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Overview

What is an Administering Agency?

An Administering Agency is an agency designated by the Office of Financial Management
(OFM) to provide general oversight of financial accounting records at the account level. An
administering agency is also responsible for the cash management of the funds it
administers. Generally, cash balances for each agency operating out of an account will close
to the administering agency.

How to find out if your agency is an Administering Agency and
for which funds

e The Fund Reference Manual

e SAAM Subsection 75.30.50

e Enterprise Reporting - Administering Agency Trial Balance (In the parameters, enter
your agency and put an asterisk in Account. Results will show all accounts your agency
is the Administering Agency for.)

e Treasury Management System (TM$) - Fund Inquiry Screen

Administering Agency’s Roles & Responsibilities

The administering agency for each account is responsible for:

1. Cash management

e Reviewing cash and in-process accounts, GL Code series 4XXX and 7XXX, for
reasonableness. Special attention should be given to potential cash deficits and
unusual or irregular in-process activity.

e If adjustments are required, contact the other agencies or the Office of the State
Treasurer, as appropriate.

2. Fund Balance monitoring

e Reviewing the reasonableness of the asset, deferred outflows of resources,
liability, deferred inflows of resources, and equity balances.

e If adjustments are required, contact the other agencies involved. Agencies
contacted are to make the requested adjustment in AFRS.

e Ifthereisa potential cash or fund balance deficit, contact your assigned OFM
Statewide Accountant and Budget Advisor.
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Reports for Administering Agencies

This file provides the list of reports an Administering Agency should run and review on a
monthly basis (and more frequently during fiscal year-end) along with where each report is
located, the purpose of each report, and an example of each report.

Enterprise Reporting - Administering Agency

Administering Agency Trial Balance - Account (A)

How to locate: Public Folders - Financial Reports - Administering Agency

Office of Financlal Management
nterprise Reporting Services

-} My Favorites -

. d Public Foldears h Administering Agency Trial Balance I
Js

@@Cloud Prod Projected Treasury Cash Balance

Title

+
; Daily Reports 3 Questionable Balance - Assets and Deferred Dutflows of Resources
, Diversity Compliance Q Questionable Balance - Liabilities and Deferred Inflows of Resources

; Financial Reporis

3 Treasury Cash Allotments Versus Actuals
|, Account Codes
. 3 Treasury Cash Allotments Versus Actuals by Month
> |, Accounting
|, Administering Agency

Report Purpose: This trial balance report includes accounting and budgetary GLs. Group
Option “A” was selected therefore the data presented is rolled up at the Account level.
Beginning balances may change until the prior biennium is officially closed.

Use this report to review the overall GL balances for the fund. Do you see activity in any GLs
that surprise you? Have any GL balances not changed that should have changed?

Report Example:

OFM All Agencies

Administering Agency Trial Balance
Report Number:  SWM413 Date Run: Oct 14, 2025 11:04AM
Bienninm: 2027 Fiscal Months: Jul FY'1 Through: AdjFY1 Transactions Through: Oct 13, 2025 £:00PM

(For a complete listing of all mput parameter values, please see the last page of the report)

GL GL Title Beginning Biennium Debit Credit Bal Thru Adj FY1

Account 106 - Highwayv Safetv Account

Agency 2400 - of Licensing
0001 Estimated Cash Receipts 0.00 166,592,988.00 0.00 166,592,988.00
0110 Approved Estimated Fies 0.00 0.00 (13.455.52) (13.455.52)
o111 Adjusted Estimated Ftes 0.00 0.00 12.00 12.00
0120 Actual Fes 0.00 3.630.94 (696.53) 2.93441
0130 Accrued Ftes 0.00 1,587.06 (1,586.99) 0.07
0612 Adjusted Unallotted (Opt#1 Src & Opt#2) 0.00 714.507.00 (714.507.00) 0.00
0622 Adjusted Allotments (Opt#1 Src & Opt#2) 0.00 812,680.00 (714,507.00) 98,173.00
0910 Budgetary Control 0.00 (98.173.00) 0.00 (98.173.00)
0998 Statistical Clearing Account 0.00 15,727.04 (166,598,206.00) (166,582,478.96)
1110 Cash in Bank 5.036.933.62 105.822.663.15 (103.060.945.83) 7.789.650.94
1130 Petty Cash 91.685.00 0.00 0.00 91.685.00
1312 Accounts Receivable 2.203.747.16 130.793.33 (2.246.494.25) 88.046.24
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Administering Agency Trial Balance - Account/Agency (B)

How to locate: Public Folders - Financial Reports - Administering Agency

Office of Financial Management
Enterprise Reporting Services

] @ (O Details
1

| ~ Foldel

Title
» My Favorites -
. Public Eolders h Administering Agency Trial Balance | |
@@Cloud Prod Y Projected Treasury Cash Balance
Daily Reports % Questionable Balance - Assets and Deferred Outflows of Resources
Diversity Compliance % Questionable Balance - Liabilities and Deferred Inflows of Resources
a Financial Reports

Treasury Cash Allotments Versus Actuals
Account Codes

s Accounting
Administering Agency

L b4

Treasury Cash Allotments Versus Actuals by Month

Report Purpose: This trial balance report includes accounting and budgetary GLs. Group
Option “B” was selected therefore the data is presented at the Account and Agency level.
Beginning balances may change until the prior biennium is officially closed.

Report Example:

OFM 0550 - Administrative Office of the Courts

Administering Agency Trial Balance
Report Number: SWM413 Date Run: Oct 14, 2025 11:06AM
Biennium: 2027 Fiscal Months: Jul FY'1 Through: AdjFY1 Transactions Through: Oct 13. 2025 8:00PM

(For a complete listing of all input parameter values, please see the last page of the report)

GL GL Title Beginning Biennium Debit Credit Bal Thru Adj FY1

Account 106 - Highway Safety Account
Administering Agency 2400 - Department of Licensing

Agency 0550 - Administrative Office of the Courts

3110 Approved Estimated Revenues 0.00 632.000.00 0.00 632.000.00

3210 Cash Revenues 0.00 0.00 (307.147.81)

4310 Current Treasury Cash Activity 0.00 307.147.81 0.00

7140 Journal Vouchers in-Process 0.00 307.147.81 (307.147.81)

9100 Budgetary Confrol Summary 0.00 0.00 (632.000.00) (632.000.00)

Agency 0550 - Administrative Office of the Courts Total 0.00 1,246,295.62 (1,246,295.62) 0.00
OFM 3760 - The Evergreen State College

Administering Agency Trial Balance

Report Number: SWM413 Date Run: Oct 14,2025 11:06AM
Biennium: 2027 Fiscal Months: Jul FY1 Through: AdjFY1 Transactions Through: Oct 13,2025 8:00PM

(For a complete listing of all input parameter values, please see the last page of the report)

GL GL Title Beginning Biennium Debit Credit Bal Thru Adj FY1

Account 106 - Highway Safetv Account
Administering Agency 2400 - Departinent of Licensing
Agency 3760 - The Evergreen State College

4310 Current Treasury Cash Activity 0.00 0.00 79) (22.758.79)
6110 Approved Unallotted Appropriations 0.00 108.000.00 (108.000.00) 0.00
6210 Approved Allotments 0.00 0.00 (108.000.00) (108.000.00)
6510 Cash Expenditures/Expenses 0.00 0.00 8.79
7120 Warrants/ACH Pymts in-Process 0.00 2 .7 22,758.79) 0.00
9100 Budgetary Control Summary 0.00 108.000.00 0.00 108.000.00
Agency 3760 - The Evergreen State College Total 0.00 261.517.58 (261,517.58) 0.00
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Questionable Balance - Assets and Deferred Outflows of Resources

How to locate: Public Folders - Financial Reports - Administering Agency

# Office of Financlal Management
Enterprise Reporting Services

Title
» L. My Favorites -
p Public Eolders =+ Administering Agency Trial Balance
K
@@Cloud Prod Projected Treasury Cash Balance

ki

|, Daily Reports Questionable Balance - Assets and Deferred Qutflows of Resources

| Diversity Compliance Questionable Balance - Liabilities and Deferred Inflows of Resources

a4 | Financial Reports
. Account Codes
. Accounting
|, Administering Agency

3 Treasury Cash Allotments Versus Actuals

53 Treasury Cash Allotments Versus Actuals by Month

Report Purpose: To check for Assets with Questionable (Credit) Balances. This
report identifies asset and deferred outflows of resources GL accounts and subsidiary GL
accounts with credit balances, and contra asset GL accounts and subsidiary GL accounts with
debit balances. Report includes GL account codes between 1000 and 2999. Excludes GL 1278
and 1280. If Group Option “B” is selected” subsidiary GL information is provided.

Report Example:

OFM 2400 - Department of Licensing
Questionable Balance - Assefs and Deferred Outflows of Resources
Report Number: CAF017 Date Run: Oct 14. 2025 11:12AM
Biennium: 2027 As of Fiscal Month: Adi FY2 Transactions Through: Oct 13,2025 8:00PM
Account GL GL Title Amount
106 1324 Salaries and Benefits Receivable (40.00)
106 1352 Due From Other Governments (323.20)
OFM 2400 - Department of Licensing
Questionable Balance - Assets and Deferred Outflows of Resources
Report Number: CAF017 Date Run: Oct 14,2025 11:13AM
Biennium: 2027 As of Fiscal Month: Adi FY2 Transactions Through: Oct 13,2025 8:00PM
Account GL GL Title Subsidiary GL  Subsidiary GL Title Amount
106 1324 Salaries and Benefits Receivable Not Specified (40.00)
106 1352 Due From Other Governments Not Specified (323.20)
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Questionable Balance - Liabilities and Deferred Inflows of Resources

How to locate: Public Folders - Financial Reports - Administering Agency

# Office of Financial Management
7 Enterprise Reporting Services

Title
. My Favorites - 5 dmini ) ial Bal
. & Administering Agency Trial Balance
a4 | Public Folders he -
@@Cloud Prod .Y Projected Treasury Cash Balance
Js
|, Daily Reports 5{" Questionable Balance - Assets and Deferred Outflows of Resources

.. Diversity Compliance
a4 |, Financial Reports
. Account Codes
o Accounting
| Administering Agency

E‘ Treasury Cash Allotments Versus Actuals
R
-

Treasury Cash Allotments Versus Actuals by Month

Report Purpose: To check for Liabilities with Questionable (Debit) Balances. This
report identifies liability and deferred inflows of resources GL accounts and subsidiary GL
accounts with debit balances, including GLs between 5000 and 5999. If Group Option “B” is
selected” subsidiary GL information is provided.

Report Example:

OFM 2400 - Department of Licensing
Questionable Balance - Liabilities and Deferred Inflows of Resources
Report Number: CAF018 Date Run: Oct 14, 2025 11:15AM
Biennium: 2027 As of Fiscal Month: Adi FY2 Transactions Through: Oct 13,2025 8:00PM
Account GL GL Title Amount
106 5111 Accounts Payable 332.255.02
106 5124 Accrued Salaries and Fringe Benefits Pay 870.916.32
OFM 2400 - Department of Licensing
Questionable Balance - Liabilities and Deferred Inflows of Resources
Report Number: CAF018 Date Run: Oct 14. 2025 11:16AM
Biennium: 2027 As of Fiscal Month: AdiFY2 Transactions Through: Oct 13,2025 8:00PM
Account GL GL Title Subsidiary GL ~ Subsidiary GL Title Amount
106 5111 Accounts Payable Not Specified 332.255.02
106 5124 Accrued Salaries and Fringe Benefits Pay Not Specified 870.916.32
106 5154 Due to Other Agencies 087000 ‘Washington State Comm. on Asian-Amer Aff 169.48
106 5154 Due to Other Agencies 100000 Office of Attorney General 806.54
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Unbalanced In-process Reconciliation

How to locate: Public Folders - Daily Reports

Office of Financlal Management
Enterprise Reporting Services

&

4o My Favorites

—=
) & 60 Days Past Due In-process
4 | Public Folders . : :
I @@Cloud Prod Y AFRS Transaction History
|, Daily Reports gh Agency Payment Register
| Diversity Compliance gh Agency Payment Register Summary Flexible
¢ . Financial Reports gh Official Agency Payment Register
|, TEMS Reports . )
3 OST Warrant Register
g ' Unbalanced In-process Reconciliation
gh Vendor Remittance Advice

Report Purpose: To view other agency’s documents which may be impacting the cash
balance of the account. The Unbalanced In-process Reconciliation report shows all
accounting transactions posted by agencies and OST which have activity in an in-process GL
(7110, 7120, 7130, 7140, 9920).

Why are items on the in-process report? There are several reasons including timing
differences, error file transactions, missing entries, data entry errors, document errors, and
incorrect transaction codes for the GL. More information can be found in the on-demand
training: In_Process

Report Example:

OFM 2400-Department of Licensing

Unbalanced In-process Reconciliation Report

Report Number: DLY007 Date Run: 10/14/2025 11:21 am
Bienninm: 2027 Transactions Through: 10/13/2025 8:00 pm

General Ledger 7110 - Receipts in-Process

CurDocNo Sx Acct Agy B-Date TT BT B# TC Bien FM Doc Date RefDocNum Sx OI EAI PI SO SSO MS Src SSrc  Proj SP PH Amount
24000689 04E 7900 10/10/2025 A TE 153 770 27 04 10/10/2025 (407.00)
Acct Total (OST / Agency / Difference) (407.00) 0.00 (407.00)
Doc Total (OST / Agency / Difference) (407.00) 0.00 (407.00)
240C0HS9 01P 2400 10/07/2025 A CJI 596 298 27 04 10/07/2025 10.918.00
240C0H59 01P 2400 10/07/2025 A CI 596 298 27 04 10/07/2025 20.827.06
240C0HS9 01P 7900 10/08/2025 A TC 146 770 27 04 10/08/2025 (20.827.06)
240C0H59 01P 7900 10/08/2025 A TC 146 770 27 04 10/08/2025 (10.918.00)
Acct Total (OST / Agency / Difference) (31,745.06) 31,745.06 0.00
240COHS9 108 2400 10/07/2025 A CJ 596 001 27 04 10/07/2025 09 25 000025 68.150.35
240C0HS9 108 7900 10/08/2025 A TC 146 770 27 04 10/08/2025 (69.524.56)
Acct Total (OST / Agency / Difference) (69,524.56) 68,150.35 (1,374.21)
Doc Total (OST / Agency / Difference) (101,269.62) 99,895.41 (1,374.21)
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Agency Trial Balance

How to locate: Public Folders - Financial Reports - Accounting

Office of Financial Management
Enterprise Reporting Services

&

Title

b My Favorites
4 |, Public Folders
. @@Cloud Prod
|, Daily Reports
| Diversity Compliance
a4, Financial Reports
. Account Codes
4 | Accounting
. Budget/Aciuals
. Capital Asset Management
|, Exceptions

Agency Trial Balance I

Depreciation Expense and Increase in Allowance for Depreciation Review
Estimated Accrued Expenditures/Expenses (GL 6560) Review

General Ledger Analysis Flexible

Merchandising Activity - Proprietary Accounts

Prior Period Adjustment Activity

Special Allocation Accounts Review

Subsidiary GL Trial Balance By Account

V1 45 %7 1 4 48 ) S T

Transfers

Report Purpose: This report can be run to review the trial balance for a specific Agency
in an account and includes accounting GL codes only. Budgetary GL codes are not
included. If the parameter is set to “yes” subsidiary GL information is provided only for GLs
1353, 1354, 5153, and 5154.

Report Example:

OFM 2400 - Department of Licensing

Agency Trial Balance
Report Number: CAF002 Date Run: Oct 14,2025 11:22AM
Biennium: 2025 Fiscal Months: Jul FY2 Through: AdjFY2 Transactions Through: Oct 13,2025 8:00PM

(For a complete listing of all input parameter values, please see the last page of the report)

GL GLTitle Subsidiary GL - Subsidiary GL Title Bal Thru Adj FY1 Debit Credit Bal Thru Adj FY2
Account 106 - Highway Safety Account

1130 Pefty Cash 90.685.00 1.000.00 0.00 91.685.00
1312 Accounts Receivable 654.213.97 1.651.791.14 (193.811.52) 2.112.193.59
1324 Salaries and Benefits Receivable (40.00) 0.00 0.00 (40.00)
1351 Due From Federal Government 95.726.19 5,730.50 0.00 101,456.69
1352 Due From Other Governments 3.134.18 (2.893.14) 0.00 241.04

1353 Due From Other Funds

001000 - General Fund 1.039.054.56 1.052.994.46 (337.251.40) 1.754.797.62
003000 - Architects License Fund 30.610.51 43.008.12 (27.029.68) 47.488.95
026000 - Real Estate Commission 437.730.52 787.839.43 (403,710.35) 821.859.60
04E000 - Ucc Fund 91.920.12 (5.499.30) (82.179.23) 4.241.59
04F000 - Real Estate Education Account 20.94 16.661.70 (18.00) 16.664.64
06G000 - Real Estate Appraisers 66.937.13 74.756.88 (66.102.68) 75.591.33
06L000 - Business and Professions Account 692.520.66 1,459.623.15 (638.773.06) 1.513,370.75
06R000 - Real Estate Research 359.70 53.593.00 0.00 53.952.70
06T000 - Ditigal Plate 25.537.830 4.067.060.10 0.00 4.092.606.90
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General Ledger Accounts with Unchanged Balances

How to locate: Public Folders - Accounting - Exceptions

o Office of Financial Management
Enterprise Reporting Services

Title
i . My Favorites al—
4 Ji Public Folders f:, Clearing Accounts Review (GL 2210 and 9920)
@@Cloud Prod 3 Consumable Inventory for Governm ental Accounts
5
|, Daily Reports 5" COPs and Leases/SBITAs - Governmental Accounts
.. Diversity Compliance 5" Encumbrances - First Fiscal Year Operating (GL 6410)
4 | Financial Reports 4': Encumbrances by Account and Program
.. Account Codes = L .
N 52 Expense Elimination for Proprietary Accounts
4 | Accounting :
| Budgel/Actuals E General Ledger Accounts with Unchanged Balances I
| Capital Asset Management 1Y Long-Term Receivables/Payables for Governmental Accounts
|1 | Exceplions 4'_," Major Source 09 (Non-Revenue) to be Redistributed
| Federal 5‘ Object 5 Debit Exceptions
i In_tE.rrage%n(‘.y and Interfund 5" Object T Elimination
| Administering Agency . +
. . Object T For P iet Ac ts
|, Allotment Expenditure Flexible f:. J_EG (BIr LS TN _mu.n
|, Allotment Expenditure Monthly/BTD 3 Objects 5Z and TZ Mot Redistributed
|, Allotment Expenditure Status | Private/Local Revenue/Expenditures
|, Cost Allocation Operational ? Questionable Balance - Assets and Deferred Outflows of Resources
» . Disclosure Reports 4'_,'” Questionable Balance - Liabilities and Deferred Inflows of Resources

Report Purpose: Includes specific GLs with no debit and no credit activity or activity that
nets to zero during the period. Includes GLs 1000 through 1999, except GLs 1130 and 1820.
Includes GLs 2220, 2320, 2360, 2380, 2420, 2440, 2460, 2480, 2510, 2620, 2640, 2660, and 2680.
Includes GLs 5000 through 5999.

Report Example:

OFM 2400 - Department of Licensing
General Ledger Accounts with Unchanged Balances

Report Number: CAF036 Date Run: Oct 14,2025 11:24AM
Biennium: 2027 Fiscal Months: Jul FY1 Through: AdjFY1 Transactions Through: Oct 13,2025 8:00PM
GL  GL Title Subsidiary GL  Subsidiary GL Title Beginning Biennium Debit Credit Bal Thru Adj FY1
Account 106 - Highway Safety Account

1324  salaries and Benefits Receivable Not Specified (40.00) 0.00 0.00 (40.00)
1353 Due From Other Funds 21E000 Concealed Pistol License Renew Notif Ace 2934524 0.00 0.00 2984524
1353 Due From Other Funds 513000 Due From Derelict Vessel Account 3,994.89 0.00 0.00 3,994.89
1354 Due From Other Agencies 360000 University of Washington 13.24 0.00 0.00 13.24
5151 Due to Federal Government Not Specified (3.436.28) 0.00 0.00 (3.436.28)
5153  Due to Other Funds 003000 Architects License Fund (36,837.56) 0.00 0.00 (36,837.56)
5153  Due to Other Funds 04F000 Real Estate Education Account (42.36) 0.00 0.00 (42.36)
5153  Due to Other Funds 06G000 Real Estate Appraisers (7,022.90) 0.00 0.00 (7,022.90)
5153  Due to Other Funds 06R000 Real Estate Research (5,189.99) 0.00 0.00 (5,189.99)
5153  Due to Other Funds 06T000 Ditigal Plate (368.478.72) 0.00 0.00 (368.478.72)
5153 Due to Other Funds 082000 Public Disclosure Commission (5.862.73) 0.00 0.00 (5.862.73)
5153 Due to Other Funds 104000 State Game Fund (3.154.11) 0.00 0.00 (3.154.11)
5153 Due to Other Funds 146000 Firearms Range Account (7.155.11) 0.00 0.00 (7.155.11)
5153  Due to Other Funds 15V000 Funeral and Cemetery Account (62.914.83) 0.00 0.00 (62.914.83)

Washington State Office of Financial Management 8



Treasury Management System (TMS)

The Fund Inquiry screen

How to locate: Agency - Fund Inquiry

%} Treasury Management System
Office of the State Treasurer

HOME AGENCY \

Cash Document Browse
Bank Transaction Browse
ICL File Browse
ACH File Browse
Transmittal Register
Warrant Inquiry

Fund Inquiry

Reports

Welcome to TM$ - Treasury Managemei
Forms and Instructions

Report Purpose: Provides details including the Administering Agency, Fund Type, and
Originating Statute. This screen shows the cash balance for today’s date - you can also
request any date in the past. This screen also shows that the difference between the Cash
Balance and the Book Balance is the Outstanding Warrants.

Cash Balance - Outstanding Warrants = Book Balance

Report Example:

Fund Inquiry

Fund
106 - HIGHWAY SAFETY ACCOUNT v]] [Agenr:y v] [Treasury Type v} [Status v] m Clear

Fund View
Fund Treasury Type MM YYYY ——
106 - HIGHWAY SAFETY ACCOUN Treasury | Oct 2025 E‘||
BA - SPECIAL REVENUE FUNDS 46.68.060 Cash Balance Book Balance
Agency Status
2400 - DEPARTMENT OF LICENSING Active 10/15/2025 10,826,209.23 10,492,451.96 333,757.27
Budget Type TALS Only 10/14/2025 9,947,211.61 9,613,454.34 333,757.27
A - Appropriated No
GAAP Fund Type 50T Fund 10/13/2025 9,296,546.41 8,955,075.64 341,470.77
B - SPECIAL REVENUE FUNDS No 10/12/2025 9,102,471.17 8,762,162.03 340,309.14
Rollup Fund
FBB - MULTIMODAL TRANSPORTATION FU 10/11/2025 9,102,471.17 8,762,162.03 340,309.14

Washington State Office of Financial Management 9



The Cash Document Browse screen

How to locate: Agency - Cash Document Browse

Treasury Management System
Office of the State Treasurer

AGENCY

Cash Document Browse

Bank Transaction Browse
ICL File Browse
ACH File Browse

Transmittal Register

-

 TRES

Warrant Inquiry
Fund Inquiry
Reports

Welcome to TM$ - Treasury Managemei
Forms and Instructions

Report Purpose: The Cash Document Browse screen provides details including Document
numbers, the Date of OST entry, and the “other side” of a transfer JV entry. This screen is
useful for researching cash activity in an account.

Report Example:

Cash Document Browse

Date Range* - Doc Type
| Today v‘ | Doc Number ‘ ‘ A8 Cash Receipt +2 v‘ | Doc Category v‘ | Begin Doc Amt | ‘ End Doc Amt ‘ | Status v|

Fund Orig Agency
106 - HIGHWAY SAFETY ACCOUNT ~|{ | 0010 - STATE REVENUE FOR DISTRIBUTION +152~  Post Agency |

Add A8 Cash Recelpl
Ong Agy
Doc Num Effective Date Orig Agy Name Doc Type Category Status Amount

OFFICE OF FINANCIAL

EFT25288  10/15/2025 1050 e EFT IV General Complete 54,200,525.42 +
OFFICE OF FINANCIAL
EFT25288  10/15/2025 1050 e e EFT IV General Complete 100,435,951.21 +
OFFICE OF FINANCIAL !
872196/ 10/15/2025 1050 MANAGEMENT Transfer 1V General Validated 0.00 +
22503659  10/15/2025 1050 AN GEENT AL Transfer IV General Validated 0.00 +
240J0Q16  10/15/2025 2400 DEPARTMENT OF LICENSING  Transfer V. General Validated 0.00 +
24010017  10/15/2025 2400 DEPARTMENT OF LICENSING ~ Transfer V. General Validated 0.00 +
0825CHBK  10/15/2025 2400 DEPARTMENT OF LICENSING ~ Transfer V. General Validated 0.00 +
240D03HE  10/15/2025 2400 DEPARTMENT OF LICENSING ~ Transfer V. General Validated 0.00 +
240J0Q0W  10/15/2025 2400 DEPARTMENT OF LICENSING ~ Transfer V. General Validated 0.00 +
24010Q0X  10/15/2025 2400 DEPARTMENT OF LICENSING  Transfer V. General Validated 0.00 +
240J0Q0Y  10/15/2025 2400 DEPARTMENT OF LICENSING  Transfer V. General Validated 0.00 +
24010007 10/15/2025 2400 DEPARTMENT OF LICENSING ~ Transfer V. General Validated 0.00 +
24000Q11  10/15/2025 2400 DEPARTMENT OF LICENSING  Transfer V. General Validated 0.00 +
24010014  10/15/2025 2400 DEPARTMENT OF LICENSING ~ Transfer V. General Validated 0.00 +
240J0Q15  10/15/2025 2400 DEPARTMENT OF LICENSING  Transfer V. General Validated 0.00 +
240R04H3  10/15/2025 2400 DEPARTMENT OF LICENSING  Transfer V. General Validated 0.00 +
240J0Q0H  10/15/2025 2400 DEPARTMENT OF LICENSING  Transfer V. General Validated 0.00 +
24000Q0K  10/15/2025 2400 DEPARTMENT OF LICENSING  Transfer V. General Validated 0.00 +
0871011/  10/15/2025 2400 DEPARTMENT OF LICENSING  Transfer V. General Validated 0.00 +
85000060  10/15/2025 8500 CITIES AND TOWNS ﬁgcg?;th General Validated 15,273.13 +
A8 Cash .
85001800  10/15/2025 8500 CITIES AND TOWNS S General Validated 22,521.81 +
24001015  10/15/2025 2400 DEPARTMENT OF LICENSING ﬁgcgﬁfth General Validated 1,057.00 +

Washington State Office of Financial Management
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Negative Book Balance

How to locate: Agency - Reports — Agency Reports: Negative Book Balances

Reports

Treasury Management System
Office of the State Treasurer

HOME AGENCY ‘

Agency Reports
Negative Book Balances

]

ormat* —

Date* ———— F
08/07/2025[) | PDF  ~

oo

Cash Document Browse

Bank Transaction Browse

ICL File Browse

ACH File Browse

© 2025 Office of the State Treasurer - All Rights Reserv Transmittal Register

Warrant Inquiry

Fund Inquiry

Forms and Instructions

Report Purpose: OFM runs this report at the end of every month. OFM is responsible for
reporting back to OST with explanations for any accounts which show negative book balance

at fiscal month end.

Report Example:

State of Washington
Date:  08/07/2025

Negative Book Balances
Ending Balances as of 08/07/2025

Treasury Management System
Report ID: NegBookBal

Time: 3:19 pm Page | of 2
Treasury  Trust Book Dutstanding Cash OFM
Funds Funds _Fund Name Balance Warranis Balance Explanation Approval*
001 General Fund (1,684,881,862.35) 120,678,752.69 (1,564,203,109.66)
Washington State Office of Financial Management 11



Other Reports for Transaction Detail

(Enterprise Reporting): General Ledger Analysis Flexible

How to locate: Public Folders - Accounting

Office of Financlal Management
Enterprise Reporting Services

slde & 0 Details

s My Favorites
Public Folders
@@Cloud Prod
Daily Reports
Diversity Compliance
Financial Reports
Account Codes
Accounting
Budgel/Actuals
Capital Asset Management
Exceplions

4

4

Y

Title

Depreciation Expense and Increase in Allowance for Depreciation Review

Estim ated Accrued Expenditures/Expenses (GL 6560) Review

LY Agency Trial Balance
*
P
I% General Ledger Analysis Flexible I
3 Merchandising Activity - Proprietary Accounts
3 Prior Period Adjustment Activity
3 Special Allocation Accounts Review
% Subsidiary GL Trial Balance By Account
3 Transfers

Report Purpose: This report is a good tool for researching problems.

Report Example:

OFM 2250 - Washington State Patrol
General Ledger Analysis Flexible by Account/General Ledger
Report Number: GLO1 Date Run: Oct 15.2025 1:54PM
Biennium: 2027 Fiscal Months:  OctFY1 Through: OctFYL Transactions Through: Oct 14,2025 8:00PM
‘General Ledger 3110 - Approved Estimated Revenues Beginning Balance: 278,400.00
FM Proc Dte CurDoc No Ref Doc No TT BT B# Acct EAI PI SO SsO oI Proj SP Ph MS Src SSrc TC Invoeice No Amount
2704\ 202508 28 \0001 | \ A \ QT \ 006 | 105\ \ | \ \ | \ \02 \99 \ \733 \ 92.800.00
Total for General Ledger 3110 - Approved Estimated Revenues Period Activity: 92,800.00
Ending Balance: 371,200.00
‘General Ledger 3210 - Cash Revenues Beginning Balance: (214,275.00)
FM Proc Dte CurDoc No Ref Doc No TT BT B# Acct EAI PI SO SsO o1 Proj SP Ph MS Sre SSre TC Invoice No Amount
2704|2025 1006 |225A3044 DRAEGER A |02 202 | 106 00134 02 |99 |000IID 001 (2.025.00)
2704(20251009 [225A3057 COTECH A |05 103 | 106 00134 02 |99 |000IID 001 (36,885.00)
Total for General Ledger 3210 - Cash Revenues Period Activity: (38.910.00)
Ending Balance: (253,185.00)
‘General Ledger 4310 - Current Treasury Cash Activity Beginning Balance: 113,669.39
FM Proc Dte  CurDoc No Ref Doc No TT BT B# Acct EAI PI SO SSsO oI Proj SP Ph MS Src SSre TC Invoice No Amount
2704(20251006 [225A3044 A | TA 140 | 106 770 2,025.00
2704(20251009 [225A3057 A |TD 150 | 106 770 36,885.00
2704|2025 1009 |25282 A | TD 150 | 106 750 (346.94)
2704|2025 10 10 [25283 A | TE 153 | 106 750 (231.26)
2704(202510 10 |PR-P2519 A |TE 153 | 106 782 (38,527.11)
2704(202510 10 |PR-P2519 A |TE 153 | 106 783 1,768.22
2704/20251013 |25286 A |TA 157 | 106 750 (120.32)
Total for General Ledger 4310 - Current Treasury Cash Activity Period Activity: 1,452.59
Ending Balance: 115,121.98
Washington State Office of Financial Management 12



Weblntelligence (Webl)

Report Purpose: Webl is an ad hoc reporting tool (there are no “canned reports”). Webl can
be used for agencies to research which documents hit specific GL accounts.

Washington State Office of Financial Management
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