction for the bi-state 

IBR Program. This exempt class develops and recommends IBR policies and business directions 
implementing goals articulated by the Washington and Oregon Legislatures, Transportation Commission 

and Executive Steering Committee. This exempt class is responsible for management oversight for all IBR 

operational and capital programs, budgets, and maintaining transparent and open communication with all 

public, private, and governmental partners.  
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Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Explanation 

The Department of Transportation is requesting the establishment of exempt class Interstate Bridge 

Replacement Program Administrator – DOT at the EMS Band V level.   

The states of Oregon and Washington are collaborating with other local and federal agencies on this 

Interstate 5 replacement project. This is a unique bi-state and multi-modal mega project. Given the 

exceptional significance and critical impact of the $6 billion-dollar mega project, it is necessary to establish 

a high-level executive position to report to Washington State DOT and serve as a key executive leader for IBR  

Program administration. The IBR Program is a joint state project, and the Administrator position can be 

filled in either Washington State DOT or Oregon DOT. The intent is to have an exempt class established so 

that when the role becomes vacant, Washington State DOT is prepared to become the primary lead over the 

IBR program. The IBR Program Administrator position is currently under the Oregon DOT but has recently 

become vacant. Being able to fill the IBR Program Administrator position through Washington State DOT 
provides Washington State employees with an opportunity to lead this mega-project without having to 

separate from Washington State service should they be selected as the IBR Program Administrator. Only one 

IBR Program Administrator will be filled at a time, unless a leadership transition is necessary.   

This exempt class meets the criteria for exemption under RCW 41.06.070(3) Governor’s Pool: “…one 

involving directing and controlling program operations of … a major administrative division thereof...”.      

State HR staff evaluated this exempt class with a JVAC score of E6Z-1750, which meets the EMS Band V 

level.   

OFM Budget has reviewed the Fiscal Impact Statement and verified the agency can absorb all costs 

associated with this request.     

HRMS Information 

This information is entered into the Human Resources Management System (HRMS) and CC Jobs.  

Director’s Meeting Date: 2/12/2026  

Management Type: Management  

EEOC Code: 41  Officials & Administrators   

Workforce Indicator: 80148587  At-Will Governor's Pool  

Date of Exempt Position Description on File: 11/24/2025  

Current Number of Approved Position(s): N/A  

Total Number of Approved Position(s): 1  
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Section B:  Exempt Compensation 

Positions in this listing are under the State Human Resources Director for the setting of salaries and fringe 
benefits but are otherwise exempt from civil service. 

Exempt Exhibit  

Exempt Information 

Item #: 11   

Requester (Agency/Institution): Economic and Revenue Forecast Council    

C&C Specialist: Melissa Bovenkamp  

Primary Action (check all that apply):  

     ☐ Abolishment ☒ Establishment ☐ Exemption Change  ☐ Substantial Scope Change   

     ☐ Revision/Correction  

Secondary Action - As a result of Primary Action (check all that apply):  

     ☐ Add Position ☐ Band Change ☐ Minor Scope Change ☐ Pay Outside Band  

     ☐ Title Change ☐ Remove Position  

Current Class Code/Title: N/A   

Current EMS Band/Rate: N/A  

Proposed Class Code/Title: B4848 Senior Economist - ERFC  

Proposed EMS Band/Rate: EMS Band III ($82,344-$146,784)                              

Current RCW Exemption (indicate number and description): N/A  

Proposed RCW Exemption (indicate number and description): Agency enabling statute RCW 41.06.087 

“…this chapter does not apply to the economic and revenue forecast supervisor and staff…”   

Effective Date: 2/13/2026  

Scope 

Reporting to the Lead Senior Economist, the Senior Economist exempt class prepares and reviews forecasts 

for the official economic, General Fund Revenue, and Near Fund forecasts each quarter using local, national 

and state-level economic and tax theory, statistical research methods, economic and revenue forecasting 
techniques and public finance. Accurately and objectively evaluate and analyze forecasts and other 

information from the Office of Financial Management, Legislative Evaluation and Accountability Program 

Committee, State Treasurer, Caseload Forecast Council, the Senate and House Ways and Means 

Committees in developing the State Budget Outlook. Provide professional consultative and advisory 
services to members of the Economic and Revenue Forecast Council, legislature, OFM, and state agencies. 

As requested by the Executive Director, conducts a variety of special comprehensive studies on the state 

economy, revenue, labor force, employment, housing, and personal income. Develops and maintains  
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databases associated with the economic models of the state’s economy and revenue and serves as a 

member of committees or boards with the purpose of coordinating and reviewing economic and revenue 

estimates and forecasts. Develop, operate and maintain econometric models and conduct comprehensive 
economic and revenue studies of major scope when requested and respond to legislative, executive agency 

and media inquiries. 

Explanation 

The Economic and Revenue Forecast Council is requesting the establishment of an exempt class, Senior 

Economist – ERFC, at the EMS Band III level, with a total of three positions. These positions within the Senior 

Economist exempt class are needed to compile the necessary forecast each quarter and support the 

development maintenance, and operation of complex econometric models.   

State HR previously approved a total of three positions within EMS B4820 Lead Senior Economist – ERFC on 

a temporary basis prior to the establishment of this new exempt class. These temporary positions were 
approved so that the Council could conduct the work created by the passing of HB 1838, which beginning 

September 2024, required the ERFC Director to create the official transportation forecasts. Once this exempt 

class is established, the Council will delimit the positions previously approved on a temporary basis under 

EMS B4820.   

This exempt class is exempt from civil service in accordance with RCW 41.06.087 “…this chapter does not 

apply to the economic and revenue forecast supervisor and staff…”   

State HR staff evaluated this exempt class with a JVAC score of C3X-768, which meets the EMS Band III 

level.   

OFM Budget has reviewed the Fiscal Impact Statement and verified the agency can absorb all costs 

associated with this request.  

HRMS Information 

This information is entered into the Human Resources Management System (HRMS) and CC Jobs.  

Director’s Meeting Date: 2/12/2026  

Management Type: Consultant  

EEOC Code: 41  Officials & Administrators   

Workforce Indicator: 80148586  At-Will  

Date of Exempt Position Description on File: 8/11/2025  

Current Number of Approved Position(s): N/A  

Total Number of Approved Position(s): 3  
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Exempt Exhibit  

Exempt Information 

Item #: 12   

Requester (Agency/Institution): Department of Corrections    

C&C Specialist: Cindy Wulff  

Primary Action (check all that apply):  

     ☐ Abolishment ☒ Establishment ☐ Exemption Change  ☐ Substantial Scope Change   

     ☐ Revision/Correction  

Secondary Action - As a result of Primary Action (check all that apply):  

     ☐ Add Position ☐ Band Change ☐ Minor Scope Change ☐ Pay Outside Band  

     ☐ Title Change ☐ Remove Position  

Current Class Code/Title: N/A   

Current EMS Band/Rate: N/A  

Proposed Class Code/Title: B6313 Reentry Center Senior Administrator - DOC  

Proposed EMS Band/Rate: EMS Band III ($82,344 - $146,784)  

Current RCW Exemption (indicate number and description): N/A  

Proposed RCW Exemption (indicate number and description): RCW 41.06.071 agency enabling statute; 

“…the provisions of this chapter shall not apply…to the…program administrators…”.  

Effective Date: 2/13/2026  

Scope 

Reporting to the Assistant Secretary, Reentry – DOC, the Reentry Center Senior Administrator is the 

designated appointing authority overseeing the operations and performance of multiple minimum security 
residential reentry centers for the division. This exempt class provides leadership to state and contract staff 

in the Residential Reentry Center Program and serves as a member of both the Extended Leadership Team 

and the Reentry Division Executive Team. This exempt class is responsible for the policy development, 

operating budget and interagency agreements of the Residential Reentry Center program.  
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Explanation 

The Department of Corrections is requesting to establish exempt class, Reentry Center Senior Administrator 
– DOC, EMS Band III. This exempt class is exempt from civil service in accordance with the agency’s enabling 

statute RCW 41.06.071 “…the provisions of this chapter shall not apply…to the…program 

administrators…”. This request is a result of ongoing EMS cleanup efforts by the agency to ensure their 

exempt classes have the correct number of approved positions and meet the scope of the assigned exempt 
class. Currently, this work is being performed by an unapproved position in B6340 Programs Administrator – 

DOC and does not meet the scope of the Programs Administrator class.   

State HR staff supports the agency’s request to establish this exempt class. A position description was 

submitted and evaluated the exempt class with a JVAC score of C3X -768, which meets the EMS Band III 

level.  

OFM Budget reviewed the Fiscal Impact Statement and verified the agency can absorb all costs associated 

with this request.   

HRMS Information 

This information is entered into the Human Resources Management System (HRMS) and CC Jobs.  

Director’s Meeting Date: 2/12/2026  

Management Type: Management  

EEOC Code: 41  Officials & Administrators   

Workforce Indicator: 80148586  At-Will  

Date of Exempt Position Description on File: 10/22/2025  

Current Number of Approved Position(s): N/A  

Total Number of Approved Position(s): 1  
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Classified Exhibit  

Exhibit Information   

Item #: 13     

Agency/HE Institution: Office of Financial Management        

C&C Specialist: Sarah Hawkins     

Director’s Meeting Action(s) – select all that apply:    

     ☐Abolishment ☐Establishment ☒Revision ☐Salary Adjustment  

If Revision(s) – select all that apply:    

     ☐Title Change     ☒Class Series Concept     ☐Definition     ☐Distinguishing Characteristics  

 Current Class Code/Title: 456B Regulatory Analyst 2    

Current Salary Range/Rate: 60    

Proposed Class Code/Title: N/A   

Proposed Salary Range/Rate: N/A  

 

Current Class Code/Title: 456C Regulatory Analyst 3    

Current Salary Range/Rate: 65    

Proposed Class Code/Title: N/A   

Proposed Salary Range/Rate: N/A  

Class Series Concept:   

See Regulatory Analyst 1.   

 

Explanation: This update is housekeeping in nature. When the Regulatory Analyst series was revised in 

2007, the class series concept was omitted from the Regulatory Analyst 2 and 3 levels. This action corrects 

the error to make reference to the class series concept at the Regulatory Analyst 1 level.  
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HRMS/CC Jobs Information 

This information is entered into Human Resources Management System and CC Jobs. 

Director’s Meeting Date: 2/12/2026   

Effective Date: 2/13/2026 

Management Type:  N/A    

Workforce Indicator: 80148588 Classified WA General Service  

EEOC Code: 42 Professionals      

Number of Position(s) Affected: 73 
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Classified Exhibit 

Exhibit Information  

Item #: 14    

Agency/HE Institution: University of Washington        

C&C Specialist: Sarah Hawkins    

Director’s Meeting Action(s) – select all that apply:   

     ☐Abolishment ☒Establishment ☐Revision ☐Salary Adjustment 

If Revision(s) – select all that apply:   

     ☐Title Change     ☐Class Series Concept     ☐Definition     ☐Distinguishing Characteristics 

Current Class Code/Title: N/A   

 

Current Salary Range/Rate: N/A   

 
Proposed Class Code/Title: 315A Pathologist Assistant   

 

Proposed Salary Range/Rate: Range 72 
 

Class Series Concept: Pathologist Assistants are qualified to handle all types of specimens (including multi-

organ and high-complexity cases), perform advanced tasks such as autopsy evisceration, specialized margin 

assessment, intraoperative consultations, and independently perform frozen tissue selection, orientation, 

embedding, and cutting. 

 

This series is distinguished from the Anatomic Pathology series in clinical duties, education and certification 
requirements, and in being qualified to prepare a Preliminary Autopsy Diagnosis (PAD) for board-certified 

Pathologists.  

 
Definition: Under general supervision, prepares, grosses, and dissects surgical specimens and tissue 

samples under the direction of a board-certified pathologist.   

  
Distinguishing Characteristics: The Pathologist Assistant performs highly specialized clinical duties, and 

has extensive pathology, autopsy techniques and complex specimen grossing training.  

 

Explanation: State HR supports the University of Washington’s request for a new Pathologist Assistant job 
class series based on effective operations and the need to recognize this unique body of work.  
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The UW states that a Pathologist Assistant prepares, grosses, and dissects surgical specimens and tissue 

samples under the direction of a Pathologist (MD). The Pathologist Assistant series is distinguished from the 
Anatomic Pathology series in clinical duties, education and certification requirements. The Pathologist 

Assistant performs highly specialized clinical duties and has extensive pathology, autopsy techniques and 

complex specimen grossing training. Independently performs advanced tasks such as autopsy evisceration,  
specialized margin assessment, and intraoperative consultations, and independently performs frozen tissue 

selection, orientation, embedding, and cutting.  

 
The UW did not provide a certification of funds but confirmed there are minimal fiscal impacts associated 

with this request and the funds do not come from tuition dollars. The institution plans to move employees 

into the new Pathologist Assistant classification at the step that is closest to their current pay without being 

under what the current compensation is. The UW is requesting an effective date of February 16, 2026. 

 

HRMS/CC Jobs Information 

This information is entered into Human Resources Management System and CC Jobs. 

Director’s Meeting Date: 2/12/2026   

Effective Date: 2/16/2026 

Management Type:  N/A    

Workforce Indicator: 80148588 Classified WA General Service  

EEOC Code: 42 Professionals      

Number of Position(s) Affected: 9 

 

 

 

 

 

 

 

 

 

 

 

Director’s Meeting Agenda 

Classification 

February 12, 2026 

C4 

 



Section C:  Classification 

Classified Exhibit 

Exhibit Information  

Item #: 15    

Agency/HE Institution: University of Washington        

C&C Specialist: Sarah Hawkins    

Director’s Meeting Action(s) – select all that apply:   

     ☐Abolishment ☒Establishment ☐Revision ☐Salary Adjustment 

If Revision(s) – select all that apply:   

     ☐Title Change     ☐Class Series Concept     ☐Definition     ☐Distinguishing Characteristics 

 

Current Class Code/Title: N/A   

 

Current Salary Range/Rate: N/A   
 

Proposed Class Code/Title: 315B Pathologist Assistant Lead 

 
Proposed Salary Range/Rate: Range 74  

 

Class Series Concept: See Pathologist Assistant. 

 

Definition: Under general direction, leads Pathologist Assistants and assists manager with administrative 

functions of the lab. Prepares, grosses, and dissects surgical specimens and tissue samples under the 

direction of a board-certified pathologist.  
  

Distinguishing Characteristics: This lead classification performs Pathologist Assistant duties, leads and 

trains others within the lab, and performs administrative lab functions. The Pathologist Assistant Lead 
performs highly specialized clinical duties, and has extensive pathology, autopsy technique and complex 

specimen grossing training.  

 
Explanation: State HR supports the University of Washington’s request for a new Pathologist Assistant job 

class series based on effective operations and the need to recognize this unique body of work.  

 

The UW states that a Pathologist Assistant Lead performs the duties of the Pathologist Assistant, leads and 
trains others within the lab and performs administrative lab functions. 
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The UW did not provide a certification of funds but confirmed there are minimal fiscal impacts associated 

with this request and the funds do not come from tuition dollars. The institution plans to move employees 
into the new Pathologist Assistant classification at the step that is closest to their current pay without being 

under what the current compensation is. The UW is requesting an effective date of February 16, 2026. 

HRMS/CC Jobs Information 

This information is entered into Human Resources Management System and CC Jobs. 

Director’s Meeting Date: 2/12/2026   

Effective Date: 2/16/2026 

Management Type:  N/A    

Workforce Indicator: 80148588 Classified WA General Service  

EEOC Code: 42 Professionals      

Number of Position(s) Affected: N/A 
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Section D:  Compensation 

Higher Education Special Pay Exhibit 

Item #: 16 

 
WAC 357-28-025 - The director may adopt special pay salary ranges for positions based upon pay practices 
found in private industry or other governmental units. This includes special pay salary ranges and/or 

compensation practices for higher education institutions and related higher education boards as authorized in 

RCW 41.06.133. The classes or positions assigned special pay ranges and the associated special salary 
schedule must be specified in the compensation plan. 

 

Requester (HE Institution): University of Washington                                                                                                                                                                       

C&C Specialist: Sarah Hawkins                                                                                                                                                                                                 

Action:      ☐ Abolishment ☒ Establishment ☐ Revision 

Effective Date: 2/16/2026 

Class Title: Pathologist Assistant                                                                                                                                                                                                           

Class Code: 315A                                                                                                                                                                                                       

Current Salary Range or Special Pay Range: Range 72                                                                                                                                 

Proposed Special Pay Range: CACB 121                                                                                                                                                                      

Proposed Special Pay Increase: 20%                                                                                                                                                              

 

Class Title: Pathologist Assistant Lead                                                                                                                                                                                                            

Class Code: 315B                                                                                                                                                                                                           

Current Salary Range or Special Pay Range: Range 74                                                                                                                                  

Proposed Special Pay Range: CACB 127                                                                                                                                                                   

Proposed Special Pay Increase: 22%                                                                                                                                                               

Category (select all that apply): 

☐ Unique Skills/Duties    ☐ Recruitment/Retention   ☒ Effective Operations    

☐ Salary Compression/Inversion  

 

 

Director’s Meeting Agenda 

Compensation 

February 12, 2026 
D1 



Section D:  Compensation 

Explanation:  

The University of Washington is requesting health care special pay for two new job classifications titled 

Pathologist Assistant and Pathologist Assistant Lead. The basis of this request is effective operations and 

the need to recognize this unique body of work within the clinical laboratories at the hospitals. Pathologist 

Assistants play a crucial role in the medical field, working closely with Pathologists to examine tissue 

samples, assist in autopsies, and contribute to critical disease diagnoses. 

The Pathologist Assistant prepares, grosses, and dissects surgical specimens and tissue samples under the 

direction of a Pathologist (MD). The Pathologist Assistant level of the series is distinguished from the 
Anatomic Pathology series in clinical duties, education and certification requirements. The Pathologist 

Assistant performs highly specialized clinical duties and has extensive pathology, autopsy technique and 

complex specimen grossing training. Independently performs advanced tasks such as autopsy evisceration, 
specialized margin assessment, and intraoperative consultations, and independently perform frozen tissue 

selection, orientation, embedding, and cutting. The Pathologist Assistant Lead performs the duties of the 

Pathologist Assistant, leads and trains others within the lab and performs administrative lab functions. 

Pathologists are certified as a Pathologists’ Assistant (PA, ASCP) or equivalent certifying organization and 
require a bachelor’s degree in science, completion of a National Accrediting Agency for Clinical Laboratory 

Sciences (NAACLS)-accredited Pathologists’ Assistant training program, and two years of experience as a 

Pathologist Assistant. The Lead requires the same level of education and certification with four years of 

experience.  

State HR supports the UW’s request based on effective operations.  

The UW did not provide a certification of funds as they confirmed there are only minimal fiscal impacts 
associated with this request. The institution plans to move employees into the new classification at the step 

that is closest to their current pay without being less than the current compensation. 

The UW is requesting an effective date of February 16, 2026. 

 

Internal Use Only 

Director’s Meeting Date: 2/12/2026 
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Section D:  Compensation 

Higher Education Special Pay Exhibit 

Item #: 17 

 
WAC 357-28-025 - The director may adopt special pay salary ranges for positions based upon pay practices 
found in private industry or other governmental units. This includes special pay salary ranges and/or 

compensation practices for higher education institutions and related higher education boards as authorized in 

RCW 41.06.133. The classes or positions assigned special pay ranges and the associated special salary 
schedule must be specified in the compensation plan. 

 

Requester (HE Institution): University of Washington                                                      

C&C Specialist: Shelby Sheldon                            

Action:      ☐ Abolishment ☐ Establishment ☒ Revision 

Effective Date: 2/16/2026 

Current Salary Range or Special Pay Range: Minimum of two (2) hours callback pay 

 

Proposed Special Pay Increase: Increase callback pay to minimum of three (3) hours  

Category (select all that apply): 

☐ Unique Skills/Duties    ☐ Recruitment/Retention   ☒ Effective Operations    

☐ Salary Compression/Inversion  

Explanation:  
The University of Washington is requesting to increase callback pay from a minimum of two (2) hours pay to 

a minimum of three (3) hours pay to align with UW’s hospital comparators in the Seattle area, including 

Swedish Medical Center, Overlake Medical Center, and Evergreen Health, all of which provide a minimum of 

three (3) hours of callback pay. The basis for this request is effective operations.  

State HR staff supports the institution’s request based on effective operations. This request is to align with 

the practices of peer hospitals. The increase in callback pay will serve as an incentive for employees to 

remain available and responsive to urgent staffing needs. When staff are placed on standby and then called 
in to work, they are expected to arrive at the hospital within 30 minutes. This change supports operational 

continuity by helping ensure adequate coverage during emergencies and unexpected service gaps. This is 

one of the ways they try to maintain employee engagement, by providing fair and competitive 

compensation.  
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UW has identified local funds to support the callback pay increase, which does not include tuition dollars.  

 

UW is requesting an effective date of February 16, 2026. 
 

Internal Use Only 

Director’s Meeting Date: 2/12/2026 
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Item #1 – Gender-Neutral Language 

Staff note:  Staff is proposing to amend Title 357 of the Washington Administrative Code (WAC) to remove 

gender-identifying pronouns and reflect gender-neutral references. Additionally, staff is proposing several 

housekeeping amendments. 

Staff is proposing a May 1, 2026, permanent effective date.  

 

AMENDATORY SECTION 

WAC 357-04-040  Which student employees of higher education employers are exempt from civil 
service rules?   

(1) Students who are participating in a documented and approved internship program which consists of an 

academic component and work experience are exempt. 

(2) Students who are employed through the state or federal work/study programs are exempt. 

(3) Students are exempt if they are employed by the institution at which they are enrolled (or by a related 

board) and meet any one of the following conditions: 

(a) The student works ((five hundred sixteen)) 516 hours or less (((516 or less))) in any six consecutive 
months. Hours worked in a temporary position(s) during the summer and other breaks in the academic year 

are not counted in the ((five hundred sixteen ())516(())) hours. The position is exempt only if the student does 

not take the place of a classified employee who was laid off due to lack of funds or lack of work; and the 
student does not fill a position that is currently or was formerly occupied by a classified employee during the 

current or prior calendar or fiscal year, whichever is longer((.)); 

(b) The student is employed in a position directly related to ((his/her)) the student’s major field of study to 
provide a training opportunity; or 

(c) The student is elected or appointed to a student body office or student organization position such as 

student officers or student news staff members. 

AMENDATORY SECTION 

WAC 357-13-065  Must the employer's procedure allow an employee to request a review of ((his/her)) 

their position?   

The employer's procedure must allow an employee to request the employer to review ((his/her)) their 
position at least every six months. 
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AMENDATORY SECTION 

WAC 357-13-083  What happens if an employee requests a director's review of ((his or her)) their 
allocation or files an exception to the director's decision and is laid off before a decision is issued?   

When an employee's position has been reallocated as part of a board or director's decision on allocation and 

when the employee was laid off prior to the board or director's decision being issued, the following applies: 

(1) The employee's position is reallocated effective as of the date the request for a position review was filed 

with the employer; 

(2) If the employee was reallocated to a class with a higher salary range, the employee is due back pay from 
the effective date of the allocation to the effective date of the layoff; 

(3) The layoff action (including options afforded to the employee) is not impacted; and 

(4) The employee shall have layoff list rights to the class the employee's former position was reallocated to 

in accordance with WAC 357-46-070 and 357-46-080. 

AMENDATORY SECTION 

WAC 357-16-085  What are the requirements for developing and administering examinations?   

Examinations must be based upon documented job analysis that identifies the competencies needed to 
perform successfully in a position. Any examination must be administered uniformly to those individuals 

being examined unless reasonable accommodation in the examination process has been requested and 

granted. A person with a visible disability which might interfere with ((his/her)) their ability to do the job 
may be asked to demonstrate how ((he/she)) the person would do specific((,)) job-related tasks. 

AMENDATORY SECTION 

WAC 357-16-157  Is an ((eligible's)) individual's name removed from applicant and/or candidate pools 

when ((he/she is)) they are appointed to a position?   

An ((eligible's)) individual's name may be removed from the applicant and/or candidate pool for the class to 

which ((he/she)) the individual is appointed, and all lower classes in the same class series. 

AMENDATORY SECTION 

WAC 357-16-177  What procedure must an employer use to review an applicant's or candidate's 

examination results or the removal of ((his/her)) the applicant's or candidate's  name from an 

applicant or candidate pool under the provisions of WAC 357-16-170?   

Each employer must develop a review procedure that specifies the procedure the employer will use to 

review an applicant's or candidate's examination results or name removal from a pool. The procedure must 

minimally specify that the review will be conducted by a representative of the employer that was not 

involved in the action under review. 
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AMENDATORY SECTION 

WAC 357-19-193  What happens if a permanent employee, who has received approval to participate in 
the state internship program, leaves a classified position to participate in the state internship program 

created under RCW 43.06.410?   

A permanent employee who leaves a classified position to participate in the state internship program 
created under RCW 43.06.410: 

(1) Has the right to return to ((his/her)) their previous position at any time during the internship or upon 

completion of the internship; 

(2) Continues to receive all fringe benefits as if ((he/she)) the employee had never left ((his/her)) their 

classified position; and 

(3) Continues to accrue seniority. 

AMENDATORY SECTION 

WAC 357-19-330  What notices must employees and their employers provide to each other when an 

employee accepts an appointment to a project position?   

If a permanent employee wants to have return rights to the current employer, the employee must give 
((fourteen)) 14 calendar days' notice to the current employer before moving to a project position. The 

employer and employee may agree to waive or shorten the notice period. 

When the current employer receives the employee's notice, the employer must notify the employee in 
writing of ((his/her)) the employee’s return right at the conclusion of the appointment to the project 

position. 

For purposes of this rule, written notice may be provided using alternative methods such as email, campus 

mail, the state mail service, or commercial parcel delivery in accordance with WAC 357-04-105. 

AMENDATORY SECTION 

WAC 357-19-340  What return rights must an employer provide to a permanent employee who accepts 

an appointment to a project position?   

At a minimum, an employer must provide a permanent employee who left a permanent position to accept 

an appointment to a project position access to the employer's internal layoff list. If the employer agrees to 

return the employee to a position, the employee must provide ((fourteen)) 14 calendar days' notice to the 
employer of ((his/her)) the employee’s intent to return to a permanent position unless the employee and 

employer agree otherwise. Upon return to a permanent position, the employee's salary is determined by the 

employer's salary determination policy. 
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AMENDATORY SECTION 

WAC 357-19-350  May a permanent WGS employee accept an acting Washington management service 
(WMS) appointment and what notices must the employee and employer provide each other when an 

employee accepts the acting appointment?   

Permanent WGS employees may accept acting appointments to WMS positions. 

The employee must give ((his/her)) the current employer at least ((fourteen)) 14 calendar days' written 

notice before moving to an acting WMS appointment. The current employer and employee may agree to 

waive or shorten the notice period. 

When the current employer receives the employee's notice, the employer must notify the employee in 

writing of ((his/her)) the employee’s return right at the conclusion of the acting WMS appointment. 

For purposes of this rule, written notice may be provided using alternative methods such as email, campus 

mail, the state mail service, or commercial parcel delivery in accordance with WAC 357-04-105. 

AMENDATORY SECTION 

WAC 357-19-442  What happens to an employee's salary and periodic increment date when ((he/she)) 

the employee is temporarily appointed to the higher level class under provisions of WAC 357-19-
435(2)?   

Upon temporary appointment under the provisions of WAC 357-19-435(2), the employee's base salary is 

determined in accordance with WAC 357-28-110 and ((his/her)) the employee's periodic increment date is 
unchanged. 

AMENDATORY SECTION 

WAC 357-22-020  ((Can)) May an employee review ((his/her)) the employee’s own personnel file?  

An employee and/or any person authorized in writing by the employee may review the employee's own 
personnel file at least annually according to the policy of the employer. 

AMENDATORY SECTION 

WAC 357-22-045  When may an employee add information in ((his/her)) the employee’s own personnel 
file?   

After an employee becomes aware that adverse information has been placed in ((his/her)) the employee’s 

own personnel file, ((he/she)) the employee has the right to add a statement of rebuttal or correction of such 
information. At anytime, an employee has the right to add job performance information to ((his/her)) the 

personnel file. 

AMENDATORY SECTION 

WAC 357-28-050  What is the periodic increment date (PID)?   

The periodic increment date is the date upon which an employee is scheduled to receive an increment 

increase by moving to a higher salary step within the salary range for ((his/her)) the employee’s current 

class. 
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AMENDATORY SECTION 

WAC 357-28-130  How is an employee's base salary determined if the director creates, abolishes, or 
revises a class?   

When reallocation is necessary because the director creates, abolishes, or revises a class, an employee's 

base salary is determined as follows: 

(1) An employee occupying a position reallocated to a class with the same or lower salary range must be 

paid an amount equal to ((his/her)) the employee’s previous base salary. 

(2) An employee occupying a position reallocated to a class with a higher salary range must have ((his/her)) 
the base salary adjusted to the same step in the new range as held in the previous range unless otherwise 

determined by the director. 

AMENDATORY SECTION 

WAC 357-28-150  How is an employee's salary determined upon reversion?   

When an employee is being reverted following a promotion or transfer, the employee's base salary is set at 

the step the employee would be at if ((he/she)) the employee had not left the position.  

When an employee is being reverted following a voluntary demotion, the employee's base salary must be 
determined in accordance with the employer's salary determination policy. 

AMENDATORY SECTION 

WAC 357-28-252  Under what conditions can the employer change an overtime-eligible employee's 
assigned hours?   

For a position, the employer may make changes to an overtime-eligible employee's assigned hours under 

the following condition(s): 

(1) For temporary changes in work hours or shift for a period of ((thirty)) 30 calendar days or less, the 
employer must provide two calendar days' notice to the employee. The day notification is given constitutes 

a day of notice. The employer may provide less than two calendar days' notice for the following reasons: 

(a) When there are emergency conditions as defined by the employer, including employees dispatched to 
emergency response duty under an incident command system as defined in RCW 38.52.010, and employees 

of the department of corrections who are in charge of offenders assigned to assist in forest fire suppression 

and other emergency incidents; 

(b) When there is a lack of work or a safety hazard to the employee and/or others; or 

(c) When the change is requested by the employee and approved by the employing official. 

(2) For permanent changes in work hours or shift for a period exceeding ((thirty)) 30 calendar days, the 

employer must provide seven calendar days' notice to the employee. The day notification is given 
constitutes a day of notice. 
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(3) By mutual agreement, an individual employee and ((his/her)) the employee’s supervisor may agree to a 

temporarily modified weekly schedule. Such scheduling is not considered a regular schedule and does not 
require advance notice. 

AMENDATORY SECTION 

WAC 357-31-045  If an employee resigns ((or)), is dismissed, or separated during a month in which there 
is a holiday, will ((he/she)) the employee be compensated for the holiday? 

Employees who resign ((or)), are dismissed, or separated before a holiday do not qualify for holidays 

occurring after the effective date of resignation, dismissal, or separation. 

AMENDATORY SECTION 

WAC 357-31-080  What happens if an employee requests to use ((his/her)) a personal holiday in 

accordance with the employer's leave procedures and the employer denies the request?   

If before the end of the calendar year the employee requests the use of ((his/her)) the personal holiday in 

accordance with the employer's leave procedures and the employer denies the request, the employee is 

entitled to carry over the personal holiday to the next calendar year. 

AMENDATORY SECTION 

WAC 357-31-095  If an employee donates a personal holiday to another employee and a portion of the 

personal holiday is returned, can the donating employee use the remaining hours?   

An employee who has donated ((his/her)) a personal holiday for purposes of shared leave and then has a 
portion of the personal holiday returned to ((him/her)) the employee during the same calendar year may use 

the remaining hours. If the hours are returned during a different calendar year, the employee cannot use the 

remaining hours. 

AMENDATORY SECTION 

WAC 357-31-220  What must be included in the statement of necessity for excess vacation leave?   

At a minimum, a statement of necessity for excess vacation leave must include all of the following: 

(1) The date on which the statement of necessity was authorized; 

(2) Justification of denial of the employee's leave request; 

(3) Date upon which the employee will be able to resume leave usage; 

(4) The employee's total leave balance on ((his/her)) the employee’s anniversary date; 

(5) The employee's accrual rate; and 

(6) The employee's leave balance at the time of the request. 
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AMENDATORY SECTION 

WAC 357-31-340  When an employee returns from authorized leave without pay, what position will 
((he/she)) the employee be returned to?   

Employees returning from authorized leave without pay must be employed in the same position or a similar 

position in the same class and in the same geographical area, provided that such return to employment is 
not in conflict with rules relating to layoff. 

AMENDATORY SECTION 

WAC 357-31-420  What rate of pay is the employee receiving shared leave paid?   

The receiving employee is paid ((his/her)) the employee’s regular rate of pay. Therefore, the value of one 

hour of shared leave may cover more or less than one hour of the recipient's salary. 

AMENDATORY SECTION 

WAC 357-31-425  What types of leave can an employee donate for the purposes of the state leave 
sharing program?   

An employee may donate vacation leave, sick leave, or all or part of a personal holiday to another employee 

for purposes of the state leave sharing program under the following conditions: 

(1) Vacation leave: The donating employee's employer approves the employee's request to donate a 

specified amount of vacation leave to an employee authorized to receive shared leave and the full-time 

employee's request to donate leave will not cause ((his/her)) the employee’s vacation leave balance to fall 
below ((eighty)) 80 hours after the transfer. For part-time employees, requirements for vacation leave 

balances are prorated.  

(2) Sick leave: The donating employee's employer approves the employee's request to donate a specified 

amount of sick leave to an employee authorized to receive shared leave and the employee's request to 
donate leave will not cause ((his/her)) the employee’s sick leave balance to fall below ((one hundred 

seventy-six)) 176 hours after the transfer.  

(3) Personal holiday: The donating employee's employer approves the employee's request to donate all or 
part of ((his or her)) the employee’s personal holiday to an employee authorized to receive shared leave. 

Any portion of a personal holiday that is accrued, donated as shared leave, and then returned during the 

same calendar year to the donating employee, may be taken by the donating employee. 

AMENDATORY SECTION 

WAC 357-31-445  What happens to leave that was donated under the state leave sharing program and 

was not used by the recipient?   

(1) Any shared leave not used by the recipient during each incident/occurrence, as determined by the 
employer, must be returned to the donor(s). 
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(a) If shared leave has been granted ((for)) to an employee ((that)) who suffers from an illness, injury, 

impairment, or physical or mental condition which is of an extraordinary or severe nature, unused shared 
leave may not be returned to the donor until one of the following occurs: 

(i) The employer receives a statement from the affected employee's licensed physician or health care 

practitioner verifying that the illness or injury is resolved; or 

(ii) The employee is released by their licensed physician or health care practitioner to return to their normal 

schedule; has not received additional medical treatment for ((his or her)) the employee’s current condition 

or any other qualifying condition for at least six months; and the employee's licensed physician or health 
care practitioner has declined, in writing, the employee's request for a statement indicating the employee's 

condition has been resolved. 

(b) The remaining shared leave must be returned to the donors and reinstated to the respective donors' 

appropriate leave balances based on each employee's current salary rate at the time of the reversion. The 
shared leave returned must be returned in accordance with office of financial management policies.  

(2) Unused shared leave may not be cashed out by a recipient. 

AMENDATORY SECTION 

WAC 357-31-450  Must an employee who receives shared leave repay the value of the leave that ((he or 

she)) the employee used?   

An employee who uses leave that is donated under the state leave sharing program is not required to repay 
the value of the leave that ((he or she)) the employee used. 

AMENDATORY SECTION 

WAC 357-31-605  What rate of pay is the participant who withdraws sick leave from the pool paid?   

A participant who withdraws sick leave from a sick leave pool will be paid ((his/her)) the participant’s regular 
rate of pay. 

AMENDATORY SECTION 

WAC 357-31-615  When a participating employee uses leave from a sick leave pool will ((he/she)) the 
employee be required to recontribute such sick leave to the pool?   

When a participating employee uses leave from a sick leave pool ((he/she)) the employee will not be 

required to recontribute such leave to the pool unless the agency has determined that abuse of the pool has 
occurred. 

AMENDATORY SECTION 

WAC 357-31-625  When an employee cancels ((his/her)) membership in a sick leave pool, ((can)) may 

the employee withdraw the days of sick leave ((he/she)) the employee had contributed to the pool?   

An employee who cancels ((his/her)) membership in a sick leave pool is not eligible to withdraw the hours of 

sick leave ((he/she)) the employee had contributed to the pool. 
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AMENDATORY SECTION 

WAC 357-31-630  Can a participant who moves from one general government position to a different 
general government position transfer from one sick leave pool to another sick leave pool?   

A participant who moves between general government positions within ((his/her)) the same agency or with 

a different agency may transfer from one pool to another if the eligibility criteria of the pools are comparable 
and the administrators of the pools have agreed on a formula for transfer of credits. 

AMENDATORY SECTION 

WAC 357-31-685  What types of leave can an employee donate for the purposes of the uniformed 
service shared leave pool?   

An employee may donate vacation leave, sick leave, or all or part of a personal holiday for purposes of the 

uniformed service shared leave pool under the following conditions: 

(1) Vacation leave: The donating employee's employer approves the employee's request to donate a 

specified amount of vacation leave to the uniformed service shared leave pool and the full-time employee's 

request to donate leave will not cause ((his/her)) the employee’s vacation leave balance to fall below 

((eighty)) 80 hours after the transfer. For part-time employees, requirements for vacation leave balances are 
prorated. 

(2) Sick leave: The donating employee's employer approves the employee's request to donate a specified 

amount of sick leave to the uniformed service shared leave pool and the employee's request to donate leave 
will not cause ((his/her)) the employee’s sick leave balance to fall below ((one hundred seventy-six)) 176 

hours after the transfer. 

(3) Personal holiday: The donating employee's employer approves the employee's request to donate all or 

part of ((his/her)) a personal holiday to an employee authorized to receive leave under the uniformed service 
shared leave pool. 

AMENDATORY SECTION 

WAC 357-31-695  How is the maximum shared leave pay, which will be granted from the uniformed 
service shared leave pool calculated?   

The basis for calculating the maximum shared leave pay granted from the uniformed service shared leave 

pool is the greater of: 

(1) The difference between the employee's current monthly salary (as defined in WAC 357-31-650(5)) and 

((his/her)) the employee's monthly military salary (as defined in WAC 357-31-650(4)) or; 

(2) The dollar value associated with the number of hours required to maintain eligibility for employee 

benefits. 
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AMENDATORY SECTION 

WAC 357-31-705  What rate of pay is paid to the employee receiving leave under the uniformed service 
shared leave pool?   

The receiving employee is paid ((his/her)) their regular rate of pay. Therefore, the value of one hour of 

donated shared leave may cover more or less than one hour of the recipient's salary. 

AMENDATORY SECTION 

WAC 357-40-010  Can an appointing authority take disciplinary action?   

An appointing authority may dismiss, suspend without pay, demote, or reduce the base salary of a 
permanent employee under ((his/her)) the appointing authority's jurisdiction for just cause. 

AMENDATORY SECTION 

WAC 357-43-008  What happens if an employee chooses to not be a part of the employee business unit?   

When an employee chooses to not be a part of the employee business unit, the following applies: 

(1) If the employee chooses to not be a part of the employee business unit before the employer's notification 

of the intent to award the contract to the employee business unit (as described in WAC 200-320-600), the 

employee has layoff rights in accordance with WAC 357-46-012. 

(2) If the employee chooses to not be a part of the employee business unit after the employer's notification 

of the intent to award the contract to the employee business unit (as described in WAC 200-320-600), the 

employee has no layoff rights under chapter 357-46 WAC and is considered to have resigned when ((his/her)) 
the employee’s position is eliminated. 

AMENDATORY SECTION 

WAC 357-46-057  When is an employee considered to have a break in state service?   

An employee ((has)) is considered to have a break in ((his/her)) continuous state service if the employee is 
separated, dismissed, or resigns from state service. A furlough for the purposes of temporary layoff as 

provided in WAC 357-46-063 is not considered a break in continuous state service. 

AMENDATORY SECTION 

WAC 357-46-065  Under the provisions of temporary layoff, what happens if an employer has less than 

((twenty)) 20 hours per week of work for an employee to perform?   

If an employer has less than ((twenty)) 20 hours per week of work for an employee to perform during a 
period of temporary layoff, the employer must notify the employee that ((he/she)) the employee is being 

furloughed. The employer may then offer the available work hours to the employee as a nonpermanent 

appointment under the provisions of WAC 357-19-360 or temporary appointment under the provisions of 

WAC 357-19-435. 
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AMENDATORY SECTION 

WAC 357-46-068  At the conclusion of a temporary layoff, does an employee have the right to return to 
the position ((he/she)) the employee held immediately prior to being temporarily laid off?  

 At the conclusion of the temporary layoff, the employee has the right to resume the position ((he/she)) the 

employee held immediately prior to being temporarily laid off. The employee returns with the same status 
and percentage of appointment ((he/she)) the employee held prior to the layoff. 

AMENDATORY SECTION 

WAC 357-46-130  How long is an individual eligible to have ((his/her)) their name on an employer's 
internal and statewide layoff list?   

An individual is eligible to have ((his/her)) their name on an employer's internal and statewide layoff lists for 

two years from the effective date of the qualifying action. 

AMENDATORY SECTION 

WAC 357-46-145  To whom and by when must an individual request a review of the removal from an 

internal or statewide layoff list?   

(1) Requests for review of removal from a layoff list must be made to the employer when: 

(a) The removal is based on the employer's determination that good and sufficient reason exists under the 

provisions of WAC 357-46-135 (2)(d); or 

(b) The employer is responsible for maintaining the layoff list and removed the individual for a reason listed 
in WAC 357-46-135 (2)(b) or (c). 

If the individual is not in agreement with the results of the employer's review, ((he/she)) the individual may 

request a director's review of the removal. 

(2) Requests for review of removal from a layoff list must be made in accordance with WAC 357-49-010 when: 

(a) The removal is based on the determination by the director's office that good and sufficient reason exists 

under the provisions of WAC 357-46-135 (2)(d); 

(b) The department of enterprise services is responsible for maintaining the layoff list and removed the 
individual for a reason listed in WAC 357-46-135 (2)(a), (b) or (c); or 

(c) The individual is not in agreement with the results of the employer's review of the removal. 

(3) The request for a review must be received at the employer's office within ((twenty)) 20 calendar days or 
the director's office within ((thirty)) 30 calendar days following notice of the action for which a review is 

requested. 
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AMENDATORY SECTION 

WAC 357-46-150  If an employee wants to resign from employment, how much notice should the 
employee give the employer?   

An employee who intends to resign from state service should provide ((his/her)) their resignation to the 

appointing authority or employing official at least ((fifteen)) 15 calendar days before the effective date of the 
resignation. 

AMENDATORY SECTION 

WAC 357-46-180  Can an employee be separated during the probationary period?   

An appointing authority may separate a probationary employee who has not completed ((his/her)) the 

probationary period. 

 

Item # 2 - Salary Determination Policy 

Staff note: WAC 357-28-030 requires employers to develop a written salary determination policy (SDP) that 

is subject to the director’s approval. The Rules Team, in partnership with members of the Classification and 
Compensation team, conducted a review of the compensation rules, chapter 357-28 WAC, and identified 

opportunities to clarify what must be addressed in employers’ SDP. This effort was prompted by employer 

feedback and a need to clarify requirements related to SDPs and based on the understanding that 
employers may have made updates to their policies over the years without requesting director’s 

approval. We are proposing to amend WAC 357-28-035 to include all of the compensation WACs that allow 

for employer discretion. The additional amendments are housekeeping in nature to promote clarity and 

consistency, to incorporate gender-neutral pronouns, and remove outdated language. 

 

Staff is proposing a May 1, 2026, permanent effective date.  

 

AMENDATORY SECTION 

WAC 357-28-035  What must be addressed in the employer's salary determination policy?   

The employer's salary determination policy must minimally address the following: 

(1) Setting base salary for new employees; 

(2) Adjusting timing and/or amount of regularly scheduled increment increases in accordance with 

WAC 357-28-070; 

(3) Adjusting base salary to address issues related to recruitment, retention, or other business-

related reasons in accordance with WAC 357-28-090; 
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(4) Increasing base salary in accordance with WAC 357-28-110 when an employee ((promotes)) is 

promoted to a position in a new class; 

(((3))) (5) Increasing base salary in accordance with WAC 357-28-110 when an employee ((promotes)) 

is promoted to a permanent position while in a nonpermanent appointment; 

(((4))) (6) Setting base salary in accordance with WAC 357-28-140 when an employee transfers to a 
new position; 

(((5))) (7) Setting base salary in accordance with WAC 357-28-135 when an employee is appointed 

from an internal or statewide layoff list to a position with a lower range maximum than the position from 
which the employee was laid off; 

(((6))) (8) Setting base salary ((when)) higher than step M in accordance with WAC 357-28-120 for an 

employee occupying a position that is reallocated to a ((position with a)) class with the same or lower salary 

range ((and the employee's previous base salary is above step M of the new salary range as permitted in WAC 
357-28-120. Under no circumstance should an employee's salary exceed their previous base salary)); 

(((7))) (9) Setting base salary in accordance with WAC 357-28-155 when an employee ((demotes for 

reasons other)) is demoted for any other reason than accepting a demotion in lieu of layoff or ((accepting a 
demotion when a position is reallocated)) the demotion is a result of reasonable accommodation; 

(((8))) (10) Setting base salary in accordance with WAC 357-28-150 when an employee is reverted 

following a voluntary demotion; 

(((9))) (11) Authorizing ((premiums for)) additional pay to support recruitment and/or retention ((as 

provided)) for a specific position in accordance with WAC 357-28-095 ((and 357-28-100)); 

(((10))) (12) Setting base salary and progression based on recruitment and retention rather than years 

of experience for the nurse special pay salary schedules, if ((allowed by the employer)) applicable; 

(((11))) (13) Compensation for employees being called back to work in accordance with WAC 357-28-

185; 

(14) When an employee must receive shift premium in accordance with WAC 357-28-190; 

(15) When an employee must receive holiday premium in accordance with WAC 357-28-200; 

(16) When an employee must receive standby pay in accordance with WAC 357-28-205; 

(17) When an employee must receive overtime compensation in accordance with WAC 357-28-255; 

(18) Setting base salary in accordance with WAC 357-19-340 when an employee returns to a 

permanent position from a project position; 

(((12))) (19) Setting base salary in accordance with WAC 357-19-353 when ((an)) a WGS employee 

returns to a permanent position from an acting WMS appointment; and 

(((13))) (20) Setting base salary in accordance with WAC 357-19-395 when an employee returns to a 

permanent position from a nonpermanent appointment. 
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AMENDATORY SECTION  

WAC 357-28-070  ((Can)) May an employer adjust the timing and/or amount of increment increases?   

Employers may adjust the timing and/or amount of regularly scheduled increment increases stated in WAC 

357-28-060 by resetting the periodic increment date based on the nature of the work or training 

requirements in accordance with the employer's salary determination policy. This may apply to all 
employees, employees in specific positions, all employees allocated to a class, or all employees in an 

organizational unit. This may happen as long as employees receive minimally an increase of two steps 

annually until their salary reaches step L of the salary range. 

AMENDATORY SECTION 

WAC 357-28-084  May an employee be appointed to step M upon demotion (voluntary or involuntary)?   

An employee cannot be appointed to step M upon demotion (voluntary or involuntary) unless: 

(1) The employee was at step M of the salary range ((from which)) the employee is ((demoting)) 

demoted from; 

(2) The employee was previously at step M in the salary range of the class the employee is 

((demoting)) demoted to; 

(3) The demotion is a result of a reasonable accommodation; 

(4) The employee was appointed to a position due to layoff action in accordance with WAC 357-28-

135; or 

(5) It is for recruitment and retention or other business-related reasons in accordance with WAC 357-

28-090. 

AMENDATORY SECTION  

WAC 357-28-090  ((Can)) May an employer adjust an employee's base salary within the employee's 
current salary range for recruitment, retention, or other business-related reasons?   

((The)) An employer may adjust an employee's base salary up to step M within the salary range to address 

issues ((that are)) related to recruitment, retention, or other business-related reason, such as equity, 
alignment, or competitive market conditions in accordance with the employer's salary determination policy. 

AMENDATORY SECTION  

WAC 357-28-095  ((Can)) May an employer authorize additional pay to support recruitment and/or 
retention of a position?   

(1) Employers may authorize additional pay to support ((the)) recruitment and/or retention of the 
incumbent or candidate for a specific position in accordance with the employer's salary 
determination policy. At the employer's discretion, up to a ((fifteen)) 15 percent premium may be 
added to the employee's base salary or paid on a lump sum basis as described in subsection (2) of 
this section. An employee may not receive more than ((fifteen)) 15 percent of ((his/her)) their annual 
base salary over a ((twelve)) 12-month period under the provisions of this section. 
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(2) In advance of authorizing a lump sum recruitment or retention payment, employers must 

establish express conditions in writing for the payment. The conditions must include a specified period of 
employment or continued employment. Any lump sum payment under this section must only be made after 

services have been rendered in accordance with conditions established by the employer and become part of 

the employee's annual compensation for work performed prior to receipt of any funds. 

(3) Any additional pay granted under this section is a premium that is not part of base salary. The 

premium is to be used only as long as the circumstances it is based on are in effect. 

AMENDATORY SECTION  

WAC 357-28-110  Must an employee who is promoted receive a salary increase?   

An employee who is promoted must advance to a step of the range for the new class that is nearest to five 

percent above their prepromotional salary, not to exceed step M of the salary range. If the employee's 

prepromotional salary is set above the maximum of the salary range in accordance with WAC 357-28-040, 
the promotional increase will be based off of the maximum of the salary range of the class the employee is 

promoting from. In accordance with the employer's salary determination policy, the employer may grant a 

higher salary increase if: 

(1) Significant increases in duties and responsibilities, as documented by the employer, warrant 

greater compensation; 

(2) The increase is necessary for internal salary alignment, retention of the employee, or other 
documented business needs in accordance with WAC 357-28-090; or 

(3) The increase is necessary to bring the employee to the minimum of the salary range for the 

position. 

AMENDATORY SECTION  

WAC 357-28-120  What is the base salary of an employee occupying a position that is reallocated to a 

class with the same or lower salary range?   

An employee occupying a position that is reallocated to a class with the same or lower salary range must be 
placed within the new salary range at an amount equal to their previous base salary. If the previous base 

salary exceeds the new salary range, the employee's base salary must be set equal to step M of the salary 

range for the reallocated position. The employee's base salary may be set higher than step M if allowed by 
the employer's salary determination policy, but not exceeding the previous base salary, until such time as 

the employee vacates the position or their salary falls within the new salary range. Under no circumstances 

should an employee's salary exceed their previous base salary. 
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AMENDATORY SECTION  

WAC 357-28-185  What is the requirement for employers to compensate employees for being called 
back to work?   

(1) If an overtime-eligible employee has finished the work shift and has left the worksite or is in paid leave 

status and is called to return to work outside of regularly scheduled hours to handle emergency situations 
which could not be anticipated, a minimum of two hours' pay must be guaranteed. The minimum of two 

hours of pay and any hours worked in excess of two hours must be compensated in accordance with WAC 

357-28-255 if applicable. 

(2) An employee on standby status called to return to work does not qualify for ((call back)) callback 

pay. 

(3) The appointing authority may cancel a ((call back)) callback notification to work extra hours at 

any time, but cancellation must not waive the guarantee of two hours of ((call back)) callback pay. 

(4) Overtime-exempt employees and employees assigned to the law enforcement overtime eligibility 

designation are not paid for being called back to work unless the employer authorizes payment. 

(5) Compensation under the provisions of this section must be in accordance with the employer's 
salary determination policy, as approved by the director, for the following individuals: 

(a) Employees dispatched to emergency response duty under an incident command system as 

defined in RCW 38.52.010; and 

(b) Employees of the department of corrections who are in charge of offenders assigned to assist in 

forest fire suppression and other emergency incidents. 

AMENDATORY SECTION  

WAC 357-28-190  When must an employee receive shift premium?   

(1) Shift premium at the rate specified in the compensation plan must be paid when: 

(a) An employee is regularly scheduled to work a shift in which the majority of hours worked daily or 

weekly are between 6:00 p.m. and 6:00 a.m.; 

(b) An employee is scheduled to work a shift which is split with a minimum of four intervening hours 

not worked; or 

(c) An employee is regularly scheduled to work a day shift but is assigned to work a night or evening 
shift in which the majority of hours worked are between 6:00 p.m. and 6:00 a.m. 

(2) Shift premium must be paid for the entire daily or weekly shift that qualifies under subsection (1) 

of this section. Additionally, these employees are entitled to shift premium for all hours that the employees 

work adjoining that evening or night shift. 

(3) Shift premium may be paid at a monthly rate as specified in the compensation plan for full-time 

employees regularly assigned to a qualifying shift. 
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(4) An employee assigned to a shift that qualifies for shift premium ((pay)) must receive the same shift 

premium for authorized periods of paid leave and holidays and for up to five days of a temporary 
assignment to a shift that does not qualify. Continued payment of shift premium for a temporary assignment 

exceeding five days is at the discretion of the employer and must be addressed in the employer's salary 

determination policy. 

(5) Compensation under the provisions of this section must be in accordance with the employer's 

salary determination policy, as approved by the director, for the following individuals: 

(a) Employees dispatched to emergency response duty under an incident command system as 
defined in RCW 38.52.010; and 

(b) Employees of the department of corrections who are in charge of offenders assigned to assist in 

forest fire suppression and other emergency incidents. 

(6) Exceptions to shift premium provisions may be approved by the director. 

(7) For higher education employers, shift premium must not apply to police and fire officers where 

special pay salaries are correlated with a rotating shift in accordance with local practice. 

(8) Employees may waive shift premium. 

(9) Employees who voluntarily request to work a shift as described in subsection (1)(a), (b), and (c) of 

this section will not be eligible for shift premium. 

AMENDATORY SECTION 

WAC 357-28-200  When must an employee receive holiday premium ((pay))?   

(1) Overtime-eligible employees who are directed to work on a designated holiday as listed in chapter 357-31 

WAC must receive their regular rate of pay for the holiday. In addition, employees must receive premium 

((pay)) at the overtime rate for all hours worked on the holiday. The employer may offer compensatory time 
off in lieu of monetary payment. 

(2) Overtime-exempt employees do not qualify for holiday premium pay unless the employer 

determines otherwise. 

(3) Compensation under the provisions of this section must be in accordance with the employer's 

salary determination policy, as approved by the director, for the following individuals: 

(a) Employees dispatched to emergency response duty under an incident command system as 
defined in RCW 38.52.010; and 

(b) Employees of the department of corrections who are in charge of offenders assigned to assist in 

forest fire suppression and other emergency incidents. 
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AMENDATORY SECTION 

WAC 357-28-205  When must an employee receive standby pay?   

(1) Overtime-eligible employees required to restrict off-duty activities to be immediately available for duty 

must be compensated for time spent in standby status. Overtime-exempt employees are not eligible for 

standby pay unless the employer determines otherwise. 

(2) Compensation under the provisions of this section must be in accordance with the employer's 

salary determination policy, as approved by the director, for the following individuals: 

(a) Employees dispatched to emergency response duty under an incident command system as 
defined in RCW 38.52.010; and 

(b) Employees of the department of corrections who are in charge of offenders assigned to assist in 

forest fire suppression and other emergency incidents. 

AMENDATORY SECTION 

WAC 357-28-255  What constitutes overtime for an overtime-eligible employee?   

(1) The following conditions constitute overtime for overtime-eligible employees: 

(a) Work in excess of 40 hours in one workweek, except for law enforcement positions or hospital 
personnel assigned to a 14-day schedule. 

(i) For hospital personnel assigned to a 14-day schedule, work in excess of eight hours in any workday 

or 80 hours in a 14-day period constitutes overtime. 

(ii) For law enforcement positions, work in excess of the 160-hour, 28-day work period constitutes 

overtime. 

(b) Work on a holiday per WAC 357-28-200. 

(c) For full-time employees, work on a scheduled day off when assigned by the employer. 

(2) All paid holidays, including the use of holiday credit during the employee's regular work schedule, 

are considered time worked. Leave with pay during the employee's regular work schedule is not considered 

time worked for purposes of determining overtime eligibility, except as provided in WAC 357-28-265. 

(3) When an overtime-eligible employee experiences a schedule change which causes an overlap in 

workweeks and requires work in excess of 40 hours in either the previous or current workweek, the 

employee must receive overtime compensation. 

(4) Compensation under the provisions of this section must be in accordance with the employer's 

salary determination policy, as approved by the director, for the following individuals: 

(a) Employees dispatched to emergency response duty under an incident command system as 

defined in RCW 38.52.010; and 

(b) Employees of the department of corrections and department of social and health services who 

are in charge of offenders assigned to assist in forest fire suppression and other emergency incidents. 
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FOR REFERENCE ONLY  

WAC 357-19-340 What return rights must an employer provide to a permanent employee who accepts 
an appointment to a project position? 

At a minimum, an employer must provide a permanent employee who left a permanent position to accept 

an appointment to a project position access to the employer's internal layoff list. If the employer agrees to 
return the employee to a position, the employee must provide fourteen calendar days' notice to the 

employer of his/her intent to return to a permanent position unless the employee and employer agree 

otherwise. Upon return to a permanent position, the employee's salary is determined by the employer's 
salary determination policy. 

FOR REFERENCE ONLY  

WAC 357-19-353 What return rights must an employer provide to a WGS employee who accepts an 

acting WMS appointment? 

(1) At a minimum, the employer must provide the permanent employee who is leaving a WGS position with 

the employer to accept a WMS acting appointment for reasons specified in WAC 357-58-265 (1)(a) access to 

the employer's internal layoff list at the conclusion of the acting appointment. If the employer agrees to 
return the employee to a position, the employee must notify the employer of their intent to return to a 

permanent position at least 14 calendar days in advance of return unless the employee and employer agree 

otherwise. Failure of the employee to provide proper written notice to the employer may result in forfeiture 
of any return rights. Upon return to a permanent position, the employee's salary must be determined by the 

employer's salary determination policy. 

(2) A general government employer must return an employee who was redeployed for reasons specified in 

WAC 357-58-265 (1)(b) to the same WGS position held prior to the redeployment at the conclusion of the 

redeployment. Upon return to their previous position, the employee's base salary is set at the step the 

employee would be at if they had not left the position. 

FOR REFERENCE ONLY  

WAC 357-19-395  What return rights must an employer provide to an employee who accepts a 

nonpermanent appointment?   

(1) For nonpermanent appointments made for reasons specified in WAC 357-19-360(1) at a minimum, the 
employer must provide the permanent employee who is leaving their position with the employer to accept a 

nonpermanent appointment access to the employer's internal layoff list at the conclusion of the 

nonpermanent appointment. If the employer agrees to return the employee to a position, the employee 

must notify the employer of their intent to return to a permanent position at least 14 calendar days in 

advance of return unless the employee and employer agree otherwise. Failure of the employee to provide 

proper written notice to the employer may result in forfeiture of any return rights. Upon return to a 

permanent position, the employee's salary must be determined by the employer's salary determination 
policy. 
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(2) For nonpermanent appointments made for reasons specified in WAC 357-19-360(2), the general 

government employee must be returned to the same position held prior to the redeployment at the 
conclusion of the redeployment. Upon return to their previous position, the employee's base salary must be 

set at the step the employee would be at if they had not left the position. 

FOR REFERENCE ONLY  

WAC 357-28-135 How is an employee's salary determined when the employee is appointed to a 

position due to a layoff action? 

(1) The base salary of an employee who accepts a layoff option must have their salary determined as 
follows: 

(a) An employee who accepts a layoff option to a different position with the same salary range keeps the 

same base salary. 

(b) An employee who accepts a layoff option to a position with a lower salary range maximum must be 

placed within the new range at a salary equal to the employee's previous base salary. If the previous base 

salary exceeds the new range, the employee's base salary must be set equal to step M of the new salary 

range. 

(2) The base salary of an employee who is appointed from an internal or statewide layoff list must have their 

salary determined as follows: 

(a) An employee who is appointed to a position with the same range as the position from which the 
employee was laid off must be placed within the range at a salary equal to the employee's previous base 

salary. 

(b) An employee who is appointed to a position with a lower range maximum than the position from which 

the employee was laid off must have the salary determined by the employer's salary determination policy. 

(3) An employee whose previous base salary was at step M of a salary range when accepting a layoff option 

to a position with a lower salary range maximum at the time of being appointed must be placed at step M of 

the new salary range. 

(4) An employee whose previous base salary was at step L of a salary range when accepting a layoff option 

to a position with a lower salary range, any previous time spent at step L will count towards the requirement 

to get to step M of the new salary range. 

FOR REFERENCE ONLY  

WAC 357-28-140 How is an employee's salary determined upon transfer? 

Upon transfer, an employee's base salary is determined by the employer's salary determination policy. 
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FOR REFERENCE ONLY  

WAC 357-28-150 How is an employee's salary determined upon reversion? 

When an employee is being reverted following a promotion or transfer, the employee's base salary is set at 

the step the employee would be at if he/she had not left the position. 

When an employee is being reverted following a voluntary demotion, the employee's base salary must be 
determined in accordance with the employer's salary determination policy. 

FOR REFERENCE ONLY  

WAC 357-28-155 How is an employee's salary determined upon demotion? 

(1) The base salary of an employee who accepts a demotion in lieu of layoff must be set in accordance with 

WAC 357-28-135. 

(2) If the demotion is a result of a reasonable accommodation, they may be appointed to step M in 

accordance with WAC 357-28-084. 

(3) An employee demoted for any other reason must be paid within the salary range of the class to which the 

position is allocated. The employee's base salary must be determined in accordance with the employer's 

salary determination policy. 
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