
Clearing GL 7140-Journal Vouchers In-Process Document Using a Fund Summary JV 

There are times when a document on the unbalanced GL 7140-Journal Vouchers In-Process 
report is in balance at the total document level but is out of balance by fund. This is common 
on payroll documents due to corrections being made to payroll transactions in AFRS and/or 
rounding on master index codes that split into multiple funds. It can also happen if an agency 
makes a mistake and sends OST a JV document with an incorrect breakdown by fund.  

 

Situation: The agency transactions are accurate (i.e., posted to the correct funds), but 
the OST side is oƯ between funds. All transactions are posted to GL 7140 – 
Journal Vouchers In-Process. Refer to Attachment 1 (page 2) for example of 
report. 

 

Solution: The agency needs to prepare and send OST a fund summary JV to transfer 
cash between funds using the same current document number that is on the 
Unbalanced In-Process report. This document is NOT entered into AFRS by 
the agency. Refer to Attachment 2 (page 7) for example of fund summary JV. 

 

Verify:  Double-check the following before sending to OST: 

 Document number on the JV matches the document number on the in-
process report that you are trying to clear. (Note: It is ok to use a suƯix. 
Only the 8-digit current document numbers have to match.) 

 Verify that the debits and credits are going the correct direction for each 
fund. If the JV says DR for a fund, OST will debit GL 7140 and credit cash 
(GL 4310). If the JV says CR for a fund, OST will credit GL 7140 and debit 
cash (GL 4310). 

 Check that the debits (DR) and credits (CR) net to zero. 
 Ensure the JV includes the ‘prepared by’ name and approval signature. 

 

Send to OST: Once the JV is complete and verified, save the JV as a pdf document. Create 
an email with the subject being the document number and email the document to OST at 
TransferJV@tre.wa.gov. [You can EITHER email OR send a hard copy. Do NOT do both!] 

 

Attachment 1 – This is an in-process report with the situation described above for a payroll 
document. The document is in balance in total. The agency 1900 transactions are accurate 
by fund. The OST entries (agency 7900) are oƯ between funds. 

 

Attachment 2 – This is a fund summary JV to be sent to OST to transfer cash from fund 608 
to fund 609 to clear this payroll document. OST will debit (increase) the fund 608 amount in 
GL 7140 and will credit (decrease) the fund 609 amount in GL 7140. 
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General Ledger 7140 - Journal Vouchers in-Process

PR-P2506 035 1900 A P0 001 186 21  375.00 03/21/2025 03/25/202525

PR-P2506 035 1900 A P0 001 767 21  659,814.62 03/21/2025 03/25/202525

PR-P2506 035 1900 A P0 001 767R 21 (397.71)03/21/2025 02/10/202525

PR-P2506 035 1900 A P0 001 767R 21 (594.00)03/21/2025 02/25/202525

PR-P2506 035 1900 A P0 001 767R 21 (594.00)03/21/2025 03/10/202525

PR-P2506 035 1900 A P0 001 189 21  3,051.78 03/21/2025 03/25/202525

PR-P2506 035 1900 A P0 001 327 21  98,902.50 03/21/2025 03/25/202525

PR-P2506 035 1900 A P0 001 187 21  4,035.86 03/21/2025 03/25/202525

PR-P2506 035 1900 A P0 001 188 21  5,251.46 03/21/2025 03/25/202525

PR-P2506 035 7900 A TB 452 780 21 (771,356.22)03/25/2025 03/25/202525

PR-P2506 035 7900 A TB 452 781 21  1,585.71 03/25/2025 03/25/202525

PR-P2506 035 7900 A TB 452 783 21 (75.00)03/25/2025 03/25/202525

 0.00 Acct Total (OST / Agency / Difference)  769,845.51 (769,845.51)

PR-P2506 608 1900 A P0 001 740 21 030 00010 BA ITAC 00 00 (53.22)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BD (37,323.08)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BC (1,216.99)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BB (23,214.43)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BH (58.37)03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BH (3,575.93)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AA SW01 (4,278.10)03/21/2025 02/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BC (19.61)03/21/2025 03/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AC SW01 (1,905.17)03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AS SW01 (750.78)03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BD (292.51)03/21/2025 02/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BZ (16.18)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BE SW21 (37.50)03/21/2025 02/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BH (37.46)03/21/2025 02/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BA (1,113.36)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BB (1,685.78)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BC (79.63)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BD (2,340.00)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BK (6.86)03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AA SW01 ITMO 00 00 (4,068.00)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BA ITMO 00 00 (241.19)03/21/2025 03/25/202525
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General Ledger 7140 - Journal Vouchers in-Process

PR-P2506 608 1900 A P0 001 740 21 030 00010 BB ITMO 00 00 (370.60)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BC ITMO 00 00 (18.32)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BD ITMO 00 00 (585.00)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BK (48.52)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BH ITMO 00 00 (56.41)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BK ITMO 00 00 (10.66)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BH (260.38)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AA SW01 (3,852.11)03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AA SW01 (213,341.83)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AA SW01 (4,185.26)03/21/2025 03/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BC (9.16)03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BC (10.45)03/21/2025 02/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BH ITAC 00 00 (12.47)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BK ITAC 00 00 (2.36)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BB ITAC 00 00 (80.85)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BC ITAC 00 00 (3.14)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BC ITMO 00 00 (46.36)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 NW (214.30)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AA SW01 ITAC 00 00 (887.49)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BD ITMO 00 00 (1,772.58)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AE SW13 (10,376.50)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 AA SW01  1,309.10 03/21/2025 02/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 AC SW01  3,266.00 03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BA ITMO 00 00 (880.42)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BB ITMO 00 00 (1,330.55)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AC SW01 (31,009.15)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BA (15,287.95)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BC  0.20 03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BH  58.37 03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AA SW04 (53.74)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BA  3.60 03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BC  10.45 03/21/2025 02/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 AS SW01  825.89 03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BC  9.16 03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 AC SW01  3,266.00 03/21/2025 03/10/202525
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PR-P2506 608 1900 A P0 001 740R 21 030 00010 AA SW01  2,615.02 03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 AA SW01  1,216.26 03/21/2025 03/10/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 AC SW01  3,266.00 03/21/2025 02/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BK ITMO 00 00 (32.42)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BH  0.84 03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BK  0.16 03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BH  37.46 03/21/2025 02/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BK  6.85 03/21/2025 02/10/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BK (663.96)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BH ITMO 00 00 (205.93)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BC  19.61 03/21/2025 03/10/202525

PR-P2506 608 1900 A P0 001 740R 21 030 00010 BD  292.50 03/21/2025 02/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AA SW01 (12,905.60)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AC SW01 (5,599.25)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 BD ITAC 00 00 (99.46)03/21/2025 03/25/202525

PR-P2506 608 1900 A P0 001 740 21 030 00010 AA SW01 ITMO 00 00 (14,605.22)03/21/2025 03/25/202525

PR-P2506 608 7900 A TB 452 783 21 (16,203.32)03/25/2025 03/25/202525

PR-P2506 608 7900 A TB 452 782 21  401,126.20 03/25/2025 03/25/202525

(6.20)Acct Total (OST / Agency / Difference) (384,929.08) 384,922.88 

PR-P2506 609 1900 A P0 001 740 21 050 00010 BH (3,574.54)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BD (37,322.92)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BC (19.54)03/21/2025 03/10/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BH (58.36)03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BZ (16.17)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AA SW01 (3,852.05)03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BC (9.13)03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BC (10.41)03/21/2025 02/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AC SW01 (1,905.16)03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BD (292.49)03/21/2025 02/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BE SW21 (37.50)03/21/2025 02/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BH (37.45)03/21/2025 02/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BB (23,213.41)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AS SW01 (750.78)03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BK (662.51)03/21/2025 03/25/202525
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General Ledger 7140 - Journal Vouchers in-Process

PR-P2506 609 1900 A P0 001 740 21 050 00010 BB (1,685.79)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AA SW01 (12,905.60)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AC SW01 (5,599.25)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BA (1,113.32)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BB ITMO 00 00 (370.59)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BC ITMO 00 00 (18.26)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BD ITMO 00 00 (585.00)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BH ITMO 00 00 (56.40)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BK ITMO 00 00 (10.66)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BC (1,212.66)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AA SW01 (4,278.08)03/21/2025 02/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BK (48.49)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AA SW01 ITMO 00 00 (4,068.00)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BA ITMO 00 00 (241.18)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AA SW01 (213,340.06)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AA SW01 (4,185.24)03/21/2025 03/10/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BB ITMO 00 00 (1,330.50)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BD ITAC 00 00 (99.44)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BH ITAC 00 00 (12.44)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BK ITAC 00 00 (2.29)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BD ITMO 00 00 (1,772.52)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AA SW01 ITAC 00 00 (887.37)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BA ITAC 00 00 (53.18)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BC ITAC 00 00 (3.10)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BC ITMO 00 00 (46.18)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 NW (214.30)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BA ITMO 00 00 (880.38)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AA SW04 (53.74)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AC SW01 (31,009.08)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AE SW13 (10,376.50)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BA (15,286.68)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 BC  0.16 03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BH ITMO 00 00 (205.85)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 AA SW01  2,614.98 03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 AC SW01  3,266.00 03/21/2025 03/10/202525
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PR-P2506 609 1900 A P0 001 740R 21 050 00010 BA  3.58 03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 BC  9.13 03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 BC  19.54 03/21/2025 03/10/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 AS SW01  825.88 03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 BC  10.41 03/21/2025 02/25/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 AC SW01  3,266.00 03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 AA SW01  1,309.08 03/21/2025 02/25/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 AA SW01  1,216.24 03/21/2025 03/10/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 AC SW01  3,266.00 03/21/2025 02/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BK ITMO 00 00 (32.41)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 BH  37.45 03/21/2025 02/25/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 BK  6.85 03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 BD  292.50 03/21/2025 02/25/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 BH  58.36 03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 BH  0.84 03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740R 21 050 00010 BK  0.16 03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BD (2,340.00)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BH (260.37)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BK (6.84)03/21/2025 02/10/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BC (79.54)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 BB ITAC 00 00 (80.85)03/21/2025 03/25/202525

PR-P2506 609 1900 A P0 001 740 21 050 00010 AA SW01 ITMO 00 00 (14,605.03)03/21/2025 03/25/202525

PR-P2506 609 7900 A TB 452 783 21 (16,203.31)03/25/2025 03/25/202525

PR-P2506 609 7900 A TB 452 782 21  401,125.94 03/25/2025 03/25/202525

 6.20 Acct Total (OST / Agency / Difference) (384,916.43) 384,922.63 

Doc Total (OST / Agency / Difference)  0.00  0.00  0.00 

GL Acct Total (OST / Agency / Difference)  0.00  0.00  0.00 
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AGENCY USE DOC O E AGENCY FUND APPN PROGRAM SUB B PROJ LDG ACCT ACCT
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1900 608 DR 6.20
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