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Presentation Description Tips

Tips for Writing a Strong Presentation Description

Your “Session Description” is what potential attendees will read when deciding whether
to join your session. It should clearly explain what your presentation is about, why it
matters, and what participants will take away.

Keep it short, specific, and welcoming to a wide range of learners.

Length and Style

Aim for 100-150 words.

Use plain language.

Avoid jargon, buzzwords, and acronyms unless you explain them.

Write for a broad audience with different backgrounds and lived experiences.

What Your Session Description Should Include:
1. What your session is about (the main idea)

Start with one or two sentences that clearly describe your topic.

e What issue, story, or experience are you exploring?
e Why is this topic important right now?

2. Who the session is for

Briefly name who might benefit most.

Examples: managers, HR staff, frontline employees, employee resource groups,
anyone supporting community engagement, etc.

3. What participants will learn or gain
Describe what the audience will take away—not what you will do.

Examples: new skills, practices, reflections, tools, or perspectives.



4. How the content connects to equity and inclusion

Show how your session supports DEIBA, Impact / PEAR, or the conference theme.
This can be brief, but should be clear.

5. Tone and approach

Share anything about how you will deliver the session that helps people understand the
experience.

Examples: storytelling, community voice, practical steps, policy examples, lived
experience, dialogue, etc.

What to Avoid

Long background paragraphs about yourself.

Technical descriptions of curriculum, methods, or theory.

Telling the story only through the lens of people with the most power.
Descriptions that assume a certain level of knowledge or ability.

Language that frames participants as deficient or creates a power imbalance
(e.g., ‘lack understanding’). Use action-focused wording such as ‘support,’
‘explore,’ or ‘build skills.

Helpful Framing Tips

e Focus on what participants will experience, not every detail of your content.

o Keep sentences short and active.

e Use welcoming, inclusive language that does not assume shared identities or
viewpoints.

e If your session draws from your lived experience, state that clearly, use terms
that respect the community you’re describing, and avoid generalizing beyond
your own experience.

e |f your session covers sensitive or emotionally charged topics, give a simple,
steady heads-up. Use clear, neutral language that prepares participants without
causing alarm.

Example Session Descriptions (Strong, Clear, Inclusive)
Example 1

In this session, we explore how place, culture, and identity shape our sense of
belonging in the workplace. Through stories and practical examples, we’ll look at how
migration, community ties, and geographic barriers affect access, opportunity, and
connection. Participants will learn tools to create more welcoming environments,
support colleagues with different lived experiences, and apply equity-focused practices
in their daily work. This session is designed for anyone interested in strengthening
inclusion and community across Washington’s workforce.



Example 2

This session shares my lived experience as a state employee with a disability and what
I've learned about navigating workplace systems, asking for support, and building
inclusive practices with colleagues and supervisors. | will talk openly about what has
helped me feel respected and included—and what has created avoidable hurdles.

Participants will learn simple, repeatable approaches for creating accessible meetings,
offering support without assumptions, and building working relationships that honor
different needs and ways of doing things.

You'll leave with practical tools you can use right away, plus stories that show why small
changes in culture and communication matter for everyone.

Example 3

Communities across our state are experiencing rapid changes—development, cost of
living increases, and environmental shifts that push long-standing residents out of place.
In this session, | will share my community’s experience with displacement, cultural loss,
and rebuilding connection after relocation.

Through stories, photos, and short reflections, we will explore how place shapes
identity, why displacement hits some communities harder than others, and how public
service systems can either reinforce harm or help communities stay rooted.

Participants will walk away with practical ways to support communities during
transitions, reduce place-based inequities, and design programs grounded in PEAR
partnership principles.
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