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Finance Dates in Workday 
Dates are important for processing and reporting on transactions. Here are more details about the dates you'll 
find in Workday that drive the fiscal period a transaction is recorded in for accounting purposes. 

Accounting Date 
The Accounting Date is the date that the transaction’s journal lines were recorded in the general ledger, and it 
dictates the fiscal period (fiscal month and year) the transaction was recorded in. 
 
The Accounting Date is manually input on Accounting Journals. On Operational Transactions, the accounting 
date is driven by a specific date field on the transaction. The Accounting Date is the same as the Operational 
Transaction Date if the Operational Transaction Date is in an open period. If the Operational Transaction Date is 
in a closed period, then the Accounting Date is the first day of the earliest open period. 
 
The table below shows which Workday date field drives the accounting date for the most commonly used 
operational transactions.   

Operational Transaction Transaction Date Driving the Accounting Date  
Ad Hoc Bank Transaction Date (Online entry) or  

Transaction Date (Integrations or EIB) 
Allocation Allocation Date 
Customer Cash Sale Cash Sale Date 
Customer Invoice Accounting Date 
Miscellaneous Payment Document Date 
Register Asset Acquisition Date 
Supplier Invoice Accounting Date Override 

 

When might the Accounting Date and Transaction Date be different? 
These two dates might be different if a transaction gets created but the ledger period closes before it is 
approved. This would move the accounting date to the next accounting period while the transaction date stays 
in the current period. The accounting date needs to be within an open accounting period. 
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