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STATE OF WASHINGTON 

 

OFFICE OF FINANCIAL MANAGEMENT 
Insurance Building, PO Box 43113  Olympia, Washington 98504-3113  (360) 902-0555 

          
July 10, 2024 
 
TO:   Monica Alexander, Executive Director 
  Criminal Justice Training Commission 
   
FROM: Yvonne Knutson, Senior Budget Advisor  

Facilities Oversight and Planning 
 
SUBJECT: APPROVAL OF CRIMINAL JUSTICE TRAINING COMMISSION’S REQUEST 

FOR NEW SPACE – CHANGE IN TERMS AND CONDITIONS  
 
On April 19, 2023, the Office of Financial Management (OFM) approved a request for new space in the 
northwest area of Washington state for the Criminal Justice Training Commission (CJT).  On April 11, 
2024, OFM received a request from CJT to modify the approved terms and funding source.  
 
This project is now approved with the following terms and funding source: 

• Lease of 39,200 square feet of office, warehouse and storage space in Snohomish County (35,740 
square feet more than originally approved). 

• An annual ongoing facility cost not to exceed an average cost of $605,924 over the lease term, 
including operating costs ($490,924 more than originally approved). 

• An estimated one-time cost not to exceed $1,097,168 ($966,868 more than originally approved). 
• A lease term no longer than 10 years. 
• Ongoing and one-time costs will be funded out of General Fund-State (Fund 001). 

OFM understands that CJT will need to submit a request for operating funds in the 2025-27 biennium.  CJT 
will also seek additional funding in the 2025 supplemental budget to support one-time costs for this project.  
The request will include an explanation for unspent funds to be reverted from fiscal year 2024.  
 
This project is not applicable in the 2023-2029 Six-Year Facilities Plan.  It is approved with the 
understanding that CJT will design the facility with consideration for Executive Order 16-07, Building a 
Modern Work Environment.  When the project is complete, you must report outcomes to OFM using the 
project outcomes form and adhere to the Statewide Facilities Inventory Policy. 
 
If any of the terms or funding source change, this project must be resubmitted to OFM using the Change of 
Conditions form.  If you have any questions, please contact Courtney Kinney, Facilities Analyst, at (360) 
584-5705 or courtney.kinney@ofm.wa.gov.  
 
cc: Brian Elliott, Financial Manager, CJT 
 Rick Bushnell, Assistant Director, Real Estate Services, DES 

Emily Hetland, Deputy Assistant Director, Real Estate Services, DES 
Danya Clevenger, Budget Advisor, OFM 
Courtney Kinney, Facilities Analyst, OFM 

https://ofm.wa.gov/facilities/state-agency-facility-oversight/six-year-facilities-plan
https://www.governor.wa.gov/sites/default/files/exe_order/eo_16-07.pdf
https://www.governor.wa.gov/sites/default/files/exe_order/eo_16-07.pdf
https://ofm.wa.gov/facilities/state-agency-facility-oversight/request-acquire-expand-or-relocate-state-facility-modified-pre-design
https://ofm.wa.gov/sites/default/files/public/facilities/Policies/Statewide%20Facilities%20Inventory%20Policy.pdf
https://ofm.wa.gov/facilities/state-agency-facility-oversight/request-acquire-expand-or-relocate-state-facility-modified-pre-design
https://ofm.wa.gov/facilities/state-agency-facility-oversight/request-acquire-expand-or-relocate-state-facility-modified-pre-design
mailto:courtney.kinney@ofm.wa.gov




























GENERAL NOTES
UNDER RCW 39.04.260, THIS PROJECT MUST COMPLY WITH ALL THE REQUIREMENTS FOR PREVAILING WAGE. THE WASHINGTON STATE DEPARTMENT OF LABOR AND
INDUSTRIES DETERMINES PREVAILING WAGE RATES AND WHICH PROJECTS MAY BE EXEMPT FROM THIS LAW. FOR MORE INFORMATION, CONTACT THE DEPARTMENT OF
LABOR AND INDUSTRIES.

2 ALL WORK ON THIS PROJECT SHALL MEET OR EXCEED THE PROJECT SPECIFICATIONS, CURRENT "LEASED SPACE
REQUIREMENTS" (LSR), AS PUBLISHED BY THE STATE OF WASHINGTON, DEPARTMENT OF ENTERPRISE SERVICES (DES), REAL
ESTATE SERVICES (RES). REFER TO THE LSR FOR ADDITIONAL REQUIREMENTS.

3 THESE DRAWINGS DO NOT REFLECT ALL REQUIREMENTS OF THE GOVERNING CODES AND ORDINANCES.  THEY ARE DESIGN
DEVELOPMENT DRAWINGS THAT COMBINED WITH THE LSR AND ANY ADDITIONAL ADDENDA SHOW THE TENANT'S DESIRED FINAL
SPACE CONFIGURATION AND PERFORMANCE CRITERIA. LESSOR IS RESPONSIBLE FOR ALL CONTRACT DOCUMENTS AS
REQUIRED FOR PERMIT AND CONSTRUCTION.

4 AT OFFICE AREAS (NOT WAREHOUSE) THE LESSOR SHALL PROVIDE, WITHOUT ADDITIONAL COST TO THE TENANT, A
CONDITIONED SPACE PER LSR PERFORMANCE STANDARDS INCLUDING ANY REQUIRED UPGRADE OR REPLACEMENT OF HVAC
SYSTEMS TO MEET BOTH WSEC AND LSR PERFORMANCE STANDARDS.

5 THE OWNER AND OR LESSOR AND THEIR CONSULTANTS SHALL INSPECT THE EXISTING SPACE AND REPORT ALL DISCREPANCIES
BETWEEN THESE DESIGN DOCUMENTS AND FIELD CONDITIONS TO THE RES DESIGN PROFESSIONAL LISTED ON THESE
DRAWINGS PRIOR TO PROCEEDING WITH THE WORK.

6 DIMENSION LINES ARE ALIGNED TO FACE OF STUD FOR NEW AND FACE OF FINISH FOR EXISTING WALLS UNLESS OTHERWISE
NOTED.

7 FACE OF NEW WALLS TO BE ALIGNED WITH FACE OF EXISTING WALLS.  PROVIDE TRANSITION WITH MATCHING TEXTURE AND
FINISH.

8 CONTRACTOR TO PATCH AND REPAIR ALL EXISTING FLOOR, WALL AND CEILING SURFACES TO LIKE NEW CONDITION.
9 PAINT AND TEXTURE ALL WALLS SURFACES TO MEET LSR PERFORMANCE REQUIREMENTS.  FINISHES AS SELECTED BY RES

DESIGN PROFESSIONAL FROM MANUFACTURER’S STANDARD RANGE. AT MODIFICATIONS EXTERNAL TO TENANT SUITE, TEXTURE
AND PAINT TO MATCH EXISTING.

10 REMOVE ALL DAMAGED, LOOSE AND NON-COLOR MATCHING RESILIENT COVE BASE. PROVIDE NEW RESILIENT COVE BASE PER
LSR PERFORMANCE REQUIREMENTS.  MATCH COLOR THROUGHOUT ALL LEASED SPACE.

11 PROVIDE BLOCKING AS REQUIRED FOR ALL INSTALLATIONS INCLUDING WALL AND CEILING MOUNTED CASEWORK, EQUIPMENT,
AND DEVICES. VERIFY LOAD CONDITIONS FOR BRACING REQUIRED.

12 FOR EXISTING SUSPENDED CEILING SYSTEM, MODIFY EXISTING CEILING GRID AND PROVIDE NEW AS REQUIRED INCLUDING
CONCEALED FRAMING AND ASSOCIATED SEISMIC BRACING.

13 MODIFY EXISTING HVAC DISTRIBUTION, ZONING, & CONTROLS TO MEET LSR PERFORMANCE REQUIREMENTS, WSEC, AND ANY
NEW CONFIGURATION.  INCLUDE ALL DESIGN AND NEW EQUIPMENT FOR CODE CONFORMING INSTALLATION.

14 PROVIDE LIGHTS & SWITCHING TO MEET LSR PERFORMANCE REQUIREMENTS AND WSEC. MODIFY EXISTING FIXTURES AS
REQUIRED TO PROVIDE CONSISTENT COLOR TEMPERATURE AND MINIMUM LIGHTING LEVELS THROUGHOUT THE SPACE PER
SECTION 26 50 00 OF THE LSR.  PROVIDE LIGHT LEVELS THROUGHOUT OFFICE SPACE WITH AN AVERAGE 30 FOOT CANDLES AT
WORKSURFACE HEIGHT (30" A.F.F.).

15 PROVIDE POWER AND OUTLETS TO MEET LSR PERFORMANCE REQUIREMENTS AND WSEC. PROVIDE DEDICATED RECEPTACLES
AS SHOWN.  IDENTIFY ALL POWER LOCATIONS AS REQUIRED BY LSR AND TENANT AGENCY POWER AND CABLING STANDARDS.

16 COORDINATE WITH TENANT FOR ALL POWER INSTALLATION LOCATIONS IN IT/LAN ROOM. PROVIDE GROUNDING BUSS FOR IT
EQUIPMENT RACK IN IT/LAN ROOM.

17 PROVIDE POWER AND DATA/TELECOM SERVICE TO TENANT SUITE AS SHOWN ON DRAWINGS.  PROVIDE ALL CONDUIT AND
JUNCTION BOXES FOR SERVICE CONNECTION FROM BUILDING SERVICE LOCATION TO TENANT SUITE SERVICE LOCATIONS AS
SHOWN ON DRAWINGS AND AS REQUIRED IN LSR.

18 ALL DATA & SECURITY SERVICE ROUGH-IN, JUNCTION BOXES, AND CONDUIT INSTALLATIONS ARE TO BE PROVIDED BY
CONTRACTOR AND REVIEWED AND ACCEPTED BY TENANT VENDOR.  TENANT DATA, SECURITY WIRING AND DEVICES ARE TO BE
PROVIDED AND INSTALLED BY TENANT VENDOR. CONTRACTOR TO COORDINATE AND SCHEDULE ALL TENANT DATA AND
SECURITY INSTALLATION WORK WITH TENANT VENDOR BEFORE CLOSING-IN OF WALLS.

19 LANDLORD TO PROVIDE FIRE ALARM, DETECTION, ANNUNCIATION, AND EMERGENCY EGRESS LIGHTING SYSTEM MODIFICATIONS
INCLUDING ALL DESIGN AND INTEGRATION WITH BUILDING SYSTEMS. PROVIDE EMERGENCY EGRESS LIGHTING.  PROVIDE
LIGHTED EGRESS SIGNS AS SHOWN ON DRAWINGS IN COLOR AS SELECTED BY TENANT

20 PROVIDE DESIGN AND MODIFICATION OF EXISTING FIRE SUPPRESSION SYSTEM INCLUDING ADDING & REMOVING AND RAISING
DROPS AS REQUIRED FOR PLAN.

21 PROVIDE RECESSED FIRE EXTINGUISHER CABINETS WITH EXTINGUISHERS IN LOCATIONS AS SHOWN ON DRAWINGS AND AS
REQUIRED BY CODE. PROVIDE LSR COMPLIANT CABINETS IN COLOR AS SELECTED BY RES DESIGN PROFESSIONAL FROM
MANUFACTURER’S STANDARD RANGE.

22 FURNITURE AND EQUIPMENT ARE NOT IN CONTRACT AND SHOWN FOR REFERENCE ONLY, UNLESS OTHERWISE NOTED.
23 VOICE AND DATA DEVICES ARE NOT IN CONTRACT AND SHOWN FOR REFERENCE ONLY, UNLESS OTHERWISE NOTED.
24 ACCESS CONTROL SYSTEM AND DEVICES ARE NOT IN CONTRACT AND SHOWN FOR REFERENCE ONLY, UNLESS OTHERWISE

NOTED.
25 CONTRACTOR SHALL COORDINATE CONSTRUCTION ACTIVITIES WITH TENANT'S CONTRACTOR(S) AND PROVIDE ACCESS

REQUIRED FOR INSTALLATION (ROUGH-IN & TRIM-OUT) AS NECESSARY.
26 EXISTING TENANT BUSINESS SERVICES AND FUNCTIONS SHALL REMAIN INTACT THROUGHOUT CONSTRUCTION.  CONTRACTOR

SHALL COORDINATE SCHEDULING AND PROCEDURES (INCLUDING TEMPORARY BARRIERS/WALLS) WITH TENANT AND RES
DESIGN PROFESSIONAL.

GENERAL NOTES
PROVIDE CHAIR RAIL AT CLASSROOMS AND BREAKROOM

2 PROVIDE NEW LSR COMPLIANT WALL FINISHES AT NEW WALL LOCATIONS PER PLAN (SEE FINISH SCHEDULE AND/OR LSR
DIVISION '09 00 00 FINISHES').

3 PROVIDE NEW LSR COMPLIANT FLOOR FINISHES AT ALL NEW LEASED SPACES (SEE FINISH SCHEDULE AND/OR LSR DIVISION '09
00 00 FINISHES').

5 ALL NON-MATCHING FINISHES TO BE SELECTED FROM LSR COMPLIANT MATERIALS BY TENANT.
6 PROVIDE EXTERIOR WINDOW BLINDS
7 KEY ALL LOCKS PER TENANT INSTRUCTIONS.
8 PROVIDE TOILET ACCESSORIES PER LSR SECTION 10 28 00.
9 PROVIDE VENTILATION AND COOLING AT TELECOMMUNICATIONS/LAN ROOM PER LSR SECTION 23 00 00, 1.4.VICINITY MAP
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PATCH & REPAIR, REPAINT ALL INTERIOR WALLS; REPLACE CEILING TILES, UPGRADE ALL EXISTING LIGHTING
FIXTURES TO LED FIXTURES, & REPLACE FLOORING PER LSR REQUIREMENTS THROUGHOUT.
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PATCH & REPAIR, REPAINT ALL INTERIOR WALLS; REPLACE CEILING TILES, UPGRADE ALL EXISTING LIGHTING
FIXTURES TO LED FIXTURES, & REPLACE FLOORING PER LSR REQUIREMENTS THROUGHOUT.

REMOVE EXISTING CABINET

REVERSE SWING OF EXISTING DOOR

COVER EXISTING WINDOW WITH VINYL OPAQUE FILM - BY AGENCY

REMOVE AND REPLACE EXISTING FLOORING, BASE, AND WAINSCOT PER LSR REQUIREMENTS

REMOVE VERTICAL WIRE RACEWAY

4 PLEX OUTLET

INSTALL WATER HOOKUP/DRAIN AND 120V/30AMP OUTLET FOR COMBINATION WASHER/DRYER

TV MONITOR LOCATION SEE DTL. 2/2.1
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