Federal Disclosure Forms and SEFA



WHAT IS A SEFA? "

Schedule of Expenditures of Federal awards

* A major component of the Single Audit report

Supplementary schedule to the state’s financial statements and is required by the Uniform
Guidance.

* Responsibility of the auditee - OFM




HOW DOES OFM PREPARE THE
SEFA?

State Agencies

Prepare SEFA
—_— and Notes SAO audit

Include SEFA in Smgle Audit
Report and Data Collection Form €<




) TIMELINE

User 1D

= P o s D

Agency Humbat (4 charscars)

Password (input is case sensitivg)
O FogatPasswd

Final SEFA to SAO
and included in
SWSA report

OFM performs
Agencies complete disclosure forms analytical reviews

JULY MAR

D|sc.I05L.|r'e Form DiSC.|OSl.,II"e From SEFS ey
Application opens Application closes SAO

OFM runs

Federal Assistance Disclosure Form Lead Sheet
| initial SEFA

Agency Code: Agency Title: .
1 , , SAQO audit work
95.20.10  Federal Assistance Disclosure Form Lead Sheet .
Open DF as needed for corrections

Single Audit

Report due 3/31

Federal Disclosure Forms SAAM Leguired Completed

Due August 31, 2018 — Phase 2 Disclosure Forms

Federal Analytical Review 95.20.30 Yes /N/A
T ved from Sourees 95.20.70 Yes /WA
Federal Financial Assistance - Direct 95.20.20 Yes
Federal Identification Numbers 95.20.80 Required Yes
Federal Loan Balances 95.20.60 Yes /N/A
Federal Nonfinancial Assistance 95.20.40 Yes /N/A
Federal Nonfinancial Assistance Inventory Balances 95.20.50 Yes / N/A
Due January 31, 2019 - Certification

Federal Assistance Certification 95.20.90 Required Yes




ANALYTICAL REVIEWS

SEFA preparation is an interactive process and a collaborate effort

Download disclosure forms data on Excel and use various pivot tables to perform analytical reviews to identify potential
errors and discrepancies.

Works with agencies to get clarification, explanations, make corrections.

Excel worksheets:

o High-level review: Current vs prior year by agency and ALN’s for significant or unreasonable changes of expenditure
and pass-through amounts.

o Reach out to agencies.

Sum of
expenditure Sum of pass % $ % Issue to
Name agency ALN Cluster Year amount hrough amount $ Difference  Difference Difference Difference cY Ck Program Title Agency Comments

HEALTH, DEPARTM 3030 10.331 01 2021

% - % - - Food Insecurity Nutrition Incentive Grants Increase due to additional funds
Program awarded

HEALTH, DEPARTM 2022 2,195,541 4318% (43,296) -100% - 1

- data-entry errors

- missed/incorrect coding when running the expenditure reports
- missed pass-through expenditures

- Wrong cluster



ANALYTICAL REVIEWS (contp)

o Total SEFA expenditures = totals on the different disclosure forms.

o Review Federal Analytical Form — agencies have to put explanations for variances exceeding pre-determined threshold.

|ency: 2020 - Department of Health SAAM Manual (95.20.20]

Return To Lead Shest

Warning: you have not completed all the required explanations .

Instructions: Complete this form after you have finished the Direct, Pass-Through, Nonfinancial Assistance, and Loan Balances federal forms. If there has been a material change on a federal formsince last fiscal year this form vill automatically populate with the c urrent year and prior year information. Provide an explanation for each material changes listed below.

Expenditures/

Passed Assistance
Federal Disclosure Through to Listing
Form Subrecipients |Number Federal Funding Agency Major Subdivision Program Title Prior Year Current Year Change Explanation
Food Insec urity Nutrition Incentive Increase due to additional funds awarded
A.Direct Expenditures 10.331 Dept of Agriculture National Institute of Food and A gric ulture Grants Program 50,851 2,246,392 2,195,541
T T T

o Reconcile Non-financial and pass-through amounts on the SEFA and individual disclosure forms.

o Compare expenditures on disclosure forms vs AFRS expenditures by agencies and question as needed.
e.g. of valid reason - Account 141 Federal Seizure Account — expenditures accounted as reduction in revenue in AFRS, but have
revenue and expenditures reported on DF (ALN 16.922).

o Compare revenues on disclosure forms vs AFRS by agencies and question as needed:
e.g. of valid reason - SEFA reporting requirement for ALN 93.498 Provider Relief Fund.



WHAT DOES A SEFA REPORT LOOK LIKE?

State of Washington
Single Audit Report

For Fiscal Year Ended
June 30, 2022

Auditee’s Section

Schedule of Expenditures of Federal Awards

State of Washington For which fiscal year? For the Fiscal Year Ended
Schedule of Expenditures of Federal Awards ’ June 30, 2022
(Expressed in whaole dollars)
. Federal Programs Not Clustered
From which )
federal Which state How much state Pass through
eaera Dept of the Treasury agencies reported agencies amounts to non-
agency? expenditures? expended? state entities?
State Expend Ami: | See
Assiztance Award/Contract Agency Expenditure Passed Through [Nate
For which Listing No. Federal Program Title Control Number Na. Amount te Subrecipients | E
federal
program I 21016 Equitable Sharinz 1950 29209 0
(ALN)? Federal Program 11016 Total 19,300 0
21019 COVID-19 — Corenavous Fehef Fund 0550 1,785,000 /]
21019 1030 25318843 24426 878 Reported on
21019 §22-32401-001 1480 1,525,580 1378580 || PT | Pags-through
21019 3000 40497438 0 Form
21019 3030 33,249,409 10,166,898
21019 3100 240,000,000 1]
21019 ODEI3815AM02 3600 305,74 O| PT
21019 4950 2,000,000 598,110
21019 5400 129,688 /]
Federal Program 21.019 Total 344,911,702 36,570,466

State of Washington For the Fiscal Year Ended

Notes to the Schedule of Expenditures of Federal Awards June 30, 2022

Table of Contents

Note Title Page No.

A Purpose of the Schedule F-232

B. Significant Accounting Policies F-232
B1. | Basis of Presentation F-232
B2. | Reporting Entity F-233
B3. | Basis of Accounting F-233
B4. | Presentation Comments F-235

C. Unemployment Insurance (U.L) Program F-235

Emplover (State) Financial Participation

D. Non-monetary Assistance Inventory F-236

E. Other Footnote Designations F-236

F. Supplemental Information for Pass-Through Funds F-237

G Supplemental Information for Pass-Through Federal Assistance (State as F-345

' Subrecipient not included on the Schedule)
H Supplemental Information - Outstanding Loan Balances F-346




SEFA NOTES

State of Washington

For the Fiscal Year Ended

https://ofm.wa.gov/accounting/financial-audit-

reports/single-audit-report/2022-single-audit-report

Notes to the Schedule of Expenditures of Federal Awards June 30, 2022

Table of Contents

Note Title Page No.

A Purpose of the Schedule F-232

B. Significant Accounting Policies F-232
B1. | Basis of Presentation F-232
B2. | Reporting Entity F-233
B3. | Basis of Accounting F-233
B4. | Presentation Comments F-235

C. Unemplovment Insurance (U.L) Program F-235

Emplover (State) Financial Participation

D. Non-monetary Assistance Inventory F-236

E. Other Footnote Designations F-236

F. Supplemental Information for Pass-Through Funds F-237

G Supplemental Information for Pass-Through Federal Assistance (State as F-345

' Subrecipient not included on the Schedule)
H. Supplemental Information - Outstanding Loan Balances F-346



https://ofm.wa.gov/accounting/financial-audit-reports/single-audit-report/2022-single-audit-report
https://ofm.wa.gov/accounting/financial-audit-reports/single-audit-report/2022-single-audit-report

must:

§ 200.510 Financial statements.

(b) Schedule of expenditures of Federal awards...... At a minimum, the schedule

(2) For Federal awards received as a subrecipient, the name of the pass-
through entity and identifying number assigned by the pass-through entity
must be included.

Agencies use 05/46 -

» SAAM 75.80: Pass Through Federal revenue received from other state governments, local
governments or private entities.

Note F - Supplemental Information for Pass-through Funds

Agency: 3650 - W ashington State University

Return To Lead Sheat

Federal Assistance Received from federal

y

{Pass-Th

SAAM Manual (85.20.70

Expenditure
Amount
Passed Through
Assistance Listing |Federal Funding Revenue Expenditure to COVID-
Number Agency Major Subdivision Program Title Cluster|Entity Name Award Contract Number | |[Amount Amount Difference|Subrecipients 19
. . . Agricultural Research_Basic and
10.001 Dept of Agriculture Agricultural Research Service R oz COTTON INCORPORATED 130576006 77,523 77523 o 0|Nao
Applied Research
10.001 Dept of Agriculture Agricultural Research Service | *@7cultural Research_Basic and oz WALTERS AG RESEARCH 138557 23,551 23,551 0 olne
Applied Research
Agricultural R h_Basic and RESEARCH CORPORATION FOR SCIENCE
10.001 Dept of Agriculture Agricultural Research Service aggﬁ:d ';{r:seai:“ _Basic an 0z ADVANCEMERT 28377 30,005 30,005 0 o|Ne
10.001 Dept of Agriculture Aagricultural Research Service :g;‘ﬁ:gg:sl;i:“h—ﬂas'c and oz i;i?NRCCEHMEﬁ_?POMTION FOR SCIENCE zo0z1 23,276 23,276 o o|No
10.001 Dept of Agriculture Agricultural Research Service | Aricultural Research Basic and 0z DAIRY MANAGEMENT INC 26780 21,087 21,087 0 olno
Applied Research
. . . Agricultural Research_Basic and
10.001 Dept of Agriculture Agricultural Research Service R oz UNIVERSITY OF MINNESOTA A009517401 7.694 7.694 o 0|Nao
Applied Research
10.001 Dept of Agriculture Aagricultural Research Service Agricultural Research_Basic and o2 OREGON STATE UNIVERSITY RO7B3AA 40,026 40,026 o 0|No
Applied Research




From Disclosure Form To....

Agency: 3650 - Washington State University

Return To Lead Sheet
.

Federal Assistance Received from Nonfederal Sources (Pass-Through)

SAAM Manual (35.20.70

10.025 Dept of Agriculture Anim| 2nd Plant Health Plant and Animal Disease, Pest 01 CORNELL UNIVERSITY 13775521417 23,645 33,645 0 No
Inspection Service Control, and A nimal
Animal and Plant Health Plantand Animal Disease, Pest
10.025 Dept of Agriculture nimal and Fiantnes antand Anmal Blssase, Fes 01 UNIVERSITY OF CALIFORNIA DAVIS A2127625001 25,993 25593 0 No
Inspection Service Contral, and Animal
State of Washington F. i 7
or the Fiscal Year Ended § .
. 7 i For the Fiscal Year Ended
Schedule of Expenditures of Federal Awards June 30, 2023 State of Washington Tume 30. 2023
(Expressed in whole dollars) Schedule of Expenditures of Federal Awards Tne 3¢, «la
Note F: Supplemental Information for Pass-Through Funds (Expressed in whole dollars)
Federal Programs Not Clustered
Dept of Agriculture ,
Aszsistance State
Listing Agency ) Award/Contract Expenditure
No. No. Pass-Through Entity Name Control Number Amount
State Expend Amts  See
Assistance Award/Contract Agency Expenditure Passed Through Note
Listing No. Federal Program Title Control Number No. Amount to Subrecipients g
10001 3650 WALTERS AG RESEARCH 138557 23551
10025 3650 CORNELL UNIVERSITY 13775521417 33,645
10,025 Plant and Ammal Disease. Pest Control, and 3650 2.332.309 170.590
Animal 10,025 3650 UNMIVERSITY OF CALIFORNIA DAVIS A2127625001 25993
10025 13775521417 3650 33,645 0 FT 10,164 3650 UNIVERSITY OF KENTUCKY RESEARCH 139303001 19
10.025 A2127625001 3650 25993 0 PT FOUNDATION
10.025 4670 221.142 6.600 - - T e e e iy R
10.025 4950 3.726.846 0
Federal Program 10.025 Total 6,339,935 177,190




- Examples of award from non-federal entity:

1st Tier

Pass-through Entity
Federal Grantor (non-fed/non-state)

» US Department of Agriculture S » University of California S

» Dept of Homeland Security » City of Seattle

2nd Tier

State Agency

» Washington State University

» Department of Health

Report on Federal assistance from non-
federal sources (Pass-through) disclosure

form.



ESD example

\gency: 5400 - Employment Security Department

Return To Lead Sheet

Federal Assistance Received from Nonfederal Sources (Pass-Through)

SAAM Manual (35.20.70)

Expenditure
Amount
Assistance Listing Federal Funding Entity Award Contract Revenue Expenditure Passed Through to |COVID-
ber Agency Major Subdivision Program Title Cluster|Name Number Amount Amount  Difference |Subrecipients 19
14.238 Housing & Urban Office of Community Flanning and Community Development Block Grants/State's 01 Spokana WDC | K7232-7661 17,373 17,573 o ol
Development Development Program .
17,573 17,973 0 0

Taotals

State of Washington

Schedule of Expenditures of Federal Awards
Note F: Supplemental Information for Pass-Through Funds

For the Fiscal Year Ended

June 3

2023

(Expressed in whole dollars)

Assistance State

Listing Agency Award/Contract Expenditure
No. No. Pass-Through Entity Name Control Number ount
12001 3600 JOHNS HOPKINS UNIVERSITY 163111MOD02 13,201
12002 3600 JOHNS HOPKINS UNIVERSITY 163111MOD03 £.306
14228 3650 MASON COUNTY 20036 260
14228 5400 Spokzne'WDC ------------------------------------------------ K7232-7661 17,973
14001 1480 Pierce County Community Development Corporation HAPC2023 40,000
15.034 3630 COLUMBIA RIVER INTER-TRIBAL FISH COMMISSION ~ C2104 19,448

(CRITFC)




Federal Grantor

US Department of Treasury

Example of incorrect reporting:

1st Tier

State Agency

Dept of Commerce

T -

Federal Assistance Received from Nonfederal Sources (Pass-Through)

Agency: 1480 - Wash State Housing Finance Comm

(

Return To Lead Sheet

J

SAAM Manual (95.20.70)

(1) If funding is sub-awarded from a state agency (first tier)

2nd Tier

State Agency

Housing Finance Commission

!

Do not report!

For the Fiscal Year Ended
June 30, 2022
(Expressed in whole dollars)

State of Washington

Schedule of Expenditures of Federal Awards
Note F: Supplemental Information for Pass-Through Funds

Expenditure
Amount B .
Assistance |Federal Award Passed Assistance State )
Listing Funding |Major Program Entity Contract|Revenue|Expenditure Through to COVID- Listing Agency Award/Contract Expenditure
Number |Agency Subdivision|Title Cluster|Name Number |Amount |Amount Difference |Subrecipients|19 No. No. Pass-Through Entity Name Control Number Amount
Housing & Office of Home
14.239 Urban gl(;rr'?rrl';:"';‘{]d L’;‘fi’;"sﬁ':ts 01 gletl\lfir?fharn PBEL2022 80,000 80,000 0 80,000 | No
Development Develofment Program P 9 21.019 1480 Department of Commerce £22-32401-001 1,525.580
: Department | 522- 21.019 3600 STATE OF OREGON ODEL3R15AMO2 305,744
21.019 Dept of the |, jorermined | COronavirus { o, of 32401- 1,525,580 1,525,580 o 1,378,580 | Yes ’
Treasury Relief Fund Commerce | 001
21.027 3600 CITY OF SEATTLE DOE2IPAS2 78,780
Totals 1,605,580 1,605,580 0 1,458,580
AT nna TENN AMUERCT AT T ELE CRTANTINETITY A AQA

* COM already included the expenditures in their 21.019 on their Direct Form.

* Agency 148 reported this amount again on their Pass-through Disclosure Form was double-counting the expenditures.



Example of incorrect reporting (cont’d):

State of Washington
Schedule of Expenditures of Federal Awards

Federal Programs Not Clustered

For the Fiscal Year Ended
June 30, 2022
(Expressed in whole dollars)

Dept of the Treasury
State Expend Amts  See

Assistance Award/Contract gency Expenditure Passed Through Note
Listing No. Federal Program Title Control Number No. Amount to Subrecipients E
21.016 Equitable Sharing 1950 29.209 0

Federal Program 21.016 Total 29,209 0
21.019 COVID-19 — Coronavirus Relief Fund 0550 1.785.000 0
21.019 1030 25,318,843 24426.878
21.019 $22-32401-001 1480 1,525,580 1,378,580 PT

COM’s reporting on Direct Form:

e HFC should inform COM of the PT
amount.

e SWSA analytical review of Note F to
identify state agencies being included.



(2) If funding is awarded by a 2" tier non-state entity, but the 15t tier is a state agency

2nd Tier
Tt Tier Pass-through Entity 39 Tier
Federal Grantor State Agency (non-fed/non-state) State Agency
US EPA - Dept of Ecology > King County S UW
This Agreement is made and entered into by King County, Washington, by and through l
its Water and Land Resources Division (hereinafter referred to as "WLRD"), Department of DO no t repor t'

Natural Resources and Parks, and the University of Washington, an institution of higher
education and an agency of the State of Washington having its principal campus located in
Seattle, Washington and a satellite campus located in Tacoma, Washington (“UW-T"),
collectively referred to as the “Parties,” for UW-T to provide services to King County to help
characterize chemicals of emerging concern in salmon bearing streams This work will support a
grant awarded to King County by the Washington State Department of Ecology (DOE) funded
by the U.S. Environmental Protection Aﬁency (“EPA”™) through a National Estuary Program,
CFDA 66.122, Puget Sound Actional Agenda.

The 15t Tier state agency report on Direct Form with pass-thru expenditures.

o If the 3 tier receiving state agency report as pass-through from a non-federal source, SEFA
expenditures would be double-reported.

o But the 3™ tier receiving agency still need to disclose the federal funding received but not reported.



State of Washington For the Fiscal Year Ended
Schedule of Expenditures of Federal Awards June 30, 2023
Notes G (Expressed in Whole Dollars)
Supplemental Information for Pass-Through Federal Assistance
(State as Subrecipient not included on the Schedule)
Azsistance | State - .
TONE  FederalProgtam  SineAgmcyas AZENT  NopState Grantor Aweard with! Ihmm Expendiure
Listing i N No. A
Number Tide Subrecipient Number Comiract No, F A Amount
17258 WIOA Adult Engployment 540 Olympic Consertim WDC-1 - 7310 7311 7312 Employment T4LTIS
Progrm Security 731173227331 Secunty
Deepartment 7332 Depariment
17258 WIOA Adulr Employment 340 North Cemmal WAWDCE 7701 7702 Employment 187,755
Security Security
Deepartment Drepartment
17258 WIOA Adulr Engloyment 540 Eastern WA Parmership 2081 2082 Employment 21518
Progam Security WDC-10 Security
N Diepariment i Depariment 2nd Tier
17258 WIOA Adult Engloyment 550 Spokane Area WDC-12 7811 7812 Employment 320,417 :
Progem Security Security 1st Tier
Deepartment Drepartment
Federal Grantor State Agency
Federal Program 17.258 Total $1272.425
P '
17259 WIDA Youtk Exployment 580  NoohCemml WAWDCE 77127711 7732 Emplovmen 158 351 US EPA £ Depr of Ecology > King County
Activites Security 7751 Security
Deepartment Drepartment
Federal Program 17.259 Total §159,351
17277 WIDA National Engployment 550 Eastem WA Partmarship 261 Employment 165)
Dislocatsd Warker  Security WDC-10 Security
Grants Deepartment Drepartment
Federal Program 17.277 Total % (165)
17278  WIQA Dislocated Engployment 540 Olympic Consortiim WDC-1 6300 7341 7342 Employmen: 114070
Worker Formaula Security 7351 7352 7361 Security
Grants Deepartment T362 7380 7362 Drepartment
17278 WIOA Dislocated Engployment 540 Soutwest WDC-7 7812 Employment 55902
Worker Formula Secumty Secumty
Grants Deepartment Drepartment
17278 WIOA Dislocated Enployment 340 North Cemmal WAWDCE 7427741 Employment
Warker F Security Security 176,507
Grants Ciepartment Department
17278 WIOA Dislocated Engployment 540 Eastemn WA Partmership 2011 W12 X3 Employment 09,395
Worker Fi Security WDC-10 2033 2931 2932 Secunty
Grants Deepartment Depariment
17278 WIOA Dislocated Emgployment 540 Spakane Area WDC-12 7801 7802 7960 Employment 51030
Worker Formula Security 962 Security
Grants Deepartment Drepartment
Federal Program 17.278 Total § 1,675,368
66133 Geographic University of 350 King County UWE67580 Department of 67,053
Programs - Puzet Washinzton Ecolozy
Seund Action
s Uw
Federal Proeram 66.123 Total $67,083




Note F

e ~ 5275 million reported on FY23 Pass Through Form
e Some ALNs were reported in both direct and pass-through forms. Any double-reporting?

Note G
e Rely on agencies to identify and report appropriately. Did we miss any agencies ?

e Not properly identifying sources of grant funding - risk of inaccurate reporting.

e How would agency track the subaward from 3rd party which is originally a subaward from a
state agency?



Federal Disclosure Forms - some general reminders for Covid funding

ALN Grant Disclosure Form guidance
All All new and Definition of COVID-19 Funding: new federal programs established, or funding added to existing federal programs from the following Acts:
supplemental COVID- | - Coronavirus Preparedness and Response Supplemental Appropriations Act
funded grants - Families First Coronavirus Response Act
- Coronavirus Aid, Relief, and Economic Security Act (CARES Act)
- Coronavirus Response and Relief Supplemental Appropriations Act (CRRSAA)
- American Rescue Plan Act (ARP)
* Remember to separately identify and report expenditures related to "COVID-19" on the disclosure forms. In the drop-down box on the
disclosure form, select “Yes” to identify federal awards received in response to the COVID-19 pandemic. For all other awards select “No.” If a
program has both COVID and non-COVID amounts, include two separate lines with the same ALN on the form.
21.019 | Coronavirus Relief This grant had been closed out and final report was submitted to Treasury. There should be no more expenditures reported by agencies on the
Fund (CRF) SEFA. Please contact OFM if you have questions.
21.027 | Coronavirus State and | Agency 076 (Governor’s Office) records revenue, agencies record expenditures. Funding passed to beneficiaries are not reported as pass-
Local Fiscal Recovery | through.
Funds (CSLFRF) Beneficiaries - recipients of SLFRF provide award funds to respond to the negative economic impacts of COVID-19 as end users, and not for the
purpose of carrying out program requirements.
Subrecipients - recipients of SLFRF provide award funds to an entity to carry out a program on behalf of the SLFRF recipient, the entities receiving
such funding are subrecipients.
84.425C | Governor Emergency | Agency 076 (Governor’s Office) records revenue, agencies record expenditures. Should not have any expenditures in FY24.
Education Relief Fund
(GEER)
97.036 | Disaster Grants - ONLY Department of Military (MIL) reports revenue and expenditures on the federal disclosure form.
Public Assistance . Agencies receive reimbursements from MIL by interagency payments. As an extra reminder, agencies should ensure receivables booked
(Presidentially from MIL are for actual expenditures only.
Declared Disasters) . Agencies need to follow MIL's process and timeline.
21.029 | Capital Project Fund . Activity takes place in Account 373. Agency 076 (Governor’s Office) records revenue and Agency 103 (Commerce) records expenditures.
(com (CPF) . Funding passed to subrecipient reported as pass thru. Commerce administrative expenditures not reported as pass thru.

only)




Federal Disclosure Forms - some general reminders for Covid funding

to June 30, 2022

to June 30, 2023

June 30, 2023

September 30,
2023

ALN Grant Disclosure Form guidance
93.498 Provider Relief Per 2024 Compliance Supplement: For the FY24 SEFA, recipients should report expenditures and lost
Funds (PRF) revenues from the Period 5 and Period 6 PRF report.
Pavment Period of
Received Period . Availability for . -
(Payments _P.Hm:d. u_f ) Lost Revenues PRF Portal E“Fﬂl C cat e
. Availability fo . (FYEs) to include
Exceeding . . Reporting .
. Eligible . . each PRF Period on
$10,000 in Time Period .
Aggregate Expenses the SEFA Reporting
Received)
Period 5 | January 12022 Janmuary 1, 2020 Jamuwary 1, 2020 to | July 1, 2023 to FYEs of June 30,

2023 through June
20,2024

Period 6

July 1, 2022 to
December 31,
2022

January 1, 2020

to December 31,

2023

January 1, 2020 to
June 30, 2023

Janwary 1, 2024
to March 31,
2024

FYEs of December
31, 2023 through
FYEs December 30,
2024




Federal Disclosure Forms - some general reminders for Covid funding

ALN

Grant

Disclosure Form guidance

84.425

Education
Stabilization Fund

The Department of Education (DOE) has specific guidance on SEFA reporting

of their grants, specifically for the Education Stabilization Fund (ALN 84.425).

Agencies are required to:

* Run expenditures separately for each grant by the alpha suffix
(subgrants).

* On the Federal Disclosure forms, ALN 84.425 will be used but enter a
separate line for each subgrant and fill in the “Award Contract Number”
column, using this format “COVID-19, 84.425(?)".

* See example from FY23 SEFA below:

* |/ If you are reporting a program that is not considered a "COVID-19"

with no "COVID-19" in front of the grant title.

program, follow the same guidance to report by subgrant level, except

84425
84425
84425
84425
84.425

COVID-19 — Education Stabilization Fund COVID-19, 84 425C 3070 4,605,000 0
COVID-19, 84 425D 3500 216,743 878 215,752,561
COVID-19, 84 425K 3500 16.137.045 13,926,805
COVID-19, 84 4251 3500 790,200,921 756,871,373
COVID-19, 84425V 3500 2,827,263 0




Loan Programs

Per Uniform Guidance 200.502, for loans programs which the federal government imposes continuing compliance requirements,
balance of loans from previous year has to be included to accurately determine the expenditure amounts that need to be reported in
current year. e.g.:

See SAM 95.20.60. Please reach out to OFM federal consultants for questions about loan reporting requirements.

ALN 84.038 — Federal Perkins Loan Program

ALN 93.264 — Nurse Faculty Loan Program

ALN 93.342 — Health Professions Student Loans (HPSL)
ALN 93.364 — Nursing Student Loans

10.766/ | Community Facilities | Starting with June 30, 2022 audits — balances of loans made under these programs are required to be
10.780 |Loans and Grants reported on the SEFA. For questions on continual loan reporting requirement, please see “All loan

Cluster programs” above and contact OFM federal consultants for additional questions.



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-F/subject-group-ECFRfd0932e473d10ba/section-200.502
https://ofm.wa.gov/sites/default/files/public/legacy/policy/95.20.pdf

Loan Programs

ALN Grant

Disclosure Form guidance

66.458 | Capitalization
Grants for Clean
Water State
Revolving Funds

CWSRF amounts are awarded by EPA to states as grants. The states then makes subawards in the form of loans to its
subrecipients. Therefore, in determining the amount of federal funds expended to be reported on the SEFA,
subrecipients receiving CWSRF loans should include project expenditures incurred under these loans during the audit
period. It also is important to appropriately identify these CWSRF loans as subawards. For equivalency projects/loans, it
should be understood that these funds would be considered federal funds and that all disbursements for equivalency
projects/loans must be entered onto SEFA.

Please reach out to OFM federal consultants if your agency is going to report this grant on the federal disclosure forms
and have questions about the reporting requirements.

66.468 Capitalization Grants for
Drinking Water State
Revolving Funds

DWSRF amounts are awarded by EPA to states as grants. The states then makes subawards in the form of loans to its
subrecipients. Therefore, in determining the amount of federal funds expended to be reported on the Schedule of
Expenditures of Federal Awards (SEFA), subrecipients receiving DWSRF loans should include project expenditures
incurred under these loans during the audit period. It also is important to appropriately identify these DWSRF loans as
subawards.

While any of the sources of funds in the DWSRF may be used for equivalency projects/loans, it should be understood
that these funds would be considered federal funds once they are deemed equivalency dollars and that all
disbursements for equivalency projects/loans must be entered into the SEFA. The SEFA should reflect equivalency
dollars rather than actual cash draws from the Treasury to the state. Additionally, the SEFA will differ from the SF-425
form.

Please reach out to OFM federal consultants if your agency is going to report this grant on the federal disclosure forms
and have questions about the reporting requirements.

84.468 Direct Loan reporting — reduction of expend instead of revenue.




Additional reminders...

All grant awards

The two-digit pre-fix in the ALN represents the federal agency that the grant is awarded by. Agencies should ensure correct
revenue source was used when recording federal revenue in AFRS. Agencies can run a Revenue Summary Flexible ER report
by source and compare with each federal agency revenue total on the disclosure form. Any miscoding can be identified and
corrected in AFRS before phase 2 closes. See SAAM 75.80.30 for a complete list of federal revenue source codes and
descriptions.

All grant awards

In the absence of an ALN where the agency has a federal award number, the last three digits of the ALN should be zeros
preceded by the federal agency code (i.e. XX.000) and the federal award number must be provided.

In the absence of both an ALN and a federal award number, the last three digits of the ALN should be nines preceded by the
federal agency code (i.e. XX.999).

Note: The XX.000 and XX.999 ALNs are temporary numbers which will be assigned a different number (i.e. XX.UXX or XX.RD)
after Phase 2 close. If these numbers are used, an OFM accounting consultant will contact you with further instructions. See
SAAM Ch. 95.20.10.b.

All grant awards

Please remember to review the Federal Analytical Review Form after completion of the other federal forms. This form is
automatically populated based on federal financial assistance reported on the Direct, Pass-Through, Nonfinancial Assistance
and Loan Balances forms if there has been material change (based on OFM established threshold) in amount reported for an
assistance listing number since last fiscal year. Agencies need to provide sufficient explanation for significant variances.

Please refer to SAAM Ch. 95.20.30.



https://ofm.wa.gov/sites/default/files/public/legacy/policy/75.80.pdf
https://ofm.wa.gov/sites/default/files/public/legacy/policy/ch95.pdf
https://ofm.wa.gov/sites/default/files/public/legacy/policy/95.20.pdf

COMMON SEFA ERRORS

Important for agencies to establish proper procedures to ensure disclosure forms are completed accurately.
Common SEFA issues:

- No explanations or incomplete Analytical Review forms

- Wrong revenue sub-source code was used. e.g. 03-93 HHS, 03-10 (see SAAM)

- Data entry errors

- Incorrect expenditures reported

- Forgot to report pass-through

- COVID expenditures were not separately identified

- Program name not following required format (e.g. 84.425 Education Stabilization Fund)
- Expenditures reporting not following OFM specific guidance. E.g. CRF, FRF, FEMA

- Outstanding balance of loans and loan guarantees calculation.

- Agency identification entered incorrectly — e.g. UEI

The Federal Disclosure Form elLearning class provides some tips and best practices for completing federal
disclosure form
https://ofm.wa.qgov/sites/default/files/public/articulate/accounting/FederalDisclosureForm2022/story.html|



https://ofm.wa.gov/sites/default/files/public/articulate/accounting/FederalDisclosureForm2022/story.html

TAKE AWAY

SAO audits the SEFA. We don’t want a finding!

OFM will continue to monitor and review.

Keep up-to-date with changes in reporting federal requirements and communicate with
agencies.

Request account coding for selected grants for independent verification.
Additional ways to review disclosure form data to identify potential errors.

Continue to work with agencies to reconcile variances and anomalies we identify during
analytical reviews.

J
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