July 9, 2025

MyPortal Update:

New My Employment Information Tile
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New Tile: My Employment Information

Why a new tile?

* Thetile was created in response to several agency submitted requests for this information
to be made available to employees.

* This effort has been in the backlog for a couple of years and IT Services recently had
capacity to configure and implement.

My Employment My Tax Forms My Online
Information View my tax Forms Selections
View my basic pay, s.. Manage My Online 5..

]

My Employment Information
View my basic pay, service dates PID. amd work schedule data




About the New Tile

* Thistileis ‘read only’. No changes can be submitted via MyPortal by employees.

* Employees will see their basic pay data:
o Pay Type Area
o Range/Band and Step/Band Level
o Periodic Increment Date (where applicable)
o Service dates (Anniversary Date, Seniority Date, Unbroken Service Date),

o Work schedule

* Thetile directs employees to their agency HR Office if they have questions about the data.

The new tile is scheduled to go live August 13, %%
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I Employee Information Source
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* MyPortal limits customizations and we = . . T
cannot change or suppress the language.
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* Information on the tile will be updated

when agency processors update employee
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I New Tile Views

(Salary Schedule View)

Basic contract
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For questions regarding your employment information, comact your agency HR office

Basic Pay Data

Pay Type: Non-Represented
Pay Arex  Standard Progression
Range/Band 55
Step/Band Level D

Periadic Increment Date (PIDT 04162026

Service Dates

Anniversary Datec 07W0L2022

Unbroken Service Date: 07012022

Saniority Date

Work Schedule
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Basic contract

My Employment Information

(Salary Band View)

For questions regarding your employment information, contact yousr agency HR offece.

Basic Pay Data

Pay Type

Pay Area
RangeBand
Step/Band Level

Periodic Incremment Date (D)

Sernce Dates

Anniversary Date
Unbroken Service Date

Sansstity Date

Work Schedule

Work Schadyle
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For more information

Contact:

HR Analytics & Systems Section seEm e Gk cota o Vst
ofm.wa.gov or find us on

StrategicHR@ofm.wa.gov social media.
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